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OKiHCa AAMHHUCTPALHSA

mMmyom
NOCTAHOBJIEHUE
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l—- 06 yTBEpKAECHHH
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TNpeJOCTaB/IEHHUA
MYHHLUNAIBHON YCITyTH
«[1penocrasieHne
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JOKYMEHTOB»

PykoBoactBysch ®emepanbHbiM 3akoHoM oT 27.07.2010 Ne 210-®3 «O6 opranuM3anuu
NpENOCTaBNIEHNs] TOCYNApPCTBEHHBIX W MYHMUMMAIBHBIX YCHIYI», MOCTaHOBICHHEM aIMHHHUCTPALMH
MyHHIHUNAIbHOrO 00pa3oBaHus TOPOJCKOro OKpyra «Bopkyra» ot 13.11.2018 Ne 1595 «O6
yTBEpKAEHHH MOPSAKOB Pa3paboTKU H yTBEP)KACHHS aAMHHHCTPATHBHBIX PETIAMEHTOB MPEAOCTABICHH
MYHULMMATBHBIX  YCAYr  aIMHHHCTpALMeHd MYHMUWN&IPHOTO 00pasoBaHMs TOPOACKOro — Okpyra
«BopKyTa», NpoBeleHHsI KCNEPTHU3BI MPOEKTOB aAMHHHCTPATHBHBIX DETIAMEHTOBY, aIiMHHHCTpaUUi
MYHHLHMIANBHOrO 06pa3oBaHus ropoacKoro okpyra «Bopkyra»

[MOCTAHOBIAET:

1. YTBepnuTh  AOMHUHHCTPATHBHBIA  PErIaMEHT  NPEAOCTABICHUA MYHULMIIATBHOH  YCIIYTH
«[IpeocTaBieHHe MONb30BATENSM APXUBHBIX JOKYMEHTOBY COIJIACHO MPHIIOXKEHHIO K HACTOALIEMY
NIOCTAHOBJICHHIO.

2. VII0JIHOMOUYHTE MyHULIMTIANbHOE GIOKETHOE yupexaeHHe «BopKyTHHCKHH MYHHULUIATbHBIA apXHUB»
(O.5. BaiiyHoBa) Ha NPENOCTaBJiEHHE MYHULHIATbHOH YCIyrM B COOTBETCTBUH C yTBEPX/CHHBLIM
aMHHHUCTPATUBHBIM PETJIAMEHTOM.

3. Tlpu3Harh yTpaTHBIIAMHU CHITY:

- HOCTAHOBJIEHHE AAMUHHCTPALMH MYyHHLUHMATILHOro 06pa3oBaHus IOPOACKOrO OKpyra «BopkyTa» OT
12.052015 Ne 645 «O6 yTBEpXAEHMH AAMHHUCTPATHBHOIO  perjlaMeHTa  MpenoCTaBJICHHA
MYHULMNATBHOR YCIYTH 110 MPEJOCTABIEHHUIO MOIb30BATENIAM aPXUBHBIX NOKYMEHTOBY;

- IOCTAHOBJIEHHE AAMUHHMCTDALMK MYHHUMIATLHOrO 00pa30BaHUA FOPOACKOro okpyra «BopkyTa» OT
20.05.2015 Ne 776 «O BHeCEeHMM HW3MEHEHUH B IMOCTAHOBJICHHE aAMHHUCTpAUUH MYHUUHIIAILHOTO
oGpa3oBaHus TOpOACKOro oOkpyra «Bopkyra» oOT 12.05.2015 Ne 645 «O6 yTBEpXIOCHUH
A/IMUHHMCTPATHBHOTO pETJIaMEeHTa TNPENOCTABNEeHHS MYHWLHMIANBHOH YCAYrM MO MNpPENOCTABICHHAIO
N0J1b30BaTENSAM apXHUBHBIX JOKYMEHTOBY;

- HOCTAaHOBJIEHHE AAMHHMCTPALMH MYHHLMIAIBHOrO 00pa3oBaHHs TOPOACKOr0 OKpyra «BopkyTa» OT
11.05.2016 Ne 851 «O BHECEHHMH H3MEHEHUIH B MOCTAHOBJCHHE AJAMHHHCTPAUMH MYyHHUHNAIBHOrO
obpasoBanus TOpoickoro okpyra «Bopkyra» OT 12.05.2015 Ne 645 «O6 yTBepXICHUH
A/IMUHHCTPATUBHOTO DErfiaMEHTa MPENOCTABIEHHs MYHMUMMAIBHOH YCAYT# MO MpPENOCTABICHHIO
MIO/1b30BATENISAM apXUBHBIX JOKYMEHTOBY;

- IOCTAHOBJEHHE AIMHHMCTPALMH MYHHLHMIIATEHOrO 0Opa3oBaHMs rOPOIACKOro OKpyra «BopkyTa» OT
20.07.2017 Ne 1180 «O BHeceHMH HM3MEHEHHWH B MOCTAHOBJICHUWE aAMHHHCTPAUMKM MYHHIMIATBHOTO
o6pazoBaHusi ropoAckoro okpyra «Bopkyra» oT 12.05.2015 Ne 645 «O6 yTBep»IEHHUH aIMHHUCTPAaTHBHOIO



perjiiaMeHTa MpeJoCTaBIeHuss MYHUUMNANBHOH yenyrun «llpenocraBieHue MONB30BaTeNsIM apXHUBHBIX
JOKYMEHTOBY;

- IOCTAHOBJIEHHE AAMHMHHCTPAUMHM MYHHUHMIAIBHOrO 00pa3oBaHMS TOPOJACKOro okpyra «Bopkyra» ot
02.10.2017 Ne 1586 «O BHeceHHMM H3MEHEHHMH B IOCTAHOBJICHHE AIMHUHHCTPAIHMH MYHHLHIAIBHOIO
obpasoBauusi ropoackoro okpyra «Bopkyra» ot 12.05.2015 Ne 645 «O6 yrBepXmEHUH
AIMHHHUCTPATHBHOrO perflaMeHTa TMpEeAOCTaBleHHs MyHHUMnanbHOH ycnyru «[IpenocrapneHue
TMOJIB30BATENSIM apXHBHBIX JOKYMEHTOBY.

4. Hacrosiuee mocTaHOBIEHHE BCTYNaeT B CHIY CO AHA OQHUUHAIBHOrO ONyOJMKOBaHHS M MOIJIEKHUT
pa3sMelieHUI0o Ha OQULMATbHOM caiiTe aIMMHMCTPalMH MYHHLIMOATBHOro 00pa3oBaHHS TOPOACKOro
OKpyra «BopkyTa», B MH(OPMaLHOHHO-TEIEKOMMYHHUKALIMOHHOM ceTH «HTEpHETY
(http://www.BOopKyTa.pd).

5. KOHTpOab 3a HCMOJHEHHEM HaCTOAILETO TMOCTAHOBICHMS BO3JIOXKHTh Ha TMEPBOTO 3aMECTHUTENS
PYKOBOAMTENSl aJMHHHUCTPALHH MYHHMUMNAIbHOrO oOpa3oBaHHUS Tropoackoro oxpyra «BopkyTta»
C.JIL. Ynuepuny.

PykoBoamTesb aiMUHUCTPALIHK

ropoackoro okpyra «Bopkyra» W.B. I'ypseB
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[Tpunoxenue

YTBEPXJEH
[OCTaHOBJIEHHEM aIMHHHCTPaLHH

ropojcKoro okpyra «Bopkyrta»
oT M))ugl/ Ap-£2019 1. Ne ﬁf

AJIMHUHUCTPATHUBHBINA PETJIAMEHT
npeaocTaBIeHHst MyHHUHMIANbLHON yCIayrH
«IIpexocTaBiieHHe NOJb30BATEIAM aPXHBHBIX J0KYMEHTOB»

1. O0mue noJ1oKeHUs
[peamer pery/ipoBanus agMHHHCTPATHBHOTO perjiaMenTa

1.1.  AIMHHUCTPATHBHBIH pernaMeHT NpeaocTaBJIeHUs MYHHULUTTAIbHOH YCIIYTH
«IpenocTaBiieHHe NONb30BATENSIM aPXHBHBIX TOKYMEHTOBY (nanee — aqMHHHUCTPATHBHBIA DETIAMEHT),
onpenessieT MOPAJOK, CPOKH M MOC/EN0BATENBHOCTD neiicTBui (AAMMHHCTPATUBHBIX TPOLEAYP).
MYHULHNAILHOrO OIODKETHOrO  yUpENIACHUS «BopKyTHHCKMII MyHMUMNANbHBIA apxus» (nanee —
ApxuB), (OpMBbI KOHTPOJ 33 HCHOJIHEHHEM  HACTOALICrO aIMHHUCTPATHBHOIO  pErjlaMeHTa,
OTBETCTBEHHOCTh JO/DKHOCTHBIX JIMLL OPraHoB, IPENOCTABISIOMINX MYyHHULUIANbHBIE YCIYTH, 34
HecoGioNeHMe MM TpeOOBaHHMil PErJaMEHTOB MpH BLINOJHEHWH AIMHUHHUCTPATHBHBIX TPOLELYDP
(neiicTBHH). MOPANOK O0XanoBaHHA neiictBuil  (Oe3mefcTBHUS) AOJDKHOCTHOrO JIMIA, a Takke
NIPAUHMMAEMOTr0 M PELIEHHUS PH NPENOCTABICHHH MYHHLIHNTAIBHOM YCITYTH.

AIMMHHCTPaTHBHBIA perjamMeHT paspaboTaH B LEAX YHNOPAAO4CHHS aIMHHUCTPATHBHbIX
npoueAyp U aJMHHUCTPATHBHBIX ICHCTBHH, TOBBILICHHUS KayecTBa [pefOCTaBAeHH U OOCTYITHOCTH
MYHHMLMIAILHOR YCIIyrd, YCTpaHEHH: WU3OLITOUHBIX AEHCTBHH M H30BITOUHLIX aJAMHHHUCTPATHBHbLIX
Npoleayp. COKPALLEHHs KOJIMYECTBA JOKYMEHTOB, MpPEACTABIACMBIX 3asiBUTENSAMH Ui TOJIyYCHMUS
MYHMUMIAILHOM YCTIyTH, TpPUMEHEHHsS HOBBIX ONTUMH3MPOBAHHBIX GopM JIOKyMEHTOB, CHIKEHHS
KONMYecTBA  B3aMMOJEHCTBHI  3asBuTeneil ¢ [ODKHOCTHBIMH  JIMLAMH,  COKpaileHHd  CpOKa
MpeoCTaBIe s MYHHIMNANBHOH YCIYTH, 8 TAKXe CPOKOB HCIOMTHCHHSA OTACIbHEIX aZIMHHHCTPATHBHBIX
mpoleayp ¥ aAMHHMCTPATHBHBIX NCHCTBHH B pamMKaX NpeloCTaBICHHA MYHHLMMAIBHOH YCIYTH, €Cli
3TO He MPOTUBOPEUYUT 3aKOHONATENLCTBY PoccuiickoH deziepaly, 3aKOHOIATENbCTBY PecmyOnnku
Komu, HOpMaTHBHBIM ¥ HOPMaTHBHLIM MPaBOBBIM aKTaM MYyHHLMIAILHOTO 06pa3oBaHis FOPOJCKOI0
okpyra «BopkyTta».

Kpyr 3asBure.eit

1.2. 3aABMTENSAMH NpPH NPEAOCTABIEHHH MYHHLMIAILHOH YCIYTH ABJIAIOTCS: IOPHAHUECKHE H
Jusryeckue Jinla, MHAWBUAYalbHbIE NPEANPUHAMATEIH, obpaluaronyecss Ha 3aKOHHBIX OCHOBaHHMSAX K
APXMBHBIM JIOKYMEHTaM JUIs TIOJIyYEHHS H HCNOJL30BaHHA apxuBHOM HH(popMauuu (nanee -
10JIb30BATEIIH).

1.3. OT MMEHH NONb30BaTess, B LEJAX NOJIyueHUs] MyHUIMIAILHOM YCIIYrd MOXET BbICTYIATh
NULO. UMEIOLLEE TAKOE MPABO B COOTBETCTBUU C 3aKOHONATEILCTBOM Poccuiickoit depepauuu, jdo B
CHy HalelieHus ero I0/b30BaTe/ieM B IMOPAIKE, yCTaHOBICHHOM 3aKOHOAATENILCTBOM PoccHHCKOMH
Denepallii. COOTBETCTBYIOWIMMH OJIHOMOYHAMH.

TpebGoauns K nopsiaky nugpopMHpoBaHHs
0 NPABIJIAX NPEAOCTABICHHA MYHHUMNAIBHON yc/1yru
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1.4. Tlopsmok momy4yeHHs WHGOPMAlLMH JHLAMH, 3aUHTEPECOBAHHBIMH B IPEOCTaBICHHH
MYHHMLUIATEHOM YCIYTH, 10 BONpOcaM IpeROCTAaBICHHS MYyHHIHIAIBLHOM YCIYTH H YCIYT, KOTOpbIC
ABJIAIOTCH HEOOXOMMMBIMH H 00S3aTEIbHBIMHU IJIS TIPEAOCTABNICHUS MYHHIMITAIBHOM YCIIYTH, CBEACHHH O
'XOZI€ MPEAOCTABIEHHS YKA3aHHBIX YCJIYT, B TOM YHCJIE C MCIONB30BaHHeM Iloprana rocyIapCTBEHHBIX
MyHHIMIATEHBIX yenyr (¢yHkumit) Pecnybmuku Komu um EnuHoro moprana rocyaapCTBEHHBIX U
MYyHHLHNAIBHBIX YeyT (pyHKOmit), obuManbHOTo caita ApXUBa.

1.4.1. HudpopMammo Mo BONpOCaM NPENOCTABICHHS MYHHUHIIAIBHOH YCIYTH, B TOM YHCIE
CBEIEHHS O XOZ€ NPeNOCTaBICHUS MyHHLIMIATBHON YCIYTH JIMNA, 3aMHTEPECOBAHHBIE B NIPENOCTABICHHH
YCJIYTH, MOTYT NTOJYYHTh HETOCPEACTBEHHO:

- Ha HHQOPMALIMOHHEBIX CTEHaX, PacloN0XEHHBIX B ADXHUBE;

- Ha opMUHANBEHOM caliTe Apxusa (http://www.apxuB-BopkyTa.pd);

- NOCPENCTBOM TOCYIapCTBeHHOM HH(opmanmoHHO# cucremsl Pecrybmuxu Komu «Ilopran
rOCyJapCTBEHHBIX M MyHHUMNamsHbeIX ycnyr (bynkumit) Pecny6muxkm Komm» - pgu.rkomi.ru,
denepanbHO#l rocyZapcTBeHHOH HMHGOPMAlLMOHHOM cHCTeMBl «EAMHBIA MOPTal TOCYHApCTBEHHBIX H
MyHMUMOAIBHBIX yoiyr (Gyekomif)» - gosuslugiru (mamee — Ilopranm rocynaapcTBEHHBIX H
MyHMUMNANBHEIX  yenyr (pynkumit) Pecny6muxm Komm, EnuHEIA 1opran rocyaapcTBEHHBIX H
MYHHLIHMAIBHBIX Yy (QyHkumit).

1.4.2. WndopManuio Mo BOMpOcaM NpeNOCTaBICHUS MYHHLHMIAIBHOW YCIYyTH, B TOM YHCIIE
CBEJICHHS O XOJE MPEeIOCTABICH!S MyHHLIHIIAIBHON YCIIYTH JIMIA, 3aHHTEPECOBAHHEIC B NIPEAOCTaBICHHH
YCIYTH, MOTYT MOJIY9HUTH HETIOCPENCTBEHHO:

- mocpeacTBoM TeNeOHHOM CBsI3M MO HOMEpaM ApPXHBa;

- IIp4 JIWYHOM OOparueHuy B ApXHUB;

- TpH TMCHMEHHOM OOpallleHHH B ApXHB Yepe3 OpPraHM3alMIO TMOYTOBOH CBA3M, JHOO IO
9NEKTPOHHOH MOYTE.

Jluna, 3aWHTEpECOBaHHbIE B INPEJOCTABICHWH YCIYTH, BIpaBe MONYy4YHTh 10 TenehoHy
HHGOPMALKIO [0 BOIPOCaM IpefOCTaBIeHHS MYHHIMIAIBHOX YCIYTH B BexumBoH QopMe, GrICTpo,
YeTKO M MO CYIIECTBY NMOCTABJIEHHOrO BOmpoca. IIpH KOHCYIBTHPOBAaHHH IO Tele(OHY MOMKHOCTHOE
nUIO0 ApXHBa Ha3bIBaeT CBOKO (aMUIHIO, HMS, OTYECTBO, MO/DKHOCTB, & TaKXKe HAUMEHOBaHHE
CTPYKTYPHOTO TNOIpa3leleHUs, B KOTOpoe OOpaTHIOCEH JIHIIO, 328MHTEPECOBAHHOE B TNpPElOCTABIICHHH
MYHHUHMAIBHOM ycmyrd. FiHGopMHpOBaHHE MO BOMPOCaM NTPEAOCTABIECHHSI MYHHIUNAIBHON YCIyTH MO
Tene(OHY He JOJDKHO MPEBBIIATE 15 MUHYT.

[Ipy oOpaleHu! JIKL, 3aHHTEPECOBAHHEBIX B MPENOCTABIEHHH YCIYTH, [IOCPEACTBOM NEKTPOHHOH
HOYTH OTBETH HANpPABJSIOTCS B (OpME 3JIEKTPOHHOTO NOKYMEHTa IO afpeCcy 3JJIEKTPOHHOH IOYTE,
YKa3aHHOMY B OOpallleHHH, WIH B THCEMEHHON (OpMeE TIO IIOYTOBOMY aIpecy, YKa3aHHOMY B OGpalleHHH
(ecnm OTBET B COOTBETCTBMH ¢ oOpallleHHeM IOJDKeH ObITh HampaBJieH B NHCBMEHHOH (opme depes
OpraHu3alMio MouTOBO¥M cBs3u). OTBeT Ha OOpallilcHHE HaNpaBiIsIeTCS 3asdBHTENIO B CPOK, HE
npesbimaomuit 30 paboumx mHeH co OHA perucTpauuu OOpalleHHs, 32 HCKIIOYEHHEM CIy4acB,
NIPeAYCMOTPEHHBIX MYHKTOM 5.10 HacTOALIEr0 aIMMHHCTPATHBHOIO PErIaMeHTa.

1.4.2. Vudopmanus mo BOIpocaM MpeOCTaBIeHHUs YCIYT, KOTOPHIE SBISIOTCA HEOOXOAUMBIMY U
06s3aTeNIbHEIMH UL [IPEAOCTABICHUS MYHHUHNAIBHOH YCIYTH, HE NPENOCTaBISCTCA, B CBi3H C
OTCYTCTBHEM YCIIYT, HEOOXOIUMEBIX U 00S3aTENBHBIX VIS IPENOCTABICHHU MyHHIIMITABHOHA yCITYTH.

1.5. Tlopanox, Gopma, MECTO pa3MELUEHHs H CIIOCOGHI MOMYYEHHs CIPaBOYHOM HHGOPMALUH, B
TOM 4HCJIE Ha CTEH/aX B MECTaX MPEXOCTABJICHUS MYHHLUNIAIBHOH YCIYTH H YCIYT, KOTOPBIE ABJIAIOTCS
HeoOXOMMMBIMH H 00S3aTEIBHBIMHU IJIS TPEAOCTAaBIEHNA MyHUIUNIAIBHOMK YCIYTH.

Wadopmanys O MOpAAKE MPENOCTaBICHHS MYHWIMNAIBHOM YCIyTH, a Taike rpaguk npuema
TpaXIaH Ul KOHCYJIbTAMH MO BOMPOCaM MNMPEROCTABICHUS MYHHLMIAILHOM yCIyru pasMelIeHBl Ha
MHQOpMALIMOHHOM CTeHAe ApxuBa, Ha odunmansHoM calite ApxusBa, Ha EnwHom moprane
TOCYIapCTBEHHBIX H MyHHIUNIANBHBIX yenyT (GyHkumit), IlopTane rocyaapCcTBEHHBIX ¥ MyHULIHITATBHBIX
yeryr (pynxumit) Pecny6nuku Komu, B denepanbHOM rocynapcTBEHHOH HHQOPMAILIHOHHOH CHCTEME
«®DenepanbHEI peecTp rocyJapCTBEHHBIX W MyHHLIMIIANBHBIX YCIYT (QYHKIHH)».

Ha opununansHoM caiite ApxuBa pasMellieHa cieayromas nHopmanus:

- TEKCTHl 3aKOHOMATENBHBIX MW HHBIX HOPMATHBHBIX INPABOBBIX AKTOB, COACPXAINMX HOPMBI,
perIaMeHTHPYIOIIHE MPEIOCTaBICHHE MyHHULIMITABHOM YCIIYTH;



- QIMHHHUCTPAaTUBHBIH PErVIaMEHT,

- crpaBoyHas HH(pOpMaLKs: MOYTOBBIA ampec, rpaduk paboTH, HAMMEHOBAaHHE APXHBA;

- CIpaBOYHbIE TENE(OHBI;

- azipec JNEKTPOHHOM NOYTEl ApXHBa,

- azpec obuMaTEHOTO calita ApxuBsa (http://Www.apXuB-BOpKyTa.pd).

Ha EnuHoM mopTae ToCyNapcTBEHHBIX M MYHHLMIAIBHBIX ycuyr (yHkumi) u (unn) Ha
ITopraie TOCYyNAapCTBEHHBIX M MYHHLMNANBHBIX yciuyr (GyHKuwmi) Pecniy6muku Komu Takxe
pasMmeliaeTcs cieayomas HHopmalus:

a) HCUEPNBIBAIOIIMA  NEpeveHb  JOKYMEHTOB,  HEOOXOMUMBIX  JUIS  IPEIOCTaBJICHHUS
MYHUIHUIAIBHOR yCITyTH, TpeOoBaHMs K OQOPMIICHHIO YKa3aHHBIX NOKYMEHTOB, & TaKX€ NEPEe4CHb
JIOKYMEHTOB, KOTOpBIE TIOJIb30BaTeb BIIpaBe MPEACTaBHTh 10 COOCTBEHHON HHULIMATHBE,

6) Kpyr noas30BaTeNei;

B) CPOK NPEIOCTABIICHHU MYHULMITAIBHON YCITyTH;

r) pe3y/bTaThl IPEeNOCTaBIECHHs MyHHIMIIAIBHOH YCIIYTH, OPSOK MPEACTaBICHHUS JOKYMEHTa,
SBJISIOLIErOC PE3YILTATOM MPENOCTABICHNS MyHHIMNIATIBLHOM YCIIYTH;

€) HCUEPIBIBAIOIIMI MepeYeHb OCHOBAHMH Il IPHOCTAHOBJICHHS HIIH OTKAa3a B MPEIOCTABICHHUH
MYHHIMNIBHOH YCITYTH;

%) 0 TmpaBe ToONB3OBaTens Ha gocyaebHoe (BHecynebHoe) obxanoBaHWe ACHCTBHH
(6e3mefcTBUA) M pelleHHH, TPUHATHIX (OCYLIECTBISEMBIX) B XOAE MPENOCTABICHHS MYHHLUMNATLHOH
yCIyTH;

3) ¢opMbl 3asBieHHH (YBEIOMJICHHH, COOOLICHWH), HCMONB3YEMBIE MNPH MPENOCTABIEHHH
MYHHLIMNIAIBHON YCIIYTH.

Wudopmarus Ha ExuHOM mopraie rocyaapCTBEHHBIX H MYHHUMIAIBHBIX yCIIyT (dyHkunit) u
(wn) Ha ITopTarne rocynapcTBEHHBIX ¥ MyHHLMNANBHEIX yeryT (Gynkuuit) PecryGmuxu Komu o mopsinke
M CpOKax MpeJOCTAaBEHHs YCIYrM Ha OCHOBAaHHH CBENEHWH, comepkamuxcs B QenepanbHOR
rocynapcTBeHHOH HMHGOpPMalMOHHOH cHcTeMe  «DenepalbHBIH  peecTp TOCYAapCTBEHHBIX  H
MYHHIHMTATEHBIX yCIyT (QYHKIHIN)», TPEeNOCTaBISETCS MONB30BATENIO GECTUIAaTHO.

JlocTyn K HHGOpMAIMM O CpOKaX M MOpSIKE NMPENOCTABIICHHs YCIYTH OCYyLIECTBiseTcs 0Oe3
BHITIOJIHEHHUS NIOJIb30BATENEM KakuX-Tu6o TpeGoBaHuii, B TOM umciie 6€3 HCTIONB30BaHus IPOrpaMMHOro
ofecrieyeHns, YCTAHOBKA KOTOPOTO HA TEXHHYECKHE CDEICTBA MOJB30BATENS TPeOYeT 3aKiOHeHHH
JUIEH3MOHHOTO WM HWHOTO COIJAlieHHs ¢ TpasoobiajgaTeneM IPOrpaMMHOTO  obecreyenus,
MpeAyCMATPUBAIOLIEr0 B3MMaHWE TUIaThl, DPETHCTPAlMIO WM  aBTOPH3ALMIO I[IOJIB30BATENd, HIH
NpENOCTaBIEHHE UM NIEPCOHATBHBIX JaHHbIX.

II. CTannapT npeaocTaB/ieHHs] MyHHIHIAIbHON yCJIyrH
HanmeHoBaHHE MYHHIUNAJILHOM yCayrd

2.1. HaumeHoBaHHE MyHHLHMNaNbHOH yciyru: «[IpenocTaBiieHue MONB30BATENAM aPXHBHBIX
JOKYMEHTOBY.

HaumeHoBaHHe 0prana, NpeIocTaBIAIOMIEro MyHHUHNAIBHYIO YCIYTY

2.2. [lpenocras/ieHue MyHHIMNIATBHOM YCIyTH OCYLUECTBISET APXHB.

JIns mony4eHNs MyHHLMIIAIBHOMN YCIyrH 3asBUTENb JODKEH 00paTHThCS B APXHB.

Ipu npenocTaBneHUH MyHULMITANBHOM YCIYTH 3anpeluaeTcs TpedoBaTh OT 3aABUTENS:

— OCYINECTBNEHHS NEHUCTBUH, B TOM WYHCJIE COTJACOBAHWH, HEOOXOMWMBIX Ui MOJNY4CHHUS
MYHMIMTIAIBHON YCIIYTH W CBS3aHHBIX C 0OpalleHHeM B roCyJapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO
CaMOYTIpaBIICHHS, OpraHW3allMM, 3a HCKIIOUECHHEM TMONYYEHHS YCIYr M TONY4YeHHS JOKYMEHTOB H
HH(pOPMALIMH, NPEIOCTABIAEMBIX B PE3Y/IbTaTe MPENOCTABICHHS TaKUX YCJIyT, BKIIOYCHHBIX B NEPEHHH,
yKasanHbie B yacTi 1 cratem 9 ®enepanbhoro 3akona ot 27.07.2010 r. Ne 210-®3 «O6 opraHu3anuu
MpPENOCTABNEHHS TOCYAAaPCTBEHHBIX H MYHHLIMIIAIBHBIX YCIYD».
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OnucaHue pe3y/abTaTa NPeJocTaBJICHHA My HHIMIIAILHOH YCIIyTH

2.3. Pe3yneTaTtoM NpeaoCTaBleH!sS MyHUIMITAIBHON YCIIYTH SBIISETCS:
- PElIEHHE O TIPENOCTABIEHHH TTOJIb30BATENIO APXUBHEIX TOKYMEHTOB, sl paboThl B YHTAILHOM 3ae
¥ TIONy4YeHHe MHPOPMALMH Ha OCHOBAaHHH JOKYMEHTOB, HAXONNLIMXCS Ha XpaHEHHH B ApPXHBe.

CpoK npeaocTaB/ieHHsi MyHHUHNAIbHOM YCTYyTH, B TOM YHCJIE C Y4eTOM Heo0XoaHMocTH
o0pameHus B OPraHN3aLHH, yJACTBYIOIHE B MPEJI0CTABJICHHH MYHUUMIAIBHOH yCIyri, CpoK
NPHOCTAHOBJICHHS NPeA0CTAB/IEHHs] MyHHUHMNAJIBLHON yCIyrd B CJIy4ae, ecJId BO3MOXKHOCTD
NPHOCTAHOBJIEHHS NPeXyCcMOTPeHa (enepanbHBIMH 32aKOHAMH, NPHHHUMAEMbIMH B COOTBETCTBHH C
HMMM MHBIMH HODMATHBHbIMH NPaBoBbIMH aKTaMHu Poccniickoit ®denepaunn, 3aKOHaAMH H HHBIMH
HOPMAaTHBHLIMH NPaBoBbIMH akTaMu Pecry6inku Komu

2.4. O6ummit CpoK TPeNOCTABICHNs] MYHHLHNATBHON YCIYTH COCTABAET 3 pabouux AHA CO AHA
pErHCTpaUKy 3ampoca O MPeIOCTaBICHHH MYHHLIMNATIBHON YCIyTH.

Cpok NMpHOCTaHOBIEHHS MPENOCTABICHAS YCIYTH 3aKoHOmaTenscTBOM Poccuiickoit denepannn,
NPUHAMAEMEIME B COOTBETCTBHH C HHMHM MHBIMH HODMAaTHBHBIMM NpPaBOBBIMH akTaMH Poccuiickod
(denepauny, 3aKOHAMM W WHBIMH HODMaTHBHEIMH TpaBOBeIMH akTamu Pecry6muki Komu, wHe
MpeayCMOTPEH.

Cpox BhIZauM (HampaBlieHWs) JOKYMEHTOB, SBJAIOWIMXCS pPE3yNbTaTOM IIPEHOCTaBICHHSA
MYHHIHUNAIBHON YCIIyTH, cocTaBiser | pabounii IeHs.

B ciyuae oGHapy)KeHHsl OTIeYaTKH, OIIMOKH B MOTYYEHHOM 3asBUTEJIEM JOKYMEHTE, SBIIAIOMIEMCS
pe3yNBTATOM TIPeIOCTABIIEH s MYHHIMIIAIBHOM YCIIYTH, CPOK PACCMOTPEHHS 3asiBIICHHs 00 HCTIpaBIeHHH
JOTIYIIEHHBIX ONEYATOK M OLIMGOK B BBIAAHHBIX B PE3yJIbTaTe NMPENOCTABICHAS MyHHLMNATEHOR yCIyTH
JOKYMEHTAX, COCTaBJIAeT 5 pabounX AHeH CO IHA NOCTYIUICHUsS B APXHB YKa3aHHOTO 3asB/IEHUS.

HopMaTHBHbIE IPABOBbIE AKThI, Pery/THPYIOIIHE MPEI0CTAB/IEHHEe MYHHIMNAILHON YCIyrd

2.5. TlpemocraBieHHe MyHHLMNAIBHOH YCIYTH OCYLIECTBISAETCA B COOTBETCTBHH C:

1) Koncturyumeit Poccuiickoit @enepaunn (CobpaHue 3aKOHOZATENECTBA Poccriickoit
denepaunn, 04.08.2014, Ne 31, cT. 4398);

2) enepanbHEM 3aK0HOM 0T 27.07.2006 r. Ne 152-®3 «O mepconanbHbIX AaHHbIX» (Cobpanue
3akononaTenscTBa Poccuiickoit ®denepauuu, 2006, Ne 31 (1 yacts), €T. 3451);

3) desepaibHBIM 3aKoHOM OT 6.04.2011 r. Ne 63-03 «O6 anextponHo# noanuck» (Cobpanue
sakoHonatenscTBa Poccuiickoit ®enepauun, 11.04.2011, Ne 15, c1. 2036);

4) QenepanbHbM 3akoHOM 0T 27.07.2010 r. Ne 210-®@3 «O6 opraHu3auuy NpenOCTaBICHHS
roCyapCTBEHHBIX U MYHHUMIANBHBIX ycnyr» (CobpaHne 3akOHOIATENbCTBA Poccuiickoit ®deanepaunu,
2010, Ne 31, cT. 4179);

5) ®denepansHeM 3aKkoHOM 0T 24.11.1995 Ne 181-®3 «O couuanbHOH 3aMTE HHBATHIOB B
Poccuiickoit @enepauuny» (Cobpanue 3akoHonarenscTsa PO, 27.11.1995, Ne 48, ct. 4563);

6) denepansHbM 3akoHOM 0T 22.10.2004 Ne 125-@3 «O6 apxwBHOM Jene B Poccuiickoi
denepaunny («Cobpanue 3akoHoaaTenscTBa Poccnitckoit Penepauuu», 25.10.2004, Ne 43, c1. 4169);

7) ®enepanbHbM 3akoHOM oT 06.10.2003 Ne 131-®3 «O6 obwmuX MpHHUHMIAX OpraHU3aUHH
MECTHOTO camoyTipaBlieHuss B Poccuiickoit ®enepaunn» (Cobpanne 3aKOHOJATENBCTBA Poccutickoit
denepauny, 06.10.2003, Ne 40, cT. 3822);

8) Vkasom Ilpesumenta Poccuiickoit ®enepaunu ot 06.03.1997 Ne 188 «O06 yTBepxACHHH
Tlepeuns cReeHHi KOHbHAEHIMATBHOTO XapakTepay (Poccuitckas raseta, 14.03.1997, Ne 51);

9) Mocranoenenuem Ilpasutenscra Poccuiickoit ®emepammu ot 22.12.2012 Ne 1376 «O6
yTBEpXKIeHHH IIpaBuil OpraHM3alyy AEATENTLHOCTH MHOTOGYHKIHOHANBHEIX IEHTPOB [PEAOCTABICHHA
rocyJapcTBEHHBIX ¥ MYHULMIANBHBIX ycryr» (Poccuiickas rasera, 3 1.12.2012, Ne 303);

10) Tpukasom MunuctepcTBa KynbTypsl Poccuiickoi ®enepauny OT 18.01.2007 Ne 19 «O6
yTBEpXIEHUH [IpaBusl OpraHH3allMM XPaHEHHUs, KOMIUIEKTOBAHHS, y4eTa H UCIIOJIB30BAHHS JOKYMCHTOB
ApxuBHoro ¢ouma Poccuiickoit @efiepauu ¥ ApYrMX apXMBHBIX NOKYMEHTOB B TOCYNAapCTBEHHBIX H
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MYHHIMOAIBHBIX apXHBaX, My3esX M Oubmuorexax, opraHusamusx Poccuiickodl axaneMuH Hayk»
(BromeTeHh HOPMATHBHEIX aKTOB (eNepabHBIX OPraHOB UCIIONHATENBHOM BiacTH, 14.05.2007, Ne 20);

11) Ilpukazom MuHHCTEPCTBA KyNBTYPhl H MacCOBBIX KOMMyHHKauui Poccuiickoit ®enepamun
or 10.09.2007 Ne 1273 «O6 yTBepskIeHHH (OPM YYETHBIX M WHBIX NOKYMEHTOB IO OpraHH3alMH
XpaHEHHs, KOMIINIEKTOBAHHS M MCIIOJIb30BaHHs TOKYMEHTOB apXHBHOTO (oHna Poccuitckoit denepauvu
M JIDYTHX &PXHBHBIX NOKYMEHTOB B TOCYOAapCTBEHHBIX M MYHHUMIIAJIBHBIX apXuBaX, My3esX H
Oubnuorekax, opranuzamusx PAH» (bronnereHr HOPMAaTHBHBIX aKTOB (eNEepalbHBIX OPraHoB
HCIIONTHUTENIbHOH BitacTH, 05.11.2007, Ne 45);

12) Tlpuxasom @enepaneroro apxuHoro areHrctBa or 01.09.2017 Ne 143 «O6 yTBep)acHUH
[lopsnka HCMONB30BAaHMS APXMBHBIX JOKYMEHTOB B TOCYHApCTBEHHBEIX M MYHHUMIAIBHBIX apXMBax
Poccuiickolt ®enepanun» (3apeructpupoBaHo B MuHiocte Poccun, 01.11.2017, Ne 48765);

13) Koncturynuet Pecnybmuxku Komn (Bemomoctn Bepxosroro Cosera Pecry6muku Komw,
1994, Ne 2, cT. 21).

IlepedyeHpr HOPMATHBHBIX MPABOBBIX aKTOB, PErYJIHPYIOIIMX TNPEROCTABJIEHHE MYHHIMNAILHON
YCHyrH, pa3MelleH Ha o¢uuuambHOM caiite Apxusa (http://www.apxus-BopkyTa.pd), Ha Emunom
TopTaje rocyJAapCTBEHHBIX M MYHMIMNANBHBIX ycuyr (byHkuuit), Ha ITopTane rocyaapCTBEHHBIX H
MYHHIHNAIEHBIX yeuyr (Gynxunit) Peciybnuku Komu, B rocynapcTBeHHOM HHGOPMAUHOHHOMK CHCTEME
Peciy6muku Komu «PeecTp rocymapcTBEHHBIX W MYHHLMIAIBHBIX YCIyr (pyHkumit) Pecrmy6muxu
Komm».

HcuepneiBaromuii nepedeHb J0KyMeHTOB, HE00X0AMMBIX B COOTBETCTBHH ¢ HOPMATHBHBLIMHU
MPAaBOBBIMH AKTAMH /15l IPEJOCTABJICHUS] MYHHLUIIAJILHOM YCIYTH H YCJIYT, KOTOpPbIE SIBJASIOTCH
Heo6X0QUMBIMH H 00A3aTeJIbHBIMH /151 NPE0CTABJICHUS] MyHHIHNAJBLHOM yC/Iyry,
NOMJIEKAIMX NPeACTaBIEHUIO MMOJb30BaTEeM, CTIOCOOBI HX MOJYYeHH N N0JIb30BaTENEM,

B TOM YHCJIe B JIEKTPOHHO ¢opMe, MOPSAOK MX MPEACTABJICHUS

2.6. Jlna mojaydeHWs MYHHLMOATbHOH YCIyTW 3asBUTENM TNOJAIOT B ApPXHMB 3ampoc O
NPEeIOCTaBICHHH MYHHUIMNIAIBHOH yciayrH (o ¢opMaM cornacHo npriioxeHuro Ne 1 (ans ¢pusuueckux
JUN, WHAMBMIAYAJNbHBIX TpEANpPHHHUMATENeH), NpuiaoxeHHro Ne 2 (mns jopuaMdecKuXx JIML) K
aIMUHHCTPAaTHBHOMY PETJIAMEHTY.

B mensax ycTaHOBIEHHS JIMYHOCTH 3asBHMTENS NPH OOpallleHWH 3a MMOJMYYEHHEM MYHHIMIIATBLHON
YCIYTH 3adBUTENIO JUIA O3HAaKOMJICHHS HEOOXOAMMO MpPEACTaBUTH JOKYMEHT, YHOCTOBEPAIOLIMI
JIHYHOCTbD.

B cimydae ecnu oT MMeHM 3asgBHTENs NEHCTBYET JIMLO, ABJAIOIIEECS €ro MNpEICTABHTENEM B
COOTBETCTBHH C 3aKOHOJATENBCTBOM Pocchiickoit denmepanuy, TaiKe NIpPENCTABIACTCA NOKYMEHT,
YOOCTOBEPSIIOIINE JIHYHOCTh TNPEACTABUTENSA, M HOKYMEHT, IIOATBEP)KNAIOMNE COOTBETCTBYIOLIME
TIOJTHOMOYHS.

2.7. JIoKyMEHTOB, HEOOXOOMMBIX [IUIi IpPEROCTAaBJICHUS  YCIYT, KOTOpHlE  SBISAHOTCA
HEOOXOMUMBIMH U 00S3aTENBHBIME IS MIPENOCTABICHHS MYHHIMIANBHOM YCJIYTH 3aKOHOAATEILCTBOM
Poccuiickoit Genepanru u 3akononarenscTsom Pecrybnuku Komu He npexycMoTpeHo.

28. B ciuyvae HampaBieHMs JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6 HaCTOAIIETO
aIMMHHCTPaTUBHOTO  pErjaMeHTa, IOYTOBBIM  OTNPABICHHEM,  MO/UIHHHHKH  JIOKYMEHTOB,
YAOCTOBEPSIOIIMX JIMYHOCTb, HE HAaNpaBIIIOTCSA, YNOCTOBEPEHHE BEPHOCTH KOMHWU MPHIIaraeMbIX
JOKYMEHTOB M CBHJETCIbCTBOBAaHME IOMIHHHOCTH TMOANHCH Ha 3alpoce OCYINECTBISIOTCS B
YCTAHOBJIEHHOM (eAepaibHBIM 3aKOHOAATEIECTBOM MTOPSIZIKE.

2.9. JlokyMeHTBI, HEOOXOAMMBIE  JUIs  TNPENOCTABJICHHS  MYHHUMIIAIBHOH  YCIIyTH,
MIPeAOCTABIIAIOTCS 3asIBUTENEM CIEAYIOIMMH criocobamu:

— JINYHO B ApXHB;

— TIOCPEACTBOM IIOUTOBOTO OTIIPABJIEHHS B APXMB;

— MOCPEJICTBOM 3JIEKTPOHHOTO OTIPABJICHUS 110 JIEKTPOHHOM 1OUTE B APXHB;

— uepe3 IlopTan rocynapCTBEHHBIX M MYHHLUMNAIbHBIX ycnyr (pyHkuuit) Pecmybmuxu Komu
(http://www.pgu.rkomi.ru) u (win) ExuHblf noptan rocylapCTBEHHBIX M MYHHIMNAIBHBIX YCIYT
(pynxuuit) (http://www.gosuslugi.ru).
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HcuepneiBaomuii nepeyeHb JOKYMEHTOB, HEOOX0AHMBIX B COOTBETCTBHH ¢ HOPMATHBHBIMH
NpPABOBBIMH AKTAMH JJIsl IPEAOCTABJICHHS MYHHIUIIAILHOMN yCIyr, KOTOpbie HAXOAATCH B
pacnopsi>keHHMH ToCyapCTBEHHBIX OPraHOB, 0PraHOB MECTHOr0 CaMOYNpaBJ/ieHHs] H HHBIX OPraHoB,
Y4YACTBYHIIMX B NMPEJOCTABICHNH roCyJapCcTBEHHBIX HIIM MyHHIMIAJALHBIX YCJIYT, H KOTOpbIe
10J1b30BaTe)Ib BIIPaBe NPEACTABHTEH, a TAKOKE CNOCO0BI HX MOJyYEHHS M0JIL30BATEIAMH, B TOM
YHce B 3JIeKTPOHHOH (popmMe, NOPANOK HX NMPEACTABJICHUSA

2.10. IlepedyeHb MOKYMEHTOB, KOTOpbIE NMOJIE30BATENEM BIIPaBe MPEACTAaBUTH 10 COOCTBEHHOM
MHMIIMATHBE, TAK KAK OHM TOJUIEXKAT IPEACTABIECHHIO B PAMKAaX MEXBEJOMCTBEHHOTO HH(YOPMAIIHOHHOTO
B3aMMOJEUCTBMS M HX HEMNpPEACTABJICHHE TOJb30BATENEM HE SBJISETCA OCHOBAaHMEM JUIS OTKasa
TI0JTb30BATENIO B IPENOCTABIEHHHM YCIIYTH OTCYTCTBYET.

Yka3aHue Ha 3anpeT TpeGoBaHuUil U AelicTBHI B OTHOMIEHHH MO/Ib30BATE/ISI

2.11. 3ampemaercst TpeGOBaTh OT MONB30BATENS:

1) nmpexacTaBneHHs JOKYMEHTOB M HHGOpPMALMM MM OCYLIECTBJICHHS NEHCTBHI, MpeICTaBIeHHE
WIH OCYLIECTBIICHHE KOTOPBIX HE TNPEAYCMOTPEHO HOPMATHBHBIMH  IIPABOBBIMH  aKTaMH,
peryJMpyIOIIMMY OTHOLIECHHS, BO3HUKAIOMLIME B CBS3H C NPENOCTABICHHEM MYHHIINIAIBHEIX YCIYT;

2) Tpe6oBaTe OT IMONB30BATENsl IMPENOCTABICHUS NOKYMEHTOB M HHQOpManuM, B TOM YHCIE
TIOATBEPKIAIOIIMX BHECEHHE IONB30BaTeNeM IUIaThl 3a IPEJOCTABJICHME MYHHLHIAIBHBIX YCIYT,
KOTOpPEIE B COOTBETCTBMH C HOPMAaTHBHBIMM IIpaBOBBIMM aktamu Poccuiickoii  Depepauny,
HOPDMAaTMBHBIMH TpaBOBBIMH akTamu PecmyOnuxu Komu, MyHWIMIATBHBIMH TPABOBBIMH aKTaMH
HaXo[ATCS B PaclopsHKEHUH OPTraHOB MCTIOJHHTENbHOH BiacTH PecnyOmuxu KoMH, MpeaocTaBisomux
MYHHIUIATBHYIO YCIYry, MHBIX TOCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYTpaBJIEHHS H
(anM) TMOJBEAOMCTBEHHBIX TOCYHAPCTBEHHBIM OpraHaM H OpraHaM MECTHOrO CaMOYTIpaBJICHUS
OpraHH3alHii, y4acTBYIOIMX B IPEAOCTABIEHAH MYHHLMIAIBHEIX YCIIYT, 32 HCKIIOYEHHEM JOKYMEHTOB,
yKa3aHHBIX B 4acTh 6 crateu 7 DepepamsHoro 3akona or 27.07.2010 Ne 210-®3 «O6 opranusauuu
TIPENOCTABJIEHHS FOCYJAPCTBEHHBIX U MyHHLIUNIAIBHBIX YCITYI»;

3) oTKa3biBaTh B TpHEME 3alpoca W HHBIX JOKYMEHTOB, HEOOXOMMMBIX Ul MPELNOCTABJICHHS
MYHHLUIAIBHOM YCIYTH, B CIIy4ae, €CH 3alpoc M JOKYMEHTBI, HEOOXOAMMBIE AN MpPENOCTaBICHUS
MYHUIHITAIBHOM YCIYTH, MOJAaHbI B COOTBETCTBHHM ¢ MH(pOpPMALHEH O CpOKax U MOPAAKE NPEAOCTaBICHHS
MYHHIMITATBHOM yCITyTH, onmy6OnuKoBaHHON Ha EOMHOM ropTalie TOCYAapCTBCHHBIX W MYHHLMIIATBHBIX
yenyr (Gynkumit) w (unmm) Ha Iloprane rocyIapcTBEHHBIX M MYHHIMIATBHBIX YCNIyr (QyHKuwmii)
Pecniybmaxu Komu;

4) 0TKa3BIBaTh B MPEXOCTABICHUH MYHHIMIIAIBHON YCIYTH B CIy4ae, €CJIH 3aMpoc U JOKYMEHTHI,
HEOGXOMMMBIE ISt MPENOCTABJIEHNS! MYHULMITAILHOM YCIIyrH, TONAHBI B COOTBETCTBHH ¢ MHbOpMauuneh
0 CpOKax H TOpsAKe NMpPEeHOCTaBICHH MYyHHLUIATBHOH ycnyry, onybnnkosanHo# Ha EnuHoM moprane
rOCYJApCTBEHHBIX W MYHHUHMNAIbHBIX ycuyr (dynxkumii) w (wim) Ha IlopTane rocymapCTBEHHBIX H
MYHHUIMIATBEHBIX yeryr (yHkuuit) Pecybnuky Komu,

5) Tpe6oBarh OT TONB30BaTeNIsl COBEPUIEHHS HMHBIX JCHCTBHH, KpOME MPOXOXICHHS
MACHTHOUKAIMY ¥ ayTEHTH(UKALMH B COOTBETCTBHH C HOPMATUBHBIMH TIPaBOBBIMH aKkTaMH Pocculickoi
denepauuy, yKasaHus UeH [pHeMa, a TAKXKE NPEROCTaBICHHs CBEACHHH, HEOOXOAMMEIX I/ pactiera
INATENFHOCTH BPEMEHHOIO HHTEPBaIa, KOTOPHI Heo6X0aAuMO 3a0pPOHHPOBATE JUIS IIpHEMa,

6) Tpe6oBaTh OT MOJIL30BATEN MPEACTABICHHS NOKYMEHTOB ¥ HHGOpMAIMH, OTCYTCTBUE H (W)
HEOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIMCh TIPH IpHEME JOKYMEHTOB, HEOOXOAMMBIX JUId
IPENOCTABICHUS MYHHIMMANBHOM yciyrd, nubo B TNpPENOCTABIEHHM MYHHLHMNANBHOH yCmyrd, 3a
HCKITIOYEHHEM CIIEAYIOLIHX CIIy4YaeB:

- H3MeHeHHe TpeOOBaHMWM HOPMATHBHBIX MPaBOBBIX AaKTOB, KAaCAIOIIUXCA IPEIOCTaBICHUA
MYHHLMITAIEHON YCIYTH, OCTIE NOJa4YH 3asBJICHHS O IPEeIOCTaBlICHHH MyHHLUNAILHON yCIyTH;

- HaJWYHe OIMHOOK B 3asIBJIEHMH O MPENOCTABICHHH MYHHUUIAIBHOH YCIyrd M NOKYMEHTaXx,
MOJAHHBIX [OJNB30BATENIEM TIOCNE TMpHeMa OOKYMEHTOB, HEOOXOAMMBIX JUIA MPENOCTaBJICHUA
MYHUIMIAIBHOM YCIYTH, JIHOO B MPENOCTABICHHM MYHHLHMNANBHOH YCIYTM ¥ HE BKIIOYCHHBIX B
NpeICTaBICHHBIN paHee KOMIUIEKT JOKYMEHTOB;
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- HMCTEYEHHE CpoKa OEHCTBHS MOKYMEHTOB WIH H3MEHEHME HH(OpPMaluHM IOCNE IpHEMA
TNOKYMEHTOB, HEOOXOMMMBIX I NMPERXOCTABICHHUS MYHHLUMNAIBHOM yciIyrH, JHOO B NpEROCTaBIECHHH
MYHHIMIIAIBHOH yCIIyTH;

- BBIABJICHHE JOKYMEHTAIBHO IIOATBEPXKAEHHOIO (aKra (IPH3HAKOB) OIIHOOYHOro MM
NPOTHBOMNpPABHOTO JAeiicTBUS (6e3melicTBHS) MOIDKHOCTHOrO JMUa ApXHB3, MpPEIOCTaBIIAIOLIETO
MYHHIMOQIBHYIO YCIOyry, MpH TpUeMe JOKYMEHTOB, HEOOXOAMMBIX JUIi TIIPENOCTABICHHA
MYHULMNATEHOR YCIyTH, THOO0 B NIPEIOCTaBICHHH MYHHUIMIAILHOM YCIIyTH, O YEM B ITMCBMEHHOM BHIE
3a TMOMAMHCHIO PYKOBOAMTENS ApXHMBa, IPEeNOCTaBIAIOIIEr0 MYHHMLHMIIAIBHYIO YCIYry, IpH IpHeMe
JOKYMEHTOB, HEOOXONMMBIX [UIss TPEIOCTaBICHHS MYHHUMNANLHOH  YCIyTH, YBEIOMIISETCH
TIOJIB30BATENb, @ TAKXKE MPUHOCATCS N3BHHEHHKS 3a AOCTABJIEHHBIE HEYN00CTBA.

[Tone3oBaTeNb BrpaBe NMPENOCTABUTH yKa3aHHBIE HOKYMEHTHI H WHGOpMaLHWIO N0 COOCTBEHHOM
WHHIMATHBE.

UcyepnniBaomuii nepeveHb 0OCHOBAHMIH I 0TKA3a B IPHeMe JOKYMEHTOB, He00X0AUMBIX 15
NpeJ0CTABJEHHS MyHHIIHNIAJbHOH ycIyrn

2.12. OcHoBaHHM# Ml OTKa3a B IIpHEMe HOKYMEHTOB, HEOOXONUMEBIX Ul TIPENOCTABJICHHS
MYHHLUHIATEHOM YCIIyTH, ASHCTBYIOUINM 3aKoHOAATeNnbcTBOM Poccuiickoit ®enmepannn u Pecnybnuku
Komu He npenycMOTpeHO.

HcuepnbIBalomuii nepeyeHb 0CHOBAHMI VISl NPHOCTAHOBJICHHS NPEJ0CTABJICHHS MYHHIHNIAIbHOH
YCIYrd WJIM 0TKAa3a B PeJOCTaBJAeHHH MYHHIMNIAALHOMN YCJIYyTH, YCTAHOBJICHHBIX eepalbHbIMH
3aKOHAMM, IPUHUMAEMBIMH B COOTBETCTBHH ¢ HUMH WHBIMH HODMATHBHBIMH NPaBOBBIMH aKTaMH
Poccuiickoii @eaepanum, 3aK0OHAMH H HHBIMH HOPMaTHBHBIMH NIPAaBOBBIMH aKTAMH
Pecny6nuxn Komu

2.13. OcHoBaHWH IS IPUOCTAHOBJICHHS IIPEAOCTABJICHHMS  MYHHMLMIAIBHOH  YCIYIH,
3akoHoarenscTBOM Poccuiickoit @eneparuu u Pecnybmiku Komu He pexycMOTpPEHO.

2.14. OcHoBaHMSAMH JUIS OTKasa B  TNpeNOCTaBICHHMM  MYHMLUIAIBHOM  YCIYTH
3aKkoHoAaTenbCTBOM Poccuiickoit @enepanuu u Pecniybauku Komu He mpeaycMOTpeHo.

IlepedeHs yciryr, KOTOPBIE SIBJSIIOTCS HE0OX0AUMBIMH H 0043aTe/ILHBIMH /IS IPEAOCTABJICHHUS
MYHHUHINAJLHOH YCIYrd, B TOM YHC/Ie CBEIEHHS 0 NOKYMEHTe (10KyMeHTaX), BbllaBaeMoM
(BbIIaBAaEMBIX) OPraHU3ANHAMH, YIACTBYIOMHUMH B NPEJOCTABJICHHH MYyHHIMIIAJILHONH ycryru

2.15. Yenyrn, KOTOpBIE SIBASIOTCS HEOOXOAWMBIMH M OOS3aTENBbHBIMHM IJIA TNPEIOCTABIICHHA
MYHHLUHUNATGHOM YCNYTrH, 3aKoHozaTenscTBOM Poccuiickodi Pemepauuu W 3aKOHOOATEIBECTBOM
Pecny6mku KoM He IipelyCMOTPEHBI

Ilopsinok, pasMep 4 0CHOBaHHUS B3HMAHHS
rocyJapcTBeHHOH NMOMIHHBI HJIH HHOH IIATHI,
B3MMaeMoii 3a npefocTaBjIeHe MYHHITHNIAJIBHOH yCIIyrH
2.16. MyHununagpHas ycayra NpeaoCTaBIAETCS 3aIBUTENAM 6eCIUIaTHO.

MakcHMAJIBHBIH CPOK 0KUAAHHSA B 04epeIH IPH NoJade 3anpoca 0 NpeJocTaBJIeHUH
MYHHLUNAJIBHOM YCJIYrH, YCJIyTH, NIPeI0cTaBaAseMoii oprann3anueii, yaacrsyomei B
NMpPeN0CTABJICHHH MYHHIMNIAJILHON yCJIYTH, M IIPH NMOJY4eHHH Pe3yJIbTATA MPEAOCTABICHUA TAKHX

yeayr

2.17. MakcuMaipHBI CPOK OXHAAHHSA B OdYEpelH IIpH TOJaY€ 3amnpoca O IpelOCTaBICHHH
MYHHLHUMNAIGHOM YCIYTH M IpH TNOJYYEHHHM pe3yibTaTa NpeJOCTaBICHHS MYHMIHNAIBHOH YCIyrH
cocraniseT He 6onee 15 MUHYT.
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CPpoOK 1 OPS0K PErHCTPALMH 3aNIPOCa 3aABHTE/A 0 MPEAOCTABICHHH MyHHUINNAJIBHOH YCIYTH H
yCJIyrH, NPeIoCTaBIAEMOl OpraHu3anuei, y4acTeyomeil B peaocTaBIeHUN MyHHIATAIbHON
YCJIYrd, B TOM 4YHCJ€E B 3JIEKTPOHHOH dopme

2.18. 3asBieHWe M IpUiaraeMble K HeMy IOKYMEHTHI, HEOOXOMMMBIE ISl MPENOCTABJICHUA
MYHHLHUIATEHOM YCITYTH, PETUCTPHPYIOTCS:

- MyTEM JIMYHOTO OOpalleHus - B IPHEMHEBIA N€HL ApPXHBa,

- IOCPEICTBOM ITOYTOBOIO OTIIPABJICHNS - B IEHb UX MOCTYTUICHUS B ADXWUB,;

- B IEKTPOHHOH (hopMe — B pabounii AEHb HX NMOCTYIUIEHHUS B ADXUB.

Tlopsnok mpuWeMa W PpEerucTpalyy 3ampoca O TMPENOCTaBICHHH MYHHIUMIAILHOX YCIYTH
TIPEAYCMOTPEH MYHKTOM 3.3 HaCTOALIEr0 aAMHHUCTPATHBHOIO PETJIaMEHTa.

Tpe6oBaHUs K MOMEMEHHAM, B KOTOPLIX NIPENOCTABJAECTCH MYHUIMIIAJILHAS YCJTIyra, K 3aay
OXKMIAHHS, MECTAM JJISl 32TI0/IHEHHS 32NPOCOB O NMPEA0CTABJICHHH MyHHIHNIAJILHOH yCIIyrH,
MH(OPMALMOHHBIM CTEHAaM ¢ 00pa3LaMH UX 3aM0JTHEHHS H NIepeYHeM A0KYMEHTOB, He00X0ANMBIX
AJISE IPEJOCTABJEHHS KAXA0H MyHHIHNIAILHOH YCIyry, pa3MemeHHIo u 0popMiIeHHI0
BH3YaJbHOMN, TEKCTOBOH M MyJIbTHMeIHHHOM NHpoOPMaIHMH 0 MOPSIAKE NPEAOCTABIEHUS TAKOH
YCIyrH, B TOM 4uciie K ofecredeHHI0 JOCTYITHOCTH it HHBAJIH/I0B YKA3aAHHBIX 00bEKTOB B
COOTBETCTBMH C 3aKOHOAATEJbCTBOM Poccniickoii @enepauuu o cOuHaIbHON 3aIHTE MHBAJIHI0B

2.19. 3nanne (nomemenue) ApxuBa oGopyayercss HHGOpPMAMOHHOM TabmuyKoil (BBIBECKOMH) ¢
yKa3aHHEM IOJTHOTO HaNMEHOBAHHUS.

[ToMelleHys, B KOTOPBIX NPEIOCTABISIOTCS MYHHUIMIAIBHBIE YCIYTH NOJKHBI COOTBETCTBOBATH
YCTAHOBJIEHHBIM  3aKOHOHATeNbCTBOM  Poccwmiickoii  @emepamuu  TpeboBanmsam — obecrneyeHus
KOM(pOPTHBIMH YCIIOBHSMH TIOJNB30BATENEH W JOIDKHOCTHBIX JIML, CICLHAJHCTOB, B TOM YHCIC
obecrieueH s BO3MOXHOCTH peai3alliy NpaB MHBAHMIOB H JIMI ¢ OTPAaHHYEHHBEIMH BO3MOXKHOCTAMH Ha
TMIOJTyYEHHE M0 UX 3asBJICHUIO MYHUITHIIAIBHOM YCITyTH.

B COOTBETCTBMM C 3akoHOHaTeNscTBOM Poccuiickoit ®enepaunn O COLMATBHOH 3alluTe
WHBIMIOB UM, B YaCTHOCTH, 00eCIIeYHBaOTCA:

- yclOBHsL OECTENATCTBEHHOr0 NOCTYyIa K OOBEKTY (30aHMIO, MOMEIICHHIO), B KOTOPOM
NPENOCTABIAETCS MYHHLMIATbHAS YCIyra, a Takke JUil OeCrnpensTCTBEHHOIO IONb30BaHHA
TPaHCIIOPTOM, CPEACTBAMH CBS3H H HHpOpMaluy,

- BO3MOXXHOCTb CaMOCTOSTEIBHOTO MEPEABIKEHUS MO TEPPHTOPHH, HA KOTOPOH pacroNIOKEHBI
0GBEKTHI (3aHHs, TIOMEMIEHHS), B KOTOPBIX NPEAOCTABNIAIOTCS YCIYTH, 8 TAKXe BXOAa B TaKue O0BEKTHI
W BBIXONAa W3 HHX, TOCAOKH B TPAHCIOPTHOE CPEACTBO H BHICAJAKH M3 HEro, B TOM HHCIE C
HCIIOJIE30BAHHEM KPECTIa-KOJIACKH;

- CONPOBOXIEHHE HHBAIMAOB, MMEIOLIMX CTOMKHE paccTpokicTBa (QyHKUMM 3peHHA H
CaMOCTOSTENFHOTO TIEPEABHKEHUS, H OKa3aHHe MM IIOMOLIM Ha 0OBEKTaX COLMAJIbHON, MHXEHEPHOH H
TPAHCTIOPTHOM HH(PaCTPYKTYP;

- HaUIeXalllee pasMeleHdHe o0OpyNoBaHus M HocHTeNned WHpOpManuH, HEOOXOMMMBIX Ul
obecneueHHs OecIpenaTCTBEHHOr0 OCTYNa WHBAIMNOB K OOBEKkTaM (3MaHMAM, TOMELICHHSM), B
KOTOPEIX TMPENOCTABIISIOTCS YCIYTH, ¥ K YCIIyraM ¢ yUETOM OTPaHHYCHHH HX KU3HEAEATEIBHOCTH;

- JIOIIYCK CYpAONEPEBOIYHKA H THHIIOCYPAONICPEBOAUHKA,

- IOMYCK cOOAKH-NMPOBOJHAKA Ha 0OBEKTH! (3/1aHHUs, TOMELIECHHUS), B KOTOPLIX NPeNOCTaBIAIOTCS
YCIIYTH TIpH HAJIHYMH JOKYMEHTa, NOATBEPXKIAIOIIEr0 €€ CIenUanbHoe 00y4eHue M BBIIaBaEMOro Mo
dopMe M B TOpSOKE, KOTOpBIE OMpenesioTcs (enepaqbHEIM OpPraHOM HCIONHUTENLHON BIACTH,
OCYLIECTBIISIOMM (QYHKLHH MO BBIPabOTKE W peanu3allMi rocyAapCTBEHHOM MONUTHKY W HOPMaTHBHO-
TIpaBOBOMY PErYJIMPOBAHHUIO B cepe COLMANBHON 3aINTHl HACETICHHUS,

- OKa3aHWe MHBAJIKAAM IOMOIIM B MPEONONeHHU OapbepoB, MEIIAIOIINX MOTYUYCHHIO HMH YCIyT
HapaBHE ¢ JPYTUMHU JIALIAMH.

LleHTpaibHEI BXOA B 34aHHE HOJDKEH OBITH OCHAIIEH BBHIBECKOH, COfEpiallel HaWMCHOBAHHUE,
MECTO PACIOJIONKEHHUS, PeXUM paboTel, HOMep TenedOHa I CIIPABOK.
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[IpueM monb3oBaTeNel OCYLIECTBISETCS HEMOCPEACTBEHHO B MOMELICHHAX, NPEAHa3HaUYCHHBIX
AN TIPEJOCTABJICHHS] MYHHLMITATBHOM YCNYTH, KOTOphlE MOIDKHEI OBITH OGOpYHOBaHBI CHATYMMHU
MeCTaMH B 0becTieueHBl KaHIEISIPCKUMH NPHHAJIEXKHOCTAMH.

Mecta OXHMOAHHA HOJKHBI OBITH OGOPYHOBaHBl CHASYHMH MECTAMH JUIA TIOCETHUTENEH.
KoiyecTBO MECT OXUIaHHs ONpenenseTcs UCXOAA U3 (HaKTHYECKOH HAarpy3KH H BO3MOXHOCTEH M UX
pasMelleHHs B 3aHUH, HO He MeHee 3-X MecT. B MecTax NpemocTaBiIeHHs MyHULHUNMATBHOH YCIyrH
TpefycMaTpUBaeTcss 060pyNOBaHWE MOCTYMHBIX MECT OOLIECTBEHHOTO IIOJIB30BAHHS (TYAJIETOB) H
XpaHEHHUs BepXHEH Oexk/Ibl TOCETHTEIEH.

MecTa Ui 3alONHEHHS 3aNPOCOB O MPENOCTABICHUHM MYHMUHUIANBHOH YCIYTH OCHAINAIOTCS
CTONIAMM, CTYJIBSIMH, KaHLUEJAPCKUMH TNPHHAIUIEXHOCTAMH, DaclONaraloTess B HEMOCPEACTBEHHOH
ONMU30CTH OT MHQPOPMAIMOHHOTO CTeHAa ¢ oOpasllaMH HX 3alOJIHEHHs M MEPEeYHEM IOKYMEHTOB,
HEOOXOMMMBIX JUIS IIPENOCTABICHHS MyHHIMNIAIBHOH YCITYTH.

WH}popManHOHHbIE CTEHABI JOMKHBI CONEPKATh:

- CBEJICHHS 0 MECTOHAXOXIEHHH, KOHTAKTHBIX TenedoHax, rpadpuke (pexume) paboTel ApXHBa,
OCYILIECTBJISIOIIETO IPEIOCTABICHHE MYHRUIMITAIBHOM yCIIyTH;

- KOHTaKTHYI0 HHpopMamuio (TenedoH, agpec OIEKTPOHHOM TOUTEl, HOMEp KabuHeTa)
CIIELIMAIUCTOB, OTBETCTBEHHBIX 3a ITPHEM JOKYMEHTOB;

- KOHTaKTHYI0 HHOGopMmanuio (TenedoH, ampec IEKTPOHHOH MOYTHI)  CHELHUAIHCTOB,
OTBETCTBEHHBIX 38 HHOOPMHPOBaHHE;

- ’HQOPMALMIO [0 BONpPOCaM IPENOCTABICHHS MYHHLMIATLHOH yCIyrH (0O TepeyHIo
JNOKYMEHTOB, HEOOXOMMMBIX HJIs MPENOCTaBJIECHHS MYHHLHIIAIBHOH YyCIYrH, MO BPEMEHH MpHEMa H
BBIJAUM JOKYMEHTOB, 110 MOPSAKY 0OxanoBaHus AeHcTBUH (Oe3NeHCTBHS) U PELICHHH, OCYLIECTBIISEMBIX
¥ IPMHAMAEMBIX B XOZ€ IIPEIOCTaBNeH)S MYHHIMITATBHO) YCIyTH).

Paboune Mecta YMOJHOMOYEHHBIX IOJDKHOCTHBIX JIMIl, OTBCTCTBEHHBIX 33 IMPEHOCTaBIICHHE
MYHHIUIANEHON YCIyrd, OGOpYAYIOTCS KOMIIBIOTEpaMH U OPTTEXHHKOM, TMO3BOJIAIOIICH OpraHH30BaTh
HCTIOJIHEHHE MYHHLUITAIBHON YCITYTH B IIOJTHOM 00BEME.

Ioka3aTe/iu JOCTYNHOCTH H Ka4ecTBa MyHHIUNIANbLHO yCIyrH, B TOM YHCJIe KOJIMYECTBO
B3aHMo/IeHcTBHII 3a8BUTEA ¢ J0/DKHOCTHBIMH JIMIAMH NIPH NPEX0CTABJICHHA MYHHIMIIAILHOM
YCJIYTH H MX NPOJXO/DKHTEIbLHOCTD, BO3MOXKHOCTD NMOJIyYeHHsI MyHHUMIIAJBLHON yCIyry B
MHOro(yHKIHOHAJILHOM LeHTPe NPeA0CTABIEHHS rocyJapCTBEHHbIX H MYHHUHIAIBHBIX YCIYT,
BO3MOKHOCTD JIH00 HEBO3MOKHOCTD IOJTy4eHHS] MyHHIMIIAJbHOH YCJTyr B 1060oM
TEpPPUTOPHATBLHOM NOApPa3e/IeHHH OpPraHa, NPeA0CTAB/IAI0MEro MyHHIMIAIBHYIO YCJIYyry, 00
BBIGODY 3asBUTENSA (IKCTEPPUTOPHAILHBIN NPUHIHI), BO3MOKHOCTD IOTydeHHs HHPopMannH 0
X0/1€ MPeA0CTABJIEHHS] MyHUIIMNANLHOMN YCJIyTH, B TOM YHCJI€ € HCII0JIb30BaAHUEM HHPOPMALIHOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJIOTHii

2.20. Tloka3zaTenu HOCTYIHOCTH M KaueCTBa MYHHUHIIAJIBHBIX YCITYT:

IToka3zarenu Enuanna HopmatusHoe
H3MEpeHHs | 3Ha4YEeHHE MOoKazaTens
I. ITokasarenan JOCTYITHOCTH
1. Hannpune BO3MOXHOCTH TOJNYYCHHUS MYHHLIMNAILHOH
YCAyrH B 9NMEKTPOHHOH ¢opMme IO COCTaBy NeHCTBHI, na/HeT a
KOTOpblE 3asBHUTENb BIPABE COBEPIIHTH MU MOJIYYEHHH
MYHHIHITATBHOHN YCIIYTH:
1.1.Ilonyyenne wuHPOpMamUM O TIOPSAKE M CPOKax — "
NPeNOCTaBICHH] MyHHLIIUTIAIBHOH yCIyTH
1.2.3anice Ha TpHEM B Apxnfs IUIsT TIOJ@4{ 3ampoca o y— et
MIPEIOCTABICHHH MYHHIIHNIAIBHON YCIIYTH
1.3.®@opMmupoBaHue 3anpoca Ja/HeT na
1.4.IIpuem U perucTpauus opraHoM (opraHu3anueif) sampoca
H HMHBIX JOKYMEHTOB, HEOOXOOMMBIX MU IPEIOCTaBJICHHS na/Her na
MYHHUIMNAILHOH YCIYTH
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1.5.0mnara rocyAapcTBEHHOH MOLUIHHEI 33 MPeNOCTaBIICHHE
MYHHLMIIATBHOW YCNYr M ymjlaTa HHBIX IUIaTeXeH,
B3UMaeMBIX B  COOTBETCTBHH C  3aKOHOJATEJILCTBOM
Poccuiickoit Denepanuu

na/mer oa

1.6.IToyuenne pe3ynbTara NIPENOCTaBICHUS

MYHHULUTIAIBHON YCIYTH na/HeT na

1.7.ITonydyeHne cBEEHHIT O XOE BHIMOIHEHHUS 3aMpoca na/HeT na

1.8.0cymecTBieHHe OLEHKH KauecTBa IpPENOCTABIICHHUS

o na/aer na
MYHUIMIATBHON YCITyTH

1.9.locynebHoe (BHecymebHOE) 00xaloBaHWE DEIIEHHH H
NeHCTBUH (be3neitcTBu) opraHa (opranusauus),
JNOMKHOCTHOIO  JMua opraHa  (opraHusauuu)  nm6o Ja/HeT Ia
rOCYIapCTBEHHOTO WM MYHHMUMIAIBHOTO  CIyXKallero,
pabOTHHKOB

2.Hanmnuve BO3MOXHOCTH IIOJNy4eHHS MYHHUMNAIBHOH

yenyru yepes MOL] na/HeT HET

3. KonnuecTBo B3auMOAEHCTBUH 3asBUTENS C JO/DKHOCTHBIMH
JIALaMH TIPH NPEAOCTaBICHUH MYHHLMIIAILHOHR YCIyTH 218 2

I1. Iloka3aTe/IH Ka4YecTBAa

1.V enbHelit Bec 3a4BICHHUH MOJIB30BATENEH, PACCMOTPEHHBIX
B YCTaHOBJIEHHBI CpPOK, B OOIIEM KOJMYECTBE OOpalleHHH % 100
nionib30BarencH B ApXuse

2.V nenpHbIA BeC 060CHOBaHHBIX kaob B 00IIEM KOJHUYECTBE
3asBJIEHHH Ha TNpeNOCTaBJIeHHEe MYHHLHMNAILHOH yciiyru B % 0
Apxuse

Unble TpeGoBaHMs, B TOM YH(JIe YUHTBIBAIOIIHE 0CO0EHHOCTH NPENOCTABICHHS MyHHIMIIAIbHOM
yCJIyrd B MHOrOQYHKIHOHAIBHBIX LIEHTPAX NPEJ0CTABJICHHS FOCYAaPCTBEHHBIX H
MYHHUMIAIBHBIX YCJIYT, 0CO0CHHOCTH NPEJ0CTABICHH MyHHIMIAILHOA YCJIYTH MO
IKCTEPPUTOPHAIBLHOMY NPHHLUKNY (B C/Iy4ae, ec/IH MyHHIMNIAABHASA YCJIyra MpeloCcTaBiseTcs no
3KCTEPPHTOPHAIBLHOMY NPHHIMITY) H 0COGEHHOCTH NMPEI0CTABJIEHHS] My HHUMIIAIbHOH YCTyrH
B JJIEKTPOHHO#H dopme

2.18. Caenenus O TMpeNOCTABIEHHM MYHHLUHMMANBHOM ycayr W ¢Qopma 3ampoca s
NpeNIOCTABNEHAs] ~ MYHMUMNAIbHOM  YCIYrM  HaXolsTcs Ha  oduuManbHOM — caiite  ApXHBa
(http://www.apxuB-BopkyTa.pd), VYnpasnenus Kynstypel  (http://www.BOpKyTa-KynsTypHas.pd/).
VIHTepHeT-IOpTaNe aIMUHUCTPAUMH MYHHLHMIATGHOTO 06pa3oBaHMS TOPOACKOTO OKpyra «Bopkyra»
(http://www.BopKyTa.pdh) ¥ MopTaax rocylapcTBEHHBIX H MYHHIMIIANBHBIX yCIyT (QyHKumi).

[IpenocrapneHne MYHHLMNATILHOH YCIYrH TMOCPEACTBOM TMOPTAlOB TOCYAapPCTBEHHBIX H
MYHHLMNATBHBIX YCIYT (GyHKIHMI) OCYIIECTBIISETCS MyTEM 3aMONHEHHS HHTEPAKTHBHEIX (OpM 3ampocoB
0 MPEIOCTaBJIEHHH YCIIYTH H JOKYMEHTOB, HEOOXOMMUMBIX 1Jisl OJIYYEHHS YCIYTH.

Tpe6oBanus K 3JNIEKTPOHHBIM  JOKYMEHTaM M  3JICKTPOHHBIM  KONMHSM  JIOKYMEHTOB,
TIPENOCTABIIAEMBIM Yepe3 OPTAIB! TOCYJaPCTBEHHBIX H MYHUIMIANBHBIX yCnyT (QyHKImi):

1). DnexTpoHHbIE JOKYMEHTHI NPeNOCTaBNAIOTCA B CIEAYIOLIUX dpopMarax:

- xml — ans popManM30BaHHBIX JOKYMEHTOB;

- doc, docx, odt, pdf, jpg, jpeg — It HOKYMEHTOB C TEKCTOBBIM M rpaQuueCKUM CONEPIKAHHEM;

- xls, xlIsx, ods — 1S JOKYMEHTOB, COAEPKAIIHX PacUEThI;

- zip — anst Habopa JOKYMEHTOB. APXUB MOXET BKJII04aTh (aiinbl ¢ Gopmaramu: xml, doc, docx,
odt, pdf, jpg, jpeg, xls, xlsx, ods.

2). Jlomyckaetcs (popMHpOBaHHE JNEKTPOHHOrO TOKYMEHTA IMyTEM CKaHHPOBAHMS C OpHTHHANIA
JOKYMEHTA C COXpAHEHHEM OPHEHTALMH OPHIHHANA J0KyMeHTa B paspemennd 300 dpi (Macuwrab 1:1) ¢
HCIIOJIB30BAHHEM CIIENYIOIIUX PEXXHMOB:
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- «4epHO-6enbiity (MpH OTCYTCTBHH B JOKYMEHTE rpapudeckux u300pakeHHH U (MIH) LBETHOIO
TEKCTa),

- (OTTEHKH ceporo» (IpH HAIUYHH B JOKYMEHTe rpaduueckux H300paXCHWH, OTIHYHBIX OT
IBETHOTO rpadhHuecKoro H306paxeHus);

- (UBETHOH» WJIH «PEXHUM IIOJIHOH UBeTonepenadn» (TMpH HAIUMYHUM B JOKYMEHTE HBETHBIX
rpadryeckux u3oOpaxkeHu#t MO0 BETHOTO TEKCTA).

3). HaumeHoBaHue ¢aiinoB JOMKHO COOTBETCTBOBATH CMBICTY COAECPXAHUS NOKYMEHTA.

4). Kaxnprii oTAENbHBIA JOKYMEHT JODKEH OBITh OTCKaHHUPOBAH M 3arpyXEH B CHCTEMY MOJaYH
IOKYMEHTOB B BHAE OTAENbHOro ¢aiina. KonmudyecTBo QaitioB JOMMKHO COOTBETCTBOBATH KOJIHYECTBY
IOKYMEHTOB, MPEACTABIAEMBIX Yepe3 MOPTalbl TOCYJAPCTBEHHBIX B MYHHUIIMIANBHBIX YCIyT (QyHKIMI),
a HaMMeHoBaHHe (alilioB TOJDKHO MO3BONIATE UACHTH(GHLUMPOBATh JOKYMEHT H KOJMYECTBO CTPAHHIL B
JOKYMEHTE.

5). Qaiinpl, NMpPEeXOCTaBISEMBIE Y€pE3 MOPTAIbl TOCYJApCTBEHHBIX M MYHHUIMIAIBHBIX YCIyT
(byHKUHI), HE HOIDKHEI COAEPIKATh BUPYCOB M BPEJOHOCHBIX MTPOTPaMM.

6). 3asBNeHHE M KaXIbIi MpUIaraeMbli K HEMY MHOKYMEHT [TOMIHMCHIBAIOTCA IPOCTOH
JIEKTPOHHOH TOAMUCEIO, (opMupyemoit B cooTBeTCTBHH ¢ IIpaBuiaMu HCIONB30BaHHS MPOCTOH
3JIEKTPOHHOM TOIMHKCH NMpPH OKa3aHWH TOCYAapCTBEHHBIX M MYHHLHINANBHBIX YCIYT, YTBEpKICHHBIMH
[TocranosnenneM IIpaButensctBa Poccuiickoit @enepamuu ot 25.01.2013 Ne 33 «O6 ncnomp30BaHHK
IIPOCTOM 3NMEKTPOHHOM MOAITUCH ITPH OKA3aHWH rOCYAAPCTBEHHBIX H MYHHIMNIATBHBIX YCIYT».

7). MaxkcCHMaJIbHO OOMYCTHMBIH pa3Mep BcEX JIEKTPOHHBIX JOKYMEHTOB B OZHOM 3alpoce He
JomkeH npeseimats 100 MbaiiT.

3asgBUTENb HMEET BO3MOXHOCTE TIONyUEHUs CBEACHHH O XOJIe paCCMOTPEHUS 3anpoca, NOAaHHOTO
B 3JEKTPOHHOH (hopMe C HCHONB30BAHHEM MOPTATOB TOCYJAPCTBEHHBIX M MYHMUMIAILHBIX YCIYT
(bynxuuit), a Tak)Ke BO3MOXXHOCTH IIOQJyd4E€HHsS PE3yJIbTaTOB NPEIOCTABICHHS YCIYTH B JJIEKTPOHHOMH
dopme.

III. CocTaB, nocienoBaTe/IbHOCTL H CPOKH BbINOJHEHHS aJMHHHCTPATHBHLIX POy,
Tpe0OBaHUSA K MOPAAKY UX BBINOJHEHHS], B TOM YHCJ/I€ 0COOEHHOCTH BHINOJIHEHHSA
AAMMHHCTPATHBHBIX MPOLEAYDP B 3JIeKTPOHHOH dopMe, a TaKKke 0COOCHHOCTH BBINOJTHEHHS
aAMHUHUCTPATHBHBIX NMpONEAYP B MHOr0()YHKIHOHAJBLHBIX HEHTPax

CocTaB aIMMHHCTPATHBHBIX MPOLEAYP MO NPEIOCTABJIECHHIO
MYHHLMIAJIBHOH yCJIyrd

3.1. IlpenocTaBiieHHe MYHHIMIIAIBHON yCIIYTH BKITIOYAET B ce6s Cleqylomue aIMHHHCTPATHBHEIE
NPOLEIYDHI:

1) mpueM u perucTpauus 3asBICHUHA O MPENOCTaBICHHH MYHHULIMIIAIBHOR YCIIyTH;

2) npUHATHE APXHBOM pEIUEHHS O INpeIOCTABICHAM apXHBHOTO IOKYMEHTa MIIM pelleHHs 00
OTKa3e, MPHOCTAaHOBIEHHH HWJIH OTCPOYKE B IIPEAOCTABICHHY MYHHIMITAIBHON YCIIyTH,

3) yBeOMJIEHHE TIONB30BATENs O NPHHATOM DEIICHHH, BBIIAa4Ya IIOJIB30BATENIO PpE3yNLTaTa
TIIPENOCTABICHUS MYHHUIMITAIBHOH yCIyTH.

4) ucnpaBieHHe oOmeyaToKk W (uiamM) omubOK, MOMYIIEHHBIX B MOKYMEHTaX, BBIIAHHBIX B
pe3yJbTaTe MPEAOCTABICHUS MYHHIIMIIAIBHON YCITYTH (TIPH UX HAJTMYMH).

3.2. [IpenocTaBneHue B YCTAHOBJIEHHOM Mopsaxe WHpopMauMu none3osaTenich H obecrneueHune
JIOCTYIIA MMOJIb30BaTelel K CBEICHUAM O MyHULIUNATBHON YCIIyTe, MOPSAAKE €€ IPEAOCTABIICHH S, 10 HHBIM
BOMpPOCAaM, CBSI3aHHBIM C TIPENOCTABICHHEM MYHHIMIANBHOH YCIYrH, B TOM UYHCIE O XOxe
NIpeOCTaBIeHUsT MYHHIMNATBHOM YCIYTH yka3aHO B INyHKTe 1.4 HacTOSIIEro aAMHHHCTPaTHBHOIO
periaMeHTa.

IlpueM u perucTpauus 3apoca ¥ MHLIX JOKYMEHTOB ISl
MNPEeAOCTABJIEHNS MYHHIIUNIAIBHOMH yCIyTH

3.3. OcHOBaHMEM M8 Hayana aAMHHHUCTPATHBHOH MpPOLEAYPH SBJIACTCS IMOCTYIUIEHHE OT
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TNOJIB30BATEIS 3ampoca O MPeJIOCTaRICHNH MyHHIUITAIBHOM YCITyTH:

- Ha 6yMa)XHOM HOCHTEJIE HEMOCPEACTBEHHO B ApPXHB;

- Ha OyMaXXHOM HOCHMTENle B ADXHB 4epe3 OpPraHH3aluiO MOYTOBOH CBA3H, HHYIO OpraHH3aLHIo,
OCYIIECTBISIONLYIO JOCTaBKY KOPPECTIOHAEHIMH; JIMOO 110 SJIEKTPOHHOM MOYTe;

- B (opMe 3NEKTPOHHOrO [OKyMEHTa C ucnojp3oBaHueM [lopTana rocyZapCTBEHHBIX H
MYHHIMIAIBHBIX yeryr (pyHkuuit) Pecy6muku Komu u (unu) ExmHoro noprana rocyfapcTBEHHBIX U
MYHHUMIAIBHBIX Yy (QyHKIuii).

OuHast (opMa IOJa4YH JOKYMEHTOB — Tojada 3asBJIICHHS M HMHBIX JOKYMEHTOB MpH JHYHOM
npueMe B Topsake oflied ouyepend B TpHEMHBIE 4Yackl. IIpM ouHOH ¢opMe mnoiayn NOKYMEHTOB
MONB30BaTENh MOJAET 3asBIE€HME M JOKYMEHTHI, YKa3zaHHble B TNYyHKTE 2.6 HacTOSIIETO
AIMMHUCTPATUBHOTO PETJIaMEeHTa, Ha OyMaXHOM HOCHTEJE.

3aounHas Qopma IMOZaYM [OOKYMEHTOB — HamlpaBlICHHE 3adBJIEHHS O MPEIOCTaBJICHHH
MYHMIMNAIBHOM YCIYTM M MHBIX JOKYMEHTOB TIOCPEACTBOM IIOYTOBOrO OTMpABIEHHS, Uepes
OpraHH3aLMIO MOYTOBOM CBA3HM, Ha aJIpec NEKTPOHHOMH MouTsl ApxuBa, 4epes [lopTan rocysapcTBeHHBIX
¥ MYHMUMNaIbHBIX yeruyr (bynkunit) Pecny6muku Komu u (wm) Enuselil nopran rocyiapcTBEHHBIX U
MYHULHMIATBHBIX YCIyT (QyHKIHI).

[Ipn 3aouHOM (opMe mnomayd MOKYMEHTOB TIOJb30BATENlb MOXET HANpaBUTH 3asABICHHE U
JIOKYyMEHTBI, yKa3aHHBIE B IYHKTE 2.6 HaCTOSAIUET0 aMHHUCTPATHBHOTO PErJIAMEHTa, B OyMaXXHOM BHIE,
B BHJIE KONHKI JOKYMEHTOB Ha 6yMa)KHOM HOCHTENE, JJIEKTPOHHOM BHIE.

HanpasneHue 3asBI€HHS U JOKYMEHTOB, B OyMa)KHOM BHJE OCYLIECTBJIAETCS 110 IOYTE (MOTYT
GBITH HAMPABJIEHbI 3aKa3HBIM THCHMOM C YBEIOMJICHHEM O BPYUYEHHH).

Ilpy HampaBleHHW MOKYMEHTOB MO IIOYTE HHEM PpETHCTPAllMM 3asBJICHUS SBIACTCA JEHDb
HOJIy4YeHHs MHcbMa APXHBOM.

3asB/ieHUs M MHUChMA, TIOCTYMHMBIUME MO JJAEKTPOHHON MOYTE B ApPXHB, pacledyaThIBAOTCHA, W B
fanbHeleM paboTa ¢ HUMH BEETCS B YCTAHOBJICHHOM JUIS THCBMEHHBIX 3asBJICHUH nOpsaKa.

[lpn HanpaBneHWH NOKyMeHTOB uepe3 IlopTan rocyAapCTBEHHBIX W MYHHLMIAIBHBIX YCIyT
(bynkuwmit) Pecnybmuku Komu u (wim) EauHBI mopran rocyqapCTBEHHBIX W MYHMIMNAIBHBIX YCIyT
(pyHKIMH) IHEM IOJydYeHHs 3ampoca Ha MPEAOCTABICHHE MYHHLMIAILHOH YCIYTH SBIAETCS JACHDb
perucTpanyH 3ampoca Ha [lopTaie rocy1apcTBEHHBIX M MYHHUMNANBHBIX yenyr (byHkuni) PecnyOmmku
Komu u (mm) EqyiHoM nopTaiie rocy1apCTBEHHBIX ¥ MyHHUMIATBHEIX YCIYT (QyHKUHI).

CoTpyIHHK ApXuBa OTBETCTBEHHBIH 3a NPHEM JOKYMEHTOB, OCYIIECTBIISET CIEAYIOUHE NEHCTBHSA
B X0JIe MpHeMa MoJIb30BaTeNIs:

- YCTaHaBJIMBAET NpEAMET 0OpallleHuUs, IPOBEPSET JOKYMEHT, YAOCTOBEPAIOMHNH JINYHOCTE;

- MpOBEpSET NOJTHOMOYHS I0JIL30BATENS,

- mpoBepAeT HAIMYHE BCEX JOKYMEHTOB, HEOOXOMUMBIX IS NPENOCTABIEHUS MyHHLMIATBHOR
YCIIyTH, KOTOpBIE MOJB30BaTeNb 00s3aH MPENOCTAaBUTh CAMOCTOSTENBHO B COOTBETCTBHHM C MYHKTOM
2.6 HacTOsLIEr0 aAMUHUCTPATUBHOTO PETIAMEHTA,

- mpoBepsieT COOTBETCTBHE MPECTABICHHBIX JOKYMEHTOB TpeOOBaHHAM, YAOCTOBEPSSCH, YTO!

a) NOKYMEHTBI B YCTaHOBJICHHBIX 3aKOHOJATEIBCTBOM CJIydasX HOTapHalbHO YAOCTOBEPCHEI,
CKpETUIEHBI MeYaTIMH, HMEIOT HaUIeXAIlHe MOMMHCH CTOPOH WM ONPEACICHHBIX 3aKOHOAATENBCTBOM
JOTDKHOCTHBIX JIMLL,

6) TeKCTBI JOKYMEHTOB HalMCaHbl pa30Op4YMBO, HAUMEHOBAHHMS IODHAMYECKHX JHL - Ge3
COKpaLIeHHUS, C YKa3aHHEM HX MECT HaXOXIEHHS,

B) GaMHIMH, UMEHa M OTYecTBa (NpH HATMYMHM) (QU3MYIECKHX JIML, KOHTAKTHBIC TeNe(OHBI,
TIOYTOBBIE aJpeca UX MECT XUTENBCTBA HAIUCAHBI OJHOCTBIO, AIPEC IIEKTPOHHON MOUTHI;

r) B IOKYMEHTaX HET MOOYMCTOK, INPHIIMCOK, 3aYEPKHYTHIX CJIOB W HHBIX HEOTOBOPEHHBIX
HCIIpaBJICHHUH;

I) DTOKYMEHTBI HE HCTIOIHEHBI KapaHIallioM;

€) JIOKYMEHTHI He MMEIOT CEPhEe3HBIX NOBPEXKACHHH, HATMYHE KOTOPBIX HE NI03BOJIACT OJJHO3HAYHO
HCTOJIKOBATh X COAEpIKaHHE.

3asBiIeHKHE NOAMUCHIBAETCS MOJIB30BATENIEM JIHYHO.

IIpu OTCYTCTBHM y TIOJIb30BATENsl 3AMONHEHHOTO 3asB/IEHUS WIIM HEMPABHIBHOM €T0 3alOJIHEHHH
COTPYOHMK ApXHBa, OTBETCTBEHHBIH 3a NpPHEM JIOKYMEHTOB, INOMOraeT MOJIE30BATENMIO 3arOHUTH
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3asBJICHHE.

[To uToraM HCNOJHEHHUS aAMHHHCTPATHBHOM MpOUEAYPHI MO IPHEMY H PErHCTPALUH JOKYMEHTOB
COTPYAHHMK APXHBA, OTBETCTBEHHBI 3a IPHEM IOKYMEHTOB, GOPMHPYET NENIO K NEPENAET €T0 AHPEKTOPY
Apxuba.

Ecin nosnp3oBatens oOpaTHics 3a04HO B ApXHB, COTPYIHMK ApPXMBa, OTBETCTBCHHBIA 3a NPHUEM
JOKYMEHTOB:

- TpOBepsAET TpPaBUJIBHOCTE OGMOPMIICHHS 3asBICHHS M PETHCTPUPYET 3asBIE€HHE 10X
HHIMBHAYaIEHBIM NTOPAAKOBEIM HOMEPOM B JIEHB MOCTYIUIEHHS JOKYMEHTOB,

- TpH TIOCTYIIJICHHM 3asiBJICHHS IO MOYTE, N0 WH(OPMAIMOHHO-TEIEKOMMYHHKAIMOHHOH CEeTH
WHTepHeT, Taxkke PErHCTPUPYET 3asBJICHHE TNOA HWHAWBHAYAJIbHBEIM IODAAKOBEIM HOMEPOM B IEHD
TIOCTYTUIEHHS IOKYMEHTOB.

3.3.1. KpuTepueMm NpuHSATHS DELICHHS O TpPHEME JOKYMEHTOB SIBJIAETCS HAJIMYHE 3ampoca H
TMPHJIAraeMbIX K HEMY JOKYMEHTOB.

3.3.2. MakcUMaIBHBIH CPOK HCTIONHEHHS alMHHHCTPaTHBHOM NMpoLeaypEl cocTaBiseT 1 pabounii
JIEHB CO JIHS MOCTYIUIEHHS 3aMpoca OT MOJIb30BaTENs O MPEAOCTAaBICHUH MYHUIUNIATBHON YCIYTH.

Pe3ynbraToM aIMHHHCTPAaTHBHOM IpOLENYpPBl SABJISETCA NPUEM M PETHCTPALUs NOKYMEHTOB,
TpeCTaBjIeHHBIX MOJIb30BaTeNeM, U Tepeada 3aperMCTPUPOBAHHBIX JOKYMEHTOB IAHDEKTOPY ApXHBa,
IS IPHHATHS PELIEHHS O NIPEJOCTABIECHHN MYHHLUTIAIBHOM yCITyTH.,

PesyneTaT  aIMHUHHCTPaTHBHOH  mpoueRyphl  QHKCHpPYETCss B XKYpHale  BXOAAIEH
KOppECTIOHACHIIMH ApXHUBa.

IIpuHATHE pelIeHHs O PEJOCTABJICHHH MyHHIMNIATIBHOH yCIyTH

3.4. OcHoBaHueM JUIS Hadyajla MUCIOJIHEHHS aAMHHHUCTPAaTHBHOM MpPOLIEAYPE! ABJISETCA lepenaya
CNIENHANNCTY ApPXHBA, OTBETCTBEHHOMY 3a IIPEAOCTABICHHE MYHHUHMIAIBHON YCIYTH, KOMILIEKTa
JOKYMEHTOB.

IIpy paccCMOTPEHHH KOMIUIEKTa JOKYMEHTOB JUIl MPENOCTABJIEHHS MYHHIMIIATBHOH YCIYrH
CNELHUATHCT ApXHBA OTBETCTBEHHBIH 3a MPEAOCTABICHUE MYHHUIIUIIATIBHOM yCITyTH!

— OMpenessieT COOTBETCTBHE INPEACTABIEHHBIX JOKYMEHTOB TPeOOBAHHAM, YCTAQHOBJICHHBIM B
MYHKTaX 2.6 HACTOSIIErO aAMUHHCTPATUBHOTO PETJIAMEHTA,;

— aHATM3UPYET CONEpXalMecs B TpPEACTABICHHBIX JOKyMEHTax HHQpOpMalHio B UeNX
TIOATBEPXKIEHUS CTAaTyca 3adBUTENS ¥ €ro MOTPEOHOCTH B MONYYEHHH MYHHLUNAIBHOH YCITYTH, a TaKKe
HeoOXOAMMOCTH MPENOCTaBICHUS! ApXHBOM MYHHLIMTANILHOM YCITyTH;

— YCTAHABJIMBAET COOTBETCTBHE 3asBUTENI KPHTEpHAM, HEOOXOIHUMBIM Ul MPEAOCTaBJICHHS
MYHHULMIIAIBHOHR YCIIYTH.

I[IpenocraBneHne apXUBHBIX JOKYMEHTOB OCYIIECTBIISETCH B YHTATHLHOM 3ay1€ ApXHBa.

CoTpyaHux ApXHBa OTBETCTBEHHBIH 3a MPENOCTaBJICHHE MYHULMMAIBHOH YCIYyTH TOTOBHMT
peLIEHHe O NpeJOCTaBICHHH MyHHIMNATLHOR YCITYTH M TIEPEAAET €ro Ha MOANHCH AUPEKTOPY ApXHBa.

JlnpexTop ApXHBa MOLMKHCHIBAET NMPOEKT PEIUEHHUS O MPENOCTABICHHH MYHHULMIIAILHON YCIYTH B
TeueHHe 30 MUHYT C MOMEHTA €ro MOJIy4eHHs.

3.4.1. KputepueM NpHHATHS pELIEHHS SBJSAETCS COOTBETCTBHE 3asABJICHHA W MpUJIaraéMbIX K
HEMY JOKYMEHTOB TpeOOBAHHSIM HACTOSIIEr0 aAMHHHCTPATHBHOTO PETJIAMEHTA.

3.4.2. MakcuMaBHBIN CPOK MCMIOIHEHUS aIMHHHCTPATHBHOM Mpouexyps! cocTapnseT 1 pabounit
JeHb C MOMEHTA MOJIyYeHHs OT ClelHaiicTa ApXHBa OTBETCTBEHHOIO 3a NPHEM JOKYMEHTOB MOJIHOTO
KOMITJIEKTA JOKYMEHTOB, HEOOXOAMMBIX IJISl TPEAOCTABNECHHS MYHHIUIIAILHON YCIIYTH.

Pe3y/ibTaToM aqMHHUCTPATUBHOM MPOLEXYPH! ABIAECTCS NPHHATHE PELIEHHS O MPEIOCTABICHHH
MYHHLMNAIBHOM YCIYTH W mepefaya MpHHATOTO pellieHHs O MpPEeJOCTaBICHHH MYHHIMIATBHOH YCIyrH
COTpYAHUKY ApDXHBa OTBETCTBEHHOMY 3a BblIady pe3yjbTaTa IPENOCTAaBICHHS YCIYTH, IS BbIIA4H €ro
3aBUTEIIO.

PesyneTaT  aAMHHHUCTDATHBHOM  TNpouenypsl  (QHKCHpYeTCS B XKypPHal€  MCXOIsLUeH
KOPPECTIOHAEHIIMY APXHBa.
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YBeaomiieHne 3asiBUTENSA 0 IPUHATOM pellleHHH, BbIAA4a 3asIBUTEJI0
pe3yJIbTaTa NPEAOCTABJICHUS] MYHHIIUNIAAbHOH yCIIyTrH

3.5. OcHoBanuMeM [Uis Hadala WCIIONHEHHUS AAMHHHCTPATUBHON TNpOUENYpHl SBISETCS
TOCTYTUIEHHE COTPYAHUKY ApXHWBa OTBETCTBEHHOMY 3a BbIIAdy pe3y/lbTaTa NpEeNOCTaBICHHS YCIYTH
PEIICHNS O MPEAOCTaBICHHH MyHHIMIIANBHON yciyTH (nanee - Pemenue).

AJIMUHHCTpaTHBHAs MpOLeaypa UCIONHAETCA COTPYAHUKOM ApXHBa OTBETCTBEHHBIM 3a BBIIAUY
pe3yJbTara NpeJOCTaBICHUS YCIyTH.

[Tpu mocrymnennu PemeHus coTpyaHUK ApXMBa OTBETCTBEHHBIH 3a €ro BblIavy, MHGOPMHUpYET
3afBUTENS O HAIMYUM TNPUHATOTO PELICHHS U COTJIaCyeT crmocof IOydeHHs 3asiBUTENIEM JAHHOTO
Pemenus.

WndopmupoBanme 3asBUTENS OCYLIECTBISETCS 10 TeJeQOHY U (MITH) ITOCPEACTBOM OTIPABJICHHS
3NEKTPOHHOTO COOOIIEHNS Ha YKa3aHHBIA 3asiBUTEJNIEM aipeC NEKTPOHHOH MOYTEHIL.

B cnyuae nuuHOro obpaieHus 3asBUTeNs BblOady PelleHHs OCyIIecTBISET COTPYAHHK ApXHBa
OTBETCTBEHHbIH 3a BBIIady PemeHus, moj pOCHHCH 3asBUTENs, KOTOpas IIPOCTABIAETCS B JKypHAle
PETuCTpalliH, TPH NPEIbSABICHUH MM NOKYMEHTa, YIOCTOBEPSIOILETO JIHYHOCTb, @ NpH OOpaIlleHHH
TIPEACTABUTEINS TAKXKE JOKYMEHTA, NOATBEP)KAAIOLIETO TOJIHOMOYHS NTPEACTaBUTEA.

Ecnu 3asBUTENs W3IBABHI IKETAHHE TOJIYYHTH PE3YNbTAaT NPEAOCTABIACHUS MYHULUNAILHOH
YCIIYTH TIOCPEACTBOM IIOYTOBOTO OTIIPABJIEHHUS, TO CIELMAIHCT ApXHBA, OTBETCTBEHHBIH 3a BhIAAYY
pe3yinbTaTa MpeAOCTaBICHHS MYHHIMNAIBHOH YyCIyTH, HanpapisgeT PelneHHe mo MmoYre 3aKa3HbIM
MHCBMOM C YBEIOMIIEHHEM.

Ecnu 3asButens obpaTuics 3a NpeNOCTaBICHHEM YCIyrd uepe3 Ilopran rocymapCTBEHHBIX H
MYHHIMTIATBHBIX yenyr (dyHkimit) Pecnybnuku Komu u (vimm) Exnuwseli mopran rocyZapcTBEHHBIX W
MYHHIMNATBHBIX yeuyr (pyHkuwmii), T0 MHQOPMHPOBaHHME 3aABHUTENIS O PE3yJbTaTrax IMpPeLOCTABICHHS
MYHULMIAIBHON YCIYTH OCYLIECTBISIETCS Taike uepe3 Ilopray rocyapCTBEHHBIX U MYHHIMIIANBHBIX
yeryr (dynkuuit) Pecny6nukn Komu v (unu) Exuneli mopTan rocyapCTBEHHBIX M MYHHIMIIAIBHBIX
yenyr (QyHKumif).

[Ipy npenocraBieHUH MYHULIUIIATBHON YCIyTH B 3JIEKTPOHHOH (opMe 3asBUTENIO HANPAaBIAECTCS
yBEXOMJIEHHE O BO3MOXXHOCTH IOJIYYHTD Pe3yJIbTAT NPelOCTaBICHUS MYHUIMIIAIBHON YCIYTH.

VudpopMupoBaHHEe 3asBUTENA OCYyIIECTBIseTCs (MO BHIOOPY 3asBUTENS) MOCPEACTBOM
OTHpABJCHUS D3JICKTPOHHOTO COOOIIEHHS Ha YKa3aHHBIH afpec 3JEKTPOHHOH moduTel M (WiIH) ¢
HCTIONB30BAaHUEM CPEICTB ENWHOro moprana rocyZapCTBEHHBIX M MYHHLMNAIBHBIX ycuyr (QyHKimi),
[TopTayia rocy JapCTBEHHBIX H MyHHIMNATBHBIX yeIyr (byHkuuit) Pecrybmuxu Komu.

Ilpn obpameHun 3a mnpexocTaBieHHEM ycayrd depe3 Ilopranm rocynapcTBEHHBIX H
MyHHIMNATGHBIX yeiyr (pynkuuit) PecnyOmuku Komu u (wnu) EnvHBIR mopTan rocyZJapcTBEHHBIX U
MYHHLIHNATBHBIX yeuyT (QyHKIuit) 3asBuTemno obecneyrBaeTes:

- BO3MOXXHOCTBH TOJIYYEHHS pe3yNibTaTa NpeJOoCTaBlICHHs MYHHIHNAIBHOX yciayrH B ¢dopme
JOKYMEHTa Ha OyMaKHOM HOCHTENE WIH B (OpPME NMEKTPOHHOTO TOKYMEHTa 10 BEIOOpY 3asBHTENS;

- BO3MOXHOCTb JOCTYTIA K Pe3yNAbTaTy MPeAOCTaBICHUS MYHHIMIIAIBHON YCIIYTH, TOIYYEHHOMY
B (opMe INEKTPOHHOrO JOKYMEHTa, Ha EQMHOM mopTajie rocyJapCTBEHHBIX W MYHHIMIIANBHBIX YCIYT
(dbynxuuit), Ha [TopTaiye rocy1apCTBEHHBIX 1 MYHHUIMNANBHBIX YCIyT (byHkuunit) Pecny6immku Komu,

- B TE€YEHHE CpPOKa, YCTAHOBJICHHOIO 3aKOHOAATENBCTBOM Poccuiickoii Penepanuu, eciu HHOE
He TMPeLyCMOTPEHO 3aKOHONaTeNnsCTBOM Poccuiickoit @enepannu u Pecny6maxu Komu.

B cinyyae HEBO3MOXXHOCTH MH(OPMHpPOBaHUA CNEHMATHCT ApXHBa OTBETCTBEHHBIH 3a BBIIAYy
pe3yJbTaTa NMPEeNOCTaBICHHS YCIIyTH, HaNpaBiseT 3asBUTENO PemeHnne depe3 OpraHM3aLyuio NOYTOBOM
CBSI3H 3aKa3HBIM ITHCBMOM C YBEJOMJICHHEM.

3.5.1. KpurtepueM NpHHATHS peIICHHs O BblIade pe3yibTara NpefoCTaB/ICHHS MYHHIHIAIbHON
YCIYyTH JIHYHO MJIM HAlpaBJICHHH pe3yNbTaTa MYHHLUMAIBHON YCIYrH IIOYTOBBIM OTIIPABICHHEM
ABJISETCS BHIOOp 3asBUTENEM crocoba ero yBeAOMJIEHHS O NMPHHSTOM DEIICHHH, U BBIOAYM pe3ysbTara
IIpeIOCTaBIICHUS] MYHULIMIIAIBHON YCIIyTH.

3.5.2. MakcuMaNbHBIH CPOK HCTIOIHEHHS aIMHHACTPATHBHOM NpoLeaypsl cocTapnseT 1 pabouni
JCHBb CO IHA MOCTYTUIEHUA PeleHns COTpyAHHKY ApX1iBa OTBETCTBEHHOMY 3a €TI0 BBIAAYy.

3.5.3. Pe3ynpTaToM WCIOJHEHHS AOMHHWCTPATHBHON HpOLEAYpHl SBIAETCS YBEIOMJICHHE
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3ajABHTENA O NPHHATOM PemeHnu u (M) BeIAaua 3asBUTEMO Pernenus.

PeaymbTar = aIMHUHMCTpaTHBHOW  mpouexypsl  (QHKCHpyeTcs B JKypHale  MCXOASLIEH
KOpPECTIOHIEHIIUK ApXHBa.

Hcnpasiienne onevaTok u (1) ommGoK, 10Ny MEHHbIX B A0KYMEHTAX,
BBIJAHHBIX B pe3y/IbTaTe NPEAOCTABICHHS MYHHIHNAJIBHON yCIyru

3.6. B ciy4ae BBISBIECHHS 3asBUTENIEM ONEYATOK, OIUHGOK B MOTYIEHHOM 3aABHTENEM JOKYMEHTE,
ABJIAIOWEMCS PE3YIBTATOM NPEROCTABICHHS MYHHIHNIATIBHON YCIIYTH, 3aSBHTENb BIpaBe OOpaTHTHECS B
ApXuB ¢ 3adBICHMEM 06 HCTIPABNICHMM NOMYMIEHHBIX ONEYaTOK M OMWMGOK B BHUIAHHEIX B PE3YNbTATe
TPENOCTABICHHUS] MYHHIMIIAIBHON YCIIyTH HOKYMEHTAX.

3.6.1. OcHoBauneM 1yis Hayana NPOLEIYPHl 10 HCIPABICHHIO ONEYaTOK M (M) OMMGOK,
JONYIMEHHBIX B TOKYMEHTaX, BBIIaHHBIX B PE3YJIbTATe NPEIOCTABICHNA MYHHIMIIAILHON yCIyTH (nanee
— MpOLEAYpa), ABNSETCS NOCTyIICHHE B APXHB 3asBIIEHHs 00 UCTIPaBIeHHH ONEYaToK M (MIIH) OLHGOK B
JOKyMEHTaX, BbITAHHBIX B PE3YNBTATe MPENOCTABICHAS MyHHLUITANBHON yCIyTH (nanee — 3asBieHue 06
HCIIPABJICHHH ONEYaTOK U (MIH) OoHO0K).

3.6.2. 3asBnenve 00 WCIpPaBICHHH OMEYAaTOK W (WIHM) omMOOK ¢ yKa3aHHeM crocoba
MH(QOPMHPOBAHHS O PE3Y/bTAaTaX €ro PACCMOTPEHUS M HOKYMEHTE], B KOTOPBIX CONEPXKATCS OMEYaTKH H
(unu) omm6KH, MPEACTABIAIOTCS CAEAYIOLIMMH CrIoco6aMu:

— JIMYHO (3asABHTENEM MPEACTAaBIAIOTCS OPHTHHANEI NOKYMEHTOB C ONEYaTKaMd H (MITH)
OIKMOKAaMH), CNELMATMCTOM ApPXWBA, OTBETCTBECHHBIM 3a NPENOCTABJIEHHE MYHMIMNATBHON YCIyTH,
H3TOTaBJIMBAIOTCS KOMMHU 3THX NTOKYMEHTOB,

— Hepe3 OpraHHM3allMIO IOYTOBOM CBA3H (3afABHTENEM HANpABIAIOTCH KOIHM IOKYMEHTOB C
oleYaTKaMH ¥ (HJIH) OIIHOKaMHu).

IIpuem u perucTpauus 3aspieHus 06 HCNPaBICHAN ONEYaTOK M (M) OMHGOK OCYIIECTRIAETCS B
COOTBETCTBMH C IIYHKTOM 3.3 HACTOSLIEr0 aJMHHHCTPAaTHBHOIO pErjaMeHTa, 33 MHCKIIOYEHHEM
TIOJIOXXEHHUH, KaCAIOMIMXCS BO3MOXHOCTH NPEACTABNATE JOKYMEHTEI B 3JIEKTPOHHOM BHJIE.

3.6.3. Cneuuanuct ApxuBa, OTBETCTBEHHBIH 3a NPEIOCTABIECHHE MYHHIMIATBHOM YCIyTH,
paccMaTpuBacT 3asBIICHUE, NIPSACTABIEHHOE 3aBUTEINIEM, H IPOBOIUT NPOBEPKY YKA3aHHBIX B 3aSBICHHUM
CBENCHHH B CPOK, He npeBbluaOmMA 1 paboumii OeHb ¢ JaTBl PETMCTPALMH COOTBETCTBYIOLIETO
3asABICHHSL.

Ilo pesynbTataM pacCMOTpeHMs 3asBNCHHS 00 HCIPABICHHH ONEYaTOK M (WIM) OMHGOK
CHELHATHCT ApDXHBA, OTBETCTBEHHBIH 3a MNpENOCTaBIeHHE MYHHLMNAIBHOH yCIyTH, B TeueHHe |
pabouero aHs:

— NPUHAMACT pelleHue o0 MCIPaBAEHHM ONe4YaToK M (WiM) OIIMOGOK, MONYLIEHHBIX B
MOKYMCHTaX, BBINAHHBIX B pE3yNbTarTe NpPEAOCTABIECHHS MYHHLHIAIGHOM YCIyrH, M YBEIOMIIACT
3aABHTENIA O NPHHATOM PEIICHUH CIIOCOO0M, yKa3aHHEIM B 3asABJICHHH 00 MCIIPABICHUH ONEYATOK H (MIIK)
omHbOK (C ykazaHMEM CPOKa HCTIPABJICHHUS NOMYIIEHHbIX ONEYaToK U (MJIH) OLIHGOK);

— TpHHUMaeT pemeHne 00 OTCYTCTBHM HEOOXODMMOCTH HCIpaBIEHHS ONEYaTOK U (MIIH)
OKMOOK, MOMYUIEHHEIX B JOKYMEHTaX, BBINAHHBIX B PE3yNbTaTe MPEIOCTABICHHS MYHHLHIATLHON
YCITYTH, ¥ TOTOBHT MOTHBHPOBAHHEIH OTKa3 B HCIPABICHHH ONEYaTOK M (MJIM) OIIHOOK, HOYIIEHHEIX B
AOKYMEHTaX, BBIIAHHBIX B PE3YJITATE MIPEOCTABICHUS MyHULMIATLHOMH YCIIyTH.

Hcnpasnenne onevatok u (Mu) ommOOK, JOMYLUIEHHBIX B JOKYMEHTAX, BLIIAHHEIX B PE3yIbTATe
NPENOCTaBICHHS MYHHIMIIAIBHOR YCITyTH, OCYILECTBIIAETCS CHELHATHCTOM APXHBA, OTBETCTBEHHBIM 3a
TIPEAOCTABIECHHE MYHHIMITAIBHON YCITyTH.

Ilpy wucrnpaBieHMH ome4yaTOK M (MJIM) OIIMOOK, MONYLIEHHBIX B JOKYMEHTAaX, BBIIAHHBIX B
pe3ynbTaTe NPeAOCTABICHHUS MYHHIIMNIAIBHOM YCIIyTH, HE NOMYCKAETCH:

— H3MEHCHHC CONEpXaHWs JOKYMEHTOB, SBJSIOMIUXCS  pE3YNbTAaTOM  IPENOCTABIECHHS
MYHHMLMIIAJIBLHON yCIyTH;

— BHECCHHE HOBOH WH(OpMaUMH, CBEACHHH M3 BHOBb NOJYYEHHBIX JOKYMEHTOB, KOTODEIE HE
ObUIH TIpeCTaBNEeHB! TIPH NOJaYe 3aABICHHS O PEIOCTABIEHHH MYHULIMIIANBHOM yCIyTH,
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3.6.4. Kpureprem NpHHATHS pEIUCHHUS 00 WCIPABIEHHH OMEYATOK W (M) OIIMGOK SBIAETCS
HAIAYME ONeyaToK ¥ (Wwin) OWKGOK, AOMYIICHHBIX B JOKYMEHTaX, SBISIOMMXCA pe3yNbTaToM
NPENOCTABICHUS MYHULIUIATBHOR YCIIyTH.

3.6.5. MaxkcuManbHEI# CPOK HCIOJHEHHUS aAMUHUCTPATHBHON MPOIEIYPH! COCTABIsAET He 6oNee
1 paGouero nHs €O AHA OCTYINEHUS B APXHB 3asiBIIEHUS 06 UCTIPABJIEHHH OTIEATOK M (HIIH) OLIMGOK.

3.6.6. PesymsTaToM mpoLexypHI SBISETCS:

— MHCMPABIICHHBIE NOKYMEHTHI, SBISIOUIMECS pE3YJBTATOM IMPENOCTABJICHHS MYyHHIHMATBHOM
YCIIyTH;

— MOTHBHMPOBAHHBIA OTKa3 B MHCIPABJICHHH ONEYaTOK M (WiH) OWHMOOK, IOMYINEHHBIX B
JOKYMEHTAX, BBIIAHHBIX B PE3YNIBTATE NMPEAOCTABICHUS MYHHIUNIAILHOR YCIIYTH.

Bbizaya 3asABUTENIO MCTIPABIEHHOTO INOKYMEHTA IPOM3BOAMTCS B TOPSAKE, YCTAHOBIEHHOM
MYHKTOM 3.5 HaCTOSAIIEro aAMHHUCTPATHBHOTO PErjiaMeHTa.

3.6.7. Cnocobom Qukcammu pesynbTaTa MPOLEAYPH! SBJAETCS DPETHCTPALMS HCIPABICHHOTO
JOKYMEHTA HJIM IIPHHSATOTO PELICHHUS B XypHaIe HCXOAALIEH JOKyMEHTAHH.

3.6.8. JlokyMeHT, comepXalluii omeyaTKH H (WIM) OIIMOKH, TNOCHE 3aMeHbl MOMIEHKHT
YHHUTOXEHHIO, QakKT KOTOPOro GUKCHPYETCs B €€ 10 PACCMOTPEHHIO OOPAILCHHS 3aABUTEIS.

IV. ®opme1 KOHTpOJIS 32 HCTIO/IHEHHEM aIMHHHCTPATHBHOIO PErJIAMEHTA

Ilopsaox ocymecTBIEHNS TEKYIEro KOHTPOJIS 3a ¢o0/II0JeHHeM H HCMOJHEHHEM 0TBETCTBEHHBIMH
AOKHOCTHBRIMH JIMIAMH MOJIOXKEHUH aJIMHHHCTPATHBHOTO PETJaMeHTa NPeA0CTABJICHHS
MYHHIUNIAJBHOHA yCIyTH H MHBIX HOPMATHBHBIX NPABOBBIX AKTOB, YCTAHABJIHBAIOIMHUX
TPEGOBAHHSA K NPENOCTABIEHHI0 MyHHIHNIANBLHON YCIYIH, a TAaKKe NPHUHATHEM HMH pelleHHH

4.1. Texymmi KOHTPONE 3a COOMIONEHHEM M WCIONHEHHEM NOKHOCTHEIMH JIMUAMH Apxupa
TIOJIOXKCHHH HACTOSINErO AIMHHHMCTPAaTHBHOTO PEIVIAMEHTAa W MHBIX HOPMATHBHBIX IPAaBOBBIX aKTOB,
YCTaHaBIIMBAIOIMX TPeOOBaHUS K IPENOCTABNICHHIO MYHMLHMMAIBHOM YCIYTH, OCYMECTBISETCA
JHUPEKTOpPOM ApXHBA.

4.2. KoHTposb 3a HEATENHHOCTBIO ApPXHBA IO NPENOCTABIEHHIO MYHMIMNATBHON yCIyrd
OCYWIECTBIIAET HA4YalbHHMK YIpaBIeHHS KynbTypel amgmuHHcTpamuu MO I'O  «Bopkyra» (nanee
VYrpaBneHue KyJnbTypsi).

Ilopsixox ¥ MepHOAMIHOCTD OCYIECTB/IEHHS IVIAHOBLIX M BHEILIAHOBAIX IPOBEPOK MOJHOTHI H
Ka4€eCcTBa MPeJ0CTaBIeHH MyHHLUNIANBLHOH YCTyrH, B TOM YHC/IE MOPSIAOK U GOPMbI KOHTPOJIS 3a
NOJTHOTOH U KAa4€CTBOM NPEJOCTABJICHNS MYHHIUNIANLHOM yCIyTH

4.3. KOHTpOJb MONHOTHI M KaYeCTBA NPEIOCTABICHHUS MyHHLMIIATEHOM YCIYTH OCYIIECTBIAETCS
MyTEeM NMPOBEACHHUS MIAHOBBIX M BHEIJIAHOBBIX ITPOBEPOK.

IInaHoBBIe IPOBEPKH MPOBOAATCS B COOTBETCTBHHM C IUTAHOM paGoThl ApXHBa, HO He pexe 1 pasa
B 3 rona.

BHenraHoBEIE IPOBEPKH MPOBOJATCA B CITydae MOCTYIUIEHHS B ApXHB o6paenuit GYu3HUECKuX 1
IOPHIMYECKUX JIHLL C jXanobamu Ha HapyINEHHUs UX MpaB H 3aKOHHBIX HHTEPECOB,

4.4. BHemnaHOBBIE NpPOBEPKH TNPOBOAATCS B (OopMEe INOKYMEHTapHONW NPOBEPKM M (HITH)
BBIC3IHOM MTPOBEPKH B MOPSIKE, YCTAHOBJIEHHOM 3aKOHOJATEILCTBOM.

BHennaHoBsle IPOBEPKH MOTYT NMPOBOMHTECSA Ha OCHOBAHHH KOHKPETHOTO OBpaleHUs 3adBHTENS
0 (aKTax HapyIIEHHS €ro NpaB Ha MOJyYEHHE MyHUIHNATLHOH YCIYTH.

4.5. Pe3yneTaThl MIAHOBBIX ¥ BHEIIAHOBBIX NPOBEPOK OQOPMIISIOTCS B BHJE aKTa, B KOTOPOM
OTMEYAIOTCS BBIABJICHHEIE HENOCTATKH M TPEUIOKEHHS 110 UX YCTPAHEHHMIO.

OTBETCTBEHHOCTH AO/KHOCTHBIX JIMII 32 PelleHusl U AeiicTBus (6e3neiicTBUE), NPHHUMaeMbIe
(ocymecTBisieMbI€) HMH B X0/1€ IPEAOCTABJICHHS] My HHIMITAILHOH yCIyrH

4.6. [lomxHOCTHBIE NHMIIa APXMBA, OTBETCTBEHHbIE 32 PEJOCTABNEHNE MYHHIIMIANBHOM YCIIyTH,
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HECYT TEPCOHAIBHYIO OTBETCTBEHHOCTh 3a COONIONEHME TIOPAZKA H CPOKOB TIPENOCTABICHHUS
MYHUIMNIATBHOR YCIYTH.

IonoxeHusi, XapaKTepH3ylomue Tpe6oBaHUA K MOPAIKY H
¢hopmMamM KOHTPOJIS 32 NIPe0CTABJICHHEM MYHHIHNIAIBLHOM yC/IyrH
€O CTOPOHBI rPaXKAaH, UX 00beMHEeHHH U Opra”Hu3anui

47. KoHTpons 3a NpeNOCTaBIEHHEM MYHHIHMIATLHOH YCIYTH OCYIUECTBISAETCS B Qopme
KOHTPONISl 3a COOJIOJCHHEM MOCIENOBATENBHOCTH ACHCTBHH, ONPENENICHHBIX aAMHHHCTPATHBHBIMH
NpoLeAypaMH 10 HCIONHEHHI0 MYHUIMIATBHOH YCIYTH M NPHHATHEM DPEIIEHHA NOJKHOCTHBIMH
JIMIAMH, TTyTeM MPOBEAEHUSA MPOBEPOK COONMIONEHHS M UCMONHEHHS NOIKHOCTHBIMH JIHLAMH ApXHBa
mpaBoBHIX akToB Poccuiickolt Pemepaunu, a TaKKe MONOXECHHH HACTOSAIIEr0 aJIMMHHCTPATHBHOTO
perjiaMeHTa.

[IpoBepka Takxe MOXET TPOBOAMTHCH IT0 KOHKPETHOMY OOpAIEeHHIO TpaKIaHHHA HITH
OpraHH3aLH.

4.8. Tlpu oOpameHuu rpaxzpal, HX oOBEOUHCHHH W OpraHu3aluil K JMPEKTOpPY ApPXHBa MOXET
OBITh CO3[aHa KOMHMCCHS C BKIIOYEHHEM B €€ COCTaB TIpaxJaH, INpeAcTaBUTeNed OOILECTBEHHBIX
o0beMHEHUH M OpraHu3auMi JUIs NPOBENCHHS BHEIUIAHOBOH NIPOBEPKH IIONHOTEI M Ka4yecTBa
NPENOCTABJICHNUS MYHUIIUIAIBHON YCITYTH.

V. locyneOHblii (BHecyaeOHbII) MOpAXOK 00:ka10BaHUS pemIeHHH M NelcTBHI
(Ge3meiicTBHS) OPraHa, MPeJOCTABIAIOINEro MyHHINIAIBHYIO YCIYTy MHOTOYHKIHOHAJILHOTO
LEHTPA, OpraHu3anuii, ykasanubixX B 4actH 1.1 craten 16 ®eaepanbHoOro 3aKoHa
ot 27.07.2010 Ne 210-®3 «O06 oprann3auuy MpeAoCTABJICHHSA roCyAaPCTBEHHBIX H
MYHHUHNAJLHBIX YCJIYr», a TAKIKE HX A0/UKHOCTHBIX JIHI, MyHHIHNAJbLHBIX CJTYKANHX,
paboTHNKOB

VKa3aHHas B HACTOSAINEM pasfere MHGOpMaUus MOIJIEKHT pasMEIIEHHIO Ha OHIHATEHOM CaiTe
ApxuBa, Ha EQMHOM mopTayie rocylapcTBEHHBIX W MYHHLUMIAIBHBIX ychyr (dynkuui), Ha Iloprame
rOCYJapCTBEHHBIX M MYyHHIMNAIBHBIX ycruyr (byHxuumit) Pecnmybnuku KomH, B rocyzapcTBEHHOH
uHpopmanronHoi cucteme Pecrybnukun Komu «PeecTp rocynapCTBEHHBIX M MYHHLHNATBHBIX YCIyT
(byHknuit) Pecrrybnukn KoMuy.

Wndopmanus 1Jis MoJib30BaTesl 0 €ro NpaBe MOAATh *Ka/100y Ha pemeHus U AelCcTBUS
(De3neficTBHME) OpraHa, MPeIOCTABIAIONIEr0 MyHHIUNAILHYIO YCIYTY, €ro J0J5KHOCTHOr0 JIMIa
Jn60 MyHHIMIAJIBLHOTO CIYXKAINEro, MHOroQyHKIHOHAILHOTO LIeHTPa, ero paloTHHKA, a TAKIKe
OpraHU3auMii, yKa3aHHbIX B yacTH 1.1 ctaten 16 ®egepannHoro 3akona ot 27.07.2010
Ne 210-®3 «O06 opraHn3auuy NMPeXOCTABJICHHS roCyJAPCTBEHHBIX H MyHHIMNIAJIBHBIX YCIYI»,
HJIM MX pa0OTHHKOB NPH NpeJoCTaB/IeHHH MyHHIHNIANLHOH yC/IyrH

5.1. Tlomp3oBaTen MMEIOT NpaBO Ha oOOXaloBaHHWE pEUICHHH, MPHHATEIX B XOIE
IIPEIOCTaBIIEHU MYHHLIUTIAIBHOHN yCiyrH, aelictuii (6e3neiicTuit) ApxuBa, I0DKHOCTHBIX I ApXHBa
TIPH [IPEJOCTaBIICHUH MYHUIUITAILHOHN YCIIYTH B A0CyAI€6HOM MOPSIKeE.

Opranu3zauuy, ykasaHHsle B 9acTd 1.1 craten 16 @enepansHoro 3akoHa ot 27.07.2010 Ne 210-03
«O6 opraHM3auMH NPEIOCTABICHHS TOCYIapCTBEHHBIX H MYyHHIHNAIBHBIX yeayr» B PecyGmuke Komu
OTCYTCTBYIOT.

IIpeamer sxkano0n1

5.2. [Tonp30BaTens MOXKET 0OPATUTHCS C XXanoboH, B TOM YHCIIE B CIEAYIOHX CIIydasX:

1) HapylIeHHe CpOKa PErHCTpalluy 3ampoca MONb30BaTeNs O MPEeAOCTaBICHHH MYHHUHIATBHOHK
YCIYTH, 3ampoca, yKa3aHHOro B cratbe 15.1 ®epmepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «06
OpraHH3aLHH TPEAOCTABICHUS FOCYJapCTBEHHBIX H MYHUIUNIANBHBIX YCIIYT»;

2) HapylIeHHE CPOKa MPENOCTABICHHS MyHHIUITANBHON YCIIYTH;
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3) TpeGoBaHME TPEACTABNICHHS IIOJB30BATENIeM OOKYMEHTOB WM HHQopmamuu 6o
OCYIICCTBJICHUS] JNEHCTBHI, NPEICTABICHHE HIIM OCYLIECTBJIEHHE KOTOPBIX HE IIPEIyCMOTPEHO
HODMAaTHBHBIMH TNpaBoBbIMM akTamu Poccwiickoii @enepauun, HOPMaTHBHBEIMH IIPAaBOBBIMH aKTaMH
Pecny6nmukn Komu, MyHHLHMNAIBHBIMH IPABOBHIMH aKTaMM IJIs TPENOCTABICHHS MYHHIMNATBHOM
yCIyTH,

4) 0TKa3 B TNpPHEME OOKYMEHTOB, MPENOCTaBICHHE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMH
npaBoBeIMH akTamMu Poccuiickoif ®enepatmy, HOpMaTHBHBIME MpPaBOBBIMH akTaMH Pecmy6nuku Komu,
MYHHIHUNATLHEIME NIPABOBLIMHA aKTaMH JUIst MIPEJOCTABICHUS MyHUIIUITAJIBHOMR YCIIYTH, ¥ MOJIb30BaTENS;

5) OTKa3 B TNPEIOCTABICHHWM MYHMLMMAIBHON YCIYrH, €CIM OCHOBAaHHS OTKa3a He
TNpenyCMOTPEHB! (ENEepaIbHBEIMH  3aKOHAMH M TPHUHATBIMH B COOTBETCTBHH C HHUMH HHBIMH
HOpPMaTHBHLIMH MpaBOBLIMH akTamuM Poccuiickoit ®dexepanuu, 3akOHaAMH M HHBIMH HOPMATHBHBIMH
IpaBOBLIMH akTaMH Pecrybnuku Komu;

6) TpeGoBaHNE BHECEHHS IOJB30BATENIEM IIPH NPENOCTABICHAN MYHHUIHNAILHON YCIyrd IUIATHI,
He MpEeIyCMOTPEHHOH HOPMAaTHBHBIMM MMpaBOBBIMHM akTamMH Poccuiickoft denepanuu, HOpMaTHBHBIMH
npaBoBbIMU akTaMu Pecrrybmuku KoMu, MyHHLIHNIATBHEIMH [IPABOBEIMH aKTaMH;

7) oTka3 ApxHBa, €ro JOMKHOCTHOIO JINLA, HIH COTPYIOHHKA B MCTIPABJICHHH HOMYLIEHHEIX HMH
OTeYaTOK M OIIHOOK B BBIAAHHBIX B pE3yJIbTaTe MPEAOCTABICHUA MYHHUIMIAIBHOM YCIYTH HOKYMEHTAX
00 HapyIIEHHE YCTAHOBJIEHHOTO CpOKa TaKUX HCIpaBlICHUH;

8) HapymeHne cpoka MM MOpPAAKA BBIAYH JOKYMEHTOB IO pe3yJbTaTaM IPEeHOCTABIICHHUS
MYHUIMNIATBHOH YCITYTH;

9) NpHOCTaHOBNICHHE  TNpPENOCTABICHHUS  MYHHLMIIANBHOM  YCIAYTH, €CIM  OCHOBaHHS
[PHOCTAHOBIICHUS HE NMPEAYCMOTPEHB! QeaepaIbHBIMH 3aKOHAMH M IIPHHATEIMH B COOTBETCTBHH ¢ HUMH
HHBIMH HOPMAaTHBHBIMH TIPaBOBEIMM axkTaMu Poccuiickoif ®denepauuu, 3akOHaMH H  HHBIMH
HOPMATHBHBIMH NTPaBOBBIMU akTaMu Pecriybmuxu Komu,

10)  TpebGoBaHHe y MOJNB30BATENs MPH NPEHOCTABICHHH MYHHLUIAIBHON YCIYTH HOKYMEHTOB
WId MHQOpMaluM, OTCYTCTBHE M (MJM) HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBANMCEH NIPH IIPHEME
JNOKYMEHTOB, HEOOXOAMMBIX NS NMPENOCTABICHUS MYHHIMIIAIBGHON YCIYTH, JHO0 B TPENOCTABICHHH
MYHMLHNANBHON YCIYIH, 32 HCKIIIOYEHHEM CIy4aeB, NPEAYCMOTPEHHBIX MyHKTOM 4 yactu 1 cratem 7
QenepanbHoro 3axosa ot 27.07.2010 Ne 210-03 «O6 opraHu3anuu npenocTaBICHHs [OCyIapCcTBEHHBIX
Y MYHHUUIIAIBHBIX YCIIYI).

OpraHbl rocyAapcTBeHHOH BJIACTH, OPraHU3aLMM, JOJKHOCTHBIE JTHIA,
KOTOPBIM MOKET ObITh HANIpaBJieHa ’kaJi06a
5.3. XKanoba noxaerca B muckMeHHOH $popMe Ha OyMaXKHOM HOCHTENE, B TOM YHCJIE TIPH JTHYHOM
IIpHEME T01b30BaTeN, B JICKTPOHHOH (opMe B ApxuB, B YIIpaBJieHHE KyJIbTYpHI.
Bpems npuema jxano6 K0JDKHO COBINAmaTh CO BpeMEHEM MPEOCTABICHHS MYHHLIMIATBHEIX YCIIyT.
XKano6sl Ha pemenus U aeiictBus (6e3neiicTBue) nUpeKkTOpa ApXHMBa MOJAIOTCS B YIIpaBiecHHE
KYJbTYPEL

Ilopsaok noxa4yu U paccMOTpPEHHS KaIOObI

5.4. Xanoba na pemenus u peiictBus (Oe3meiicTBie) ApxuBa, OUPEKTOpa ApXHBa, HHOTO
IOJDKHOCTHOTO JHIa ApXxHBa, MOXeT OBITh HanpaBieHa B ApXuB, YIpPaBICHHE KYJIBTYpPH uepes
OpTaHH3alHIO MMOYTOBOW CBA3H, HHYIO OpraHH3allMIO, OCYIIECTBISIOIIYIO NOCTaBKY KOPPECTIOHACHLHH,
MO®II, a Taxke MOKET OBITh MPUHATA NPH JIHYHOM [TPHEME TTOJIB30BATENIS.

B oanextponHOM BuAe xanoba MoXXeT OBITH NOAaHAa IIONB30BATENEM C MCIONBL30BAaHHEM
HHPOPMALMOHHO-TEJIEKOMMYHHKAIIMOHHON ceTH «IHTEpHET» MOCPEeICTBOM:

a) opuUHaNbHOrO calita ApXuBa, YpaBieHus KynsTypsl, MOL];

6) ExnHoro mnoprana rocyJapCTBEHHBIX H MyHMUMOANbHBIX yciyr (¢yHkumii), I[Toprana
TOCYJapCTBEHHBIX M MYHHUUHUNANBHBIX yciyr (¢yHkuwmit) PecnyOmuku Komu (mamee — mopraisi
rOCYAapCTBEHHBIX U MYHULIMITANBHEIX YCIyT (QyHKIHI);

B) nopTana (enepanbHOii rocyqapcTBeHHON HHQPOPMalMOHHOM CHCTeMBI, oOecleunBatommei
npouecc pocynebHoro (BHecynebHoro) oOkamoBaHus pemeHu#t wu  nelicteuii  (Ge3neiicTBus),
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COBEPUICHHBIX MpPH MPENOCTABJICHHH TOCYNAapCTBEHHBIX H MYHHLMNAIBHBIX YCIYr OpraHamu,
NPEROCTABNAIOLIMMYI TOCYNapCTBEHHBIE M MYHHLHMNAIBHBIE YCIYT'H, HX MO/DKHOCTHBEIMH JIMLAMH,
rOCyNapCTBEHHBIMH M MyHHUMIIATLHEIME CTYXAaIIHUMH (aee - CHCTeMa JOCYAeOHOro 06KaToBaHU).

IIpu nomaue xanobbl B INEKTPOHHOM BHIAE NOKYMEHTEHI, YKa3aHHBEIE B MYHKTE 5.7 HACTOSINETro
aIMHHHCTPaTHBHOTO DErJIaMEHTa, MOTYT OBITh INpeACTaBICHB! B (DOPME INEKTPOHHBIX HOKYMEHTOB,
TIOAMMCAHHBIX JJICKTPOHHOH IMOANMCEIO, BUA KOTOPOH NMpEenIycCMOTpPEH 3aKOHOAATENbCTBOM Poccuiickoit
Denepanunu, Mpy 3TOM JOKYMEHT, YIOCTOBEPSIOLINI JTHYHOCTD MONb30BATENS, HE TpEOyeTCS.

[Ipu mocTymieHuH xano6sl Ha pelleHus u AeiicTBus (Ge3aeiicTBrue) ApXHBa, JOHKHOCTHOTO JTHIA
Apxusa, MOII obecneunBaeT ee mepenauy B ApXMB He MO3JHEE CIEAYIOUIEro paGouero OHA CO IHSA
MOCTYTUICHHUS KaI00EL.

IIpn noctymnenun sxano6er yepes MOI] Ha pemenns u neiictBus (Ge3meiicTBHe) ApxuBa,
JOIKHOCTHOTO jinua Apxusa, M®II obecrieunBacT ee mepenady B ApXuB, YTpPaBICHHE KyAbTyPsl HE
TIO3IHEE CNENYIOMEro paboyero JHA CO JHS MOCTYIUIEHHS XKalo0bl.

5.5. Peructpanus xanobbl OCYLIECTBAAETCS APXHBOM, YIIpaBieHHEM KYJIBTYPEl COOTBETCTBEHHO
B XYypHajie y4eTa xanob Ha pemeHus u aeHcTBHs (Ge3meficTBHE) ApXMBA HE MO3JHEE CIAEAYIOMETO 3a
JHEM ee NOCTYIUICHHUs paboyero aHs ¢ MPUCBOEHHEM eif perHCTpallHOHHOTO HOMEpa.

Benenne JXypHana ocyumecTtsiseTcs no GopMe U B MOPSAKE, YCTAHOBIEHHBIMH NIPABOBEIM aKTOM
ApxuBa, yCTaHOBJICHHBIMH [IPABOBLIM aKTOM Y IIPaBICHHS KYJIBTYPHI, JOKaIbHEIM akToM M®LI,

ApXMBOM, YTIpaBleHHeM KynbTypsl, M®L] BelmaeTcs paciucka 3asBUTENIO B IOJYYEHHH OT HETO
KanoObl ¥ HMHBIX HpEACTaBICHHBIX NOKYMEHTOB B NHCBEMEHHOM (opMe Ha OGYyMaKHOM HOCHTENE C
YKa3aHHEM PETHCTPALlHOHHOTO HOMEpA XanoOkl, JaThl U BPEMEHH €€ NPHEMa, TIePeYHs MpeaCcTaBIEeHHBIX
JOKYMEHTOB HEIIOCPEACTBEHHO IPH JIMYHOM [IpHEME 3asBHTENS.

Kasnoba B Tedenne 1 pabouero JHA Co IHS €€ PETHCTPALHH MOMIEKHUT Nepeaade J0MKHOCTHOMY
JUIy, paGOTHHKY, HAICIIEHHOMY MOJIHOMOYHSIMH 110 PACCMOTPEHHIO XKao0.

5.6. Xanoba nomxHa conepXaThb:

1) HauMeHOBaHHe ApXHBa, JOJDKHOCTHOTO JIMLA APXHBa, €T0 PYKOBOIMTENS U (MJIH) COTPYIHHKA,
pemeHus 1 neicTBus (6e3aeHCTBHE) KOTOPEIX 00XKATYIOTCS;

2) amMunHIO, MMs, OTYECTBO (MOC/IENHEE - NPH HAIHYHH), CBEACHHUS O MECTE JXHTEIHCTBA
T0J1b30BaTENA - PU3HYECKOTO JIHLA THOO HauMEHOBaHHUE, CBEIEHUA O MECTE HAXOXKACHHS IOTB30BATENS -
IOPHAMYECKOTO JIMIE, & TAKXKE HOMEP (HOMepa) KOHTAKTHOro TenedoHa, anpec (aapeca) SMEKTPOHHOM
IOYTHI (PH HAJTHYKH) U IIOYTOBBIH aipec, M0 KOTOPBIM JO/DKEH GBITH HAlpaBlieH OTBET MOJIb30BATEIIIO;

3) cBenenus 06 o6xamyeMBIX pelIeHHSX W IedcTBHSX (Oe3medcTBUM) ApXHBA, JOMKHOCTHOTO
nuna ApXHBa WK €ro COTPYIHHKA,

4) noBOMBI, HA OCHOBAHMH KOTOPBIX MOJB30BAaTENh HE COTJIACEH C PEIICHMEM M IeHCTBHEM
(GesnelictBreM) ApXuBa, JOMKHOCTHOTO JIHLA APXHBA UM €TI0 COTPYAHHKA.

3aaBHTENEM MOTYT OBITH MPEACTABICHB! NOKYMEHTHI (NPH HAJIMYMH), TOATBEPX/IAOIIUE JOBOIBI
3as8BUTEIIA, MO0 UX KOMHH.

5.7.B cnyyae ecnu >xamoba mogaeTcs uepe3 MNPEACTABUTENs, HM TaKKe IpPEACTaBIseTCs
JOKYMEHT, NOATBCPKAAIOWMA IIOJIHOMOYHMS Ha OCYIUECTBICHHE COOTBETCTBYIOINME JeHCTBHIL. B
Ka4€eCTBE JOKYMEHTA, IIOATBEPKIAIOIETO TIOJTHOMOYHS MPEACTABUTENS, MOXKET OBITh IIPEeCTABIICHA!

a) obopMIIEHHAs B COOTBETCTBHH C 3aKOHOINATENBCTBOM Poccuiickoit Menepamuu 10BEpeHHOCTh
(st GU3HUECKUX JIHIT);

6) odopmiIeHHAs B COOTBETCTBUH € 3aKOHOZATENBCTBOM Poccuiickoit demepaluu 1OBEPEHHOCTS,
3aBEpCHHAs TMEYaThlO II0JIB30BaTeNs (MPH HAJMYWK TeYaTH) M TOANHCAHHAad pPYKOBOJMTENEM
TMOJIE30BATENIS UITH YIIOTHOMOYEHHBIM 3THM PYKOBOXHUTENEM JIHLOM (OIS IOPUAMYECKHX JIHIL);

B) KOMHS PEUICHUS O Ha3HAYCHHH WK 00 u30paHuu nubO NMpHKasa O HA3HAYEHHH (PU3MUECKOTO
n1na Ha AOJKHOCTE, B COOTBETCTBHH C KOTOPEIM Takoe (rsndeckoe Lo obnagaer npaBoM JeHCTBOBATE
OT MMEHH NONb30BaTeNs 6€3 JOBEPEeHHOCTH.

5.8. B ciydae ecnu xanoba mojaHa MOJB30BAaTeNeM B ADXHB, B KOMIIETEHLHIO KOTOPOTO He
BXOAWT TPHHATHE DEIICHHA MO anode, B TeueHHe 3 pabodumx JHeH co JOHS ee perucTpaiuu
YIOJNHOMOYEHHOE  JIOJDKHOCTHOE JIMIO YKa3aHHOTO oOpraHa Hampasiser xalo6y B  Opras,
NPEIOCTABNSAIOMA MYHHIMNAIBHYIO YCIYTy U YIIOJTHOMOYEHHEBIH B COOTBETCTBHH ¢ KOMIICTEHIHEH Ha
€e paCCMOTPEHHE, ¥ B MHCBMEHHOH QopMe HHPOPMHPYET MOJIB30BATENS O TIEPEHANPABIICHHH KATO6EL.
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ITpn 3TOM CpPOK pacCMOTpPEHHS KaTOOBI UCUHCISETCA CO JHS PErHCTpalliM Takoi >xanoOwl B
opraHe, NpeJOCTaBISAIOMIEM MYHHLMNANBHYK) YCIYTY H  YIOJHOMOYEHHOM B COOTBETCTBHH C
KOMIICTEHLHEH Ha €€ PACCMOTPEHHE.

B cinyyae ecniM B OTHOLIEHHWM [OCTYNHMBIUECH XanoObl (enepaibHBIM 3aKOHOAATENHCTBOM
YCTaHOBJIEH MHOH MOpANOK (Ipolienypa) MOAaYM W PacCMOTPEHHUS KayoO, IMONOXKEHHS HaCTOSIIEro
aIMHHHCTPATHBHOTO pPErjlaMEHTa HE MPUMEHSIOTCS, M IIOJIb30BAaTENb YBEAOMIIAECTCA O TOM, YTO €ro
xayioba 6yeT pacCMOTpEHa B ITOPSIJIKE U CPOKH, MPETYCMOTPEHHbIE (enepabHEIM 3aKOHOAATEIECTBOM.

5.9. B cnyuae ycTaHOBJIEHHS B XOI€ MM IO pe3yNbTaTaM PacCMOTPEHMS JKaloObl MPH3HAKOB
cocTaBa aJMHHUCTPAaTHBHOTO NpPaBOHAPYLICHHS MM NPH3HAKOB COCTaBa IMPECTYIUICHUS HMEIOIIHECS
MaTepHabl He3aMeIUTMTENbHO (He no3gHee | pabouvero mHA CO [OHS YCTAHOBJIEHHS YKa3aHHBIX
0OCTOATENBCTB) HANpaBIAIOTCS  OOJDKHOCTHBIM — NHLIOM  ApXuBa, paGOTHHKOM, HaieNeHHBIMH
TIOJTHOMOYHSIMH 110 pPaCCMOTPEHHIO JKaob, B OpraHbl MPOKYpaTyphL.

Cpoku paccMOTpeHHS KaJ100

5.10. JKanoba, noctynuBwas B ApXHB NMOMIEKHUT PaCCMOTPEHUIO B TeueHHe 15 paboumx mHei
CO IHA €€ perHCTpallMH, a B ciliydae o0xamoBaHUS OTKa3a ApXHBa, €ro JOKHOCTHOTO JIMIA B IIpHEMe
JOKYMEHTOB Y TOJIB30BaTeNs JIHOO B HCIPABJICHHH JONYIUCHHEIX ONMEYaTOK M OHKOOK HIIK B Ciiydae
00>KaJIOBaHUA HApYIICHHUs YCTAHOBJIIEHHOTO CPOKAa TaKMX HCIPABJIEHHH - B TeueHHE S5 pabouux mHed co
JIHSl €€ PETHCTpalliH, eciiu 0ojiee KOPOTKHE CPOKH PacCMOTpPEHHs KalnoObl HE YCTAHOBIEHBI OpraHOM,
IPENOCTABISAIOINM MYHHLUIIATBHYIO YCIYTY YIIOJHOMOYSHHEIMH Ha €€ PaCCMOTpPEHHE.

B ciyyae ynoeneTrsopeHus xanobsl B GOpME HCNIpaBIeHHs AONMYLICHHBIX ONEYaToOK U OIHMO0K B
BBLIAHHBIX B pe3yJsibTaTe NMpelOoCTaBICHUS MyYHHLIUNAIBHOR YCIYyTH JOKYMEHTaX, OTBETCTBEHHOE JIUIO B
TeyeHne 5 pabouMx AHEH CO AHSA PErHCTPalH XKAJNOOB! TOTOBHT NMPOEKT MOTHBHPOBAaHHOTO OTBETA O
pe3ybTaTax pacCMOTPEHHS XKanoObl, B TOM YHCJIE MPOEKT JOKYMEHTA C HCIPABJICHHBIMH AOMYIIEHHEIMH
orevyaTKaMH ¥ OUIMOKaMH.

PesyabTaT paccMoTpeHHS Ka100b1

5.11. Tlo pe3ynpTaram pacCMOTPEHHS IPUHAMAETCS OJHO U3 CIEAYIOUINX peleHH#:

1) xanoba ynoBnerBopseTcs, B TOM YHcie B $OpME OTMEHBI IIPUHATOTO PEIICHHS, HCIIPABICHHS
JOTYLICHHBIX OI€YaTOK W OWIHOOK B BHIAAHHBIX B Pe3yJIbTATe MPEAOCTABICHUS MYHHIIMIIAIBHOM yCIyTH
JOKYMEHTax, BO3BpaTa IIOJIb30BATENI0 AEHEKHBIX CPENCTB, B3UMAaHHE KOTOPHIX HE INPEIyCMOTPEHO
HOpPMAaTHBHBIMH IpaBOBBIMH akTamu Pocculickoit denepamuy, HOPMaTUBHBIMHU IPABOBBIMH aKTaMH
PecnyOnuku Komu;

2) B yOOBJIETBOPEHHH XaI00b! OTKA3bIBAETCH.

B ciiyyae ynosneTrBopeHus xanoOsl B GopMe HCIpaBiIeHHs JONYLIEHHBIX ONEYaTOK U OIIHOOK B
BBII@HHEIX B Pe3yJIbTaTe NPEAOCTABICHHS MYHHIMITANBEHON YCIYTH HJOKYMEHTAX, OTBETCTBEHHOE JIMIIO B
TedeHHe 5 paboumx AHeH co AHSA perHcTpaulMH >xanoObl TOTOBUT NPOEKT MOTHBHPOBAHHOTO OTBETA O
pe3yibTaTaXx pacCMOTPEHHS JKaI00Bl, B TOM YHCIIE IIPOEKT JOKYMEHTa ¢ UCIIPABICHHBIMU AONYLIEHHBIMU
OleyaTKaMH ¥ OIIHOKaMH.

ITopsanok HHGpOPMHPOBAHMS NOJIbL30BATEN 0 Pe3yJILTATAX PACCMOTPEHHS KaN00bI

5.12. He mo3xHee AHs, CIEeAYIOIIEro 3a IHEM NpUHATHSA, YKa3aHHoOro B IMyHkTe 5.11 HacTosmero
aOAMHHHCTPATHBHOIO PErJIAMEHTA DEIICHHS, MONB30BATENI0 B NHCBMEHHOM QopMe M IO KENaHHIO
NONB30BaTENs] B JJIEKTPOHHOH (opMe HampaBisSeTcs MOTHBHPOBAHHBIH OTBET O pe3yslbTaTax
PaccMOTPEHUS KAIOOEI.

B MOTHBHpPOBaHHOM OTBETE MO pe3yJIbTaTaM PaCCMOTPEHUS XKaOOBI YKa3bIBatOTCS:

a) HaUMEHOBaHWE ApXHBa, PacCMOTPEBLIEro kanoby, HOMKHOCTh, (AMHIHSA, MMs, OTYECTBO
(mocnenHee — NpU HAMHYHH) ZOJDKHOCTHOTO JIMLA, pabOTHHKA, TPHHSBIIETO pelleHHe Mo xanobe;

6) HOMeEp, naTa, MECTO NMPHUHSTHUS DPEIICHUS, BKIOYas CBEACHHUS O MOJDKHOCTHOM JIHIE ApPXUBa,
pelIeHHE HITH AeHCTBUs (Oe3AEHCTBHE) KOTOPOTo 00XKaTyIOTCS;

B) GaMuIus, UMS, OTYECTBO (IIOCHEIHEe — NMPH HAIWYMH) IIOJIb30BATENS MM HAUMEHOBAHHUE
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OpraHU3aLHH;

I') OCHOBaQHHS IJIsl IPHHATHS PEILEHHs 10 xanobe;

1) TIPHHSATOE TO Xayobe peleHne ¢ YKa3aHHeM apryMEHTHPOBAHHBIX Pa3bsACHEHHH O MPHUYMHAX
NPUHSATOrO PELICHUS;

€) B ciydyae eciu xanoba NOMIEKHUT YIOBJIETBOPEHHIO - CPOKHM YCTPAHEHMS BBIABJICHHBIX
HAPYIIEHHH, B TOM YKCIIE CPOK MpPENOCTABICHUS pe3yNbTaTa MyHMIMNAIBHOH yCIyrd, HHQopMmauus o
JEHCTBHAX, OCYLIECTBISAEMBIX OpPraHOM, IPEROCTABISIOIMM MYHHLHMNAIBHYIO YCIYTy, B UENAX
HE3aMeJIMTEILHOTO YCTPAaHEHUs BBISABICHHBIX HapyIIeHHWH NpH OKasaHMH MYHHLMIIAILHOM yCiyrd, a
TaKXe TPUHOCATCS W3BHHEHHS 3a JOCTaBIICHHBIE HEyno6CTBA M yKasnlBaeTCs HHpopMmauus o
JaTbHEHIIMX JeHCTBUAX, KOTOpble HEOOXOOMMO COBEPLIMTH MOJB30BAaTENIO0 B UEIAX MOTYyYEHHS
MYHHUHNIATILHON YCIIYTH;

) CBEJEHHA O TIOpsiaKe 00XXaNOBaHUs MPUHATOTO 110 Xanobe peleHHs.

ITopsaok obxanoBanus pemeHUs 1o xanobe

5.13. B ciayuae Hecornacks ¢ pe3yibTaTaMHM JOCyAeOHOro o6)KaloBaHHMS, a TaKkKe Ha JIoOoH
CTaWH PacCMOTPEHHUS CIIOPHEBIX BOIIPOCOB MOJB30BATENb HMEET IIPaBo 0OPaTHTLCA B CYA B COOTBETCTBHH
C YCTaHOBJIEHHBIM 3aKOHOAAaTenbCcTBOM Poccuiickoit deaepauny NOPSIKOM.

IlpaBo nosib30BaTe 1 HA MOJTy4eHHe HHGOPMALIMH M NOKYMEHTOB,
Heo0X0AUMBIX JJisi 000CHOBAHHSA H PacCMOTPEHHS 'Ka100b1

5.14. Tlonp3oBaTeNb BrpaBe 3alpallliBaTh W MONy4aThb HMHGOPMAUMIO M JOKYMEHTHI,
HeoOXOoMMMBIE st 000CHOBAHHS M PaCCMOTPEHHS XKaloOBI.

[Monb3oBatens oOpamaercs B ApXHB ¢ 3asABJIEHHEM Ha MOJyYeHHE HHPOPMALMH H JOKYMEHTOB,
Heo6XOIUMBIX 1 0OOCHOBAHHS M pacCMOTpeHHs xanobbl (lanee — 3asBleHHe) B MHCBMEHHOH Qopme
Ha 6YMa)KHOM HOCHTEJE, B 3JIEKTPOHHOH (opMe.

3asBiieHHE MOXET OBITh HAMpPAaBIECHO Yepe3 OpPraHMU3aluio MOYTOBOH CBSA3H, HHYIO OPTraHH3alMIO,
OCYIIECTBIAIOMYIO IOCTABKY KOPPECTOHICHINH, C HCnonab3oBaHueM, depes MOII, undopmaunonHo-
TETeKOMMYHHKAMOHHO! ceTH «MuTtepHer», oduunansHoro caiita Apxusa (http://www.apxus-
BOPKYTa.p(), a Taxxke MOXKET OBITH MPHHSATO IIPH JIMHHOM TIPHUEME TIONE30BATENS.

3asBlIeHHE HOKHO CONEPXKATh:

1) HauMeHOBaHHE ApPXHBA, €r0 JODKHOCTHOIO JIMUA JIMO0 MyHHLHNATIBHOTO CIIyXallero opraHa
HCTIONHUTENBHOM BaacTH PecnyGnvkn KoMmH, B KOMIETEHIMH KOTOPOrO HAaxOMMTCA HHoOpMAalus H
IOKYMEHTHI HeOOXOAMMBIE 11t 0O0CHOBAaHHUS H PACCMOTPEHHS KaIOOBI;

2) bamMunHIo, MM, OTYECTBO (MOCNHEOHEE - NPH HAIMYHH), CBEIEHHMS O MECTE IKHMTENBCTBA
TNIONIB30BAaTeNs - GHU3HYECKOro HLa TH60 HAWMEHOBAHHUE, CBEICHHUS O MECTE HAX0XKACHHS II0JIb30BATENA -
IOPHIMYECKOro JIMLA, 8 TaKKe HoMep (HoMepa) KOHTakTHOro TenedoHa, ampec (aapeca) NEKTPOHHOM
10YTHI (NPH HAJIMYMHK) ¥ TIOYTOBBIH aJpec, M0 KOTOPBIM JODKEH OBITH HANpaBJIeH OTBET MOJIL30BATENIO;

3) cBenenus 06 uHGOpPMALMH U TOKYMEHTaX, HeoOXOMUMBIX A 0OOCHOBAHHS M PACCMOTPEHHS
KanoOsl.

Cpok mpenocrtaBieHus HHGOPMALMH M JOKYMEHTOB, HEOOXOMMMBIX Ui OOOCHOBaHHA |
paccMOTpeHHs aJloOb! COCTABNSET 5 pabouux AHEH CO AHS PErHCTPALIK 3asABJICHHUS.

OcHoBaHu#l /IS OTKa3a B IpHEMe 3asiBJIEHHs HE MTPEIyCMOTPEHO.

Cnoco6b1 HHPOPMHPOBAHHS MOJIL30BATE/A O MOPSAKE NOJAYH H PACCMOTPEHHS KANO0bI

5.15. Wudopmauus o nopsake NoJavy ¥ pacCMOTPEHHS XKaJIOOE! pa3MeLaeTcs:

— Ha MHPOPMALMOHHBIX CTEHAX, PACMIONIOKEHHBIX B APXHBE, B Y IPaBICHUH KYJIBTYPBI,

— Ha oQUUMATBHBIX caliTax ApXHBa, Y IPaBJICHUS KYJIbTYDEI,

- Ha Iloprane rocyJapCTBEHHBIX M MYHHIHNANBHBIX ycrmyr (GyHkuui) Pecny6inkun Komu u
(umu) EnvHoM mopTaiie rocyJapcTBEHHBIX W MYHHIMIATBHBIX YCIyT (byHKuHMH).

5.16. Hudopmaiuio o mopsaxke MOJaYH H pacCMOTPEHHS JKaJloObl MOXHO TOJIYYHTb!
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— TIOCPEACTBOM TeNE(GOHHOM CBA3M MO HOMEPY APXHBa, YIIPaBJICHHS KYJIbTYPBI;

— TMOCPEeACTBOM (PakCHMUIBHOTO COOOIIEHHUS;

- TpH JIMYHOM OOpaineHWH B ApXHB, YTpaBICHHE KyJIbTYPhl, B TOM YHCIE MO 3NEKTPOHHOH
noyTe;

— TIpH MHCHMEHHOM OOpaIleHuH B APXHUB, YIIpaBlIeHHE KyIbTypBHI,

— myTeMm nyGIUYHOro WHPOPMHPOBAHHUS.
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| Ne 3anpoca

IIpunoxenue Ne 1

K aAMHHHCTPaTHBHOMY PETTIAMEHTY
IIPEAOCTABJIICHUA MYHULIMITAIbHOM
yenyru «IIpenocraBnenue
TIOJIb30BATEINAM apXHUBHBIX JOKYMEHTOBY

Opran, o6pabarsiBaroiuii 3anpoc Ha
TPeJIOCTaBICHHE MYHHIUIIANBHOMN YCIYTH

Jaunbie 3assuTess (PU3NIECKOro JHLA, HHIHBHAYATBHOIO MpEeANPHHUMATE)IS)

GQamunus
Nms
OtuecTBO
Jlara poxxaeHus
ITonHOE HauMeHOBaHHE
HHIAMBUAYAIBHOTO
NpeanpHHAMATENS
OI'PHUII
JOKYyMEHT, yA0CTOBEPHAIO MM JIHIHOCTD 3aABHTEJISI
Bun
Cepus |Homep |
Boigan | lata Bolnaun |
Anpec perucTpanuu 3asaBuTe)s /
YOpupnyecknii anpec (agpec perucrpanyn) MHAMBHIYATLHOT0 NPEANPHHUMATEIS
Wnnexc Pernon
Paiion HaceneHHsI# NyHKT
Yna
Jlom | Kopniye | | KBapTHpa |
AJllpec MecTa J)KMTeJIbCTBA 3asABUTEIS /

IlouToRBBIii aipec HHAMBUAYAJBLHOrO NPEANPHHUMATES
Hnpexe Pernon
Paiion HaceneHHEIH NyHKT
Yimua
Jom Kopmyc KsapTupa
KoHTakTHBIE JaHHBIE

3AIIPOC

0 NPEXOCTABJACHHH ADXHUBHLIX JOKYMEHTOB

IIpeacraBJieHb! CleayIOMME JOKYMEHThI

—

MecTto nonyuenus pesynsrara
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NpPEeJOCTABJIEHHS YCIYTH

Crnoco6 momyuenus pesysprarta

JaHHbIe peacTaBHTENs (YIIOJHOMOYEHHOI0 JIHIIA)

Qamvunus
Hms
OTtyecTBO
JlaTta poxzieHus
JOKYMEHT, y10CTOBEPSIOMHUIA JHYHOCTD NPEJACTABUTENS (YIOTHOMOUYEHHOT0 JIHNAa)
Bun
Cepust |Homep |
Boizan | dara Boimaun |
Anipec perucTpanuu npeacTaBATeNs (YIOJHOMOYEHHOTO JIHIA)
Wupnexe Pernon
Paiion HaceneHHslit myHKT
Ynuna
Jlom | Kopnyc | | Keaprupa
Anlpec MeCTa JKUTE/ILCTBA NMPeENCTABATENS (YNOJHOMOYEHHOTO JTHIIA)
Hnnekc Peruon
Paiion HaceneHHbIH NyHKT
Yiuna
oM Kopnyc KBapTupa
KoHTakTHBIE 1aHHBIE
Jara [Hoamucs/®UO
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[Ipunoxernue Ne 2

K aIMMHHCTPAaTHUBHOMY PETJIaMEeHTY
TPENOCTABICHAS MYHHLIMIIABHOM!
yenyru «IIpemocraBnenue
TIOJIb30BATENAM apXUBHEIX JOKYMEHTOBY

| Ne zampoca

OpraH, o6pabaThIBaoLIHii 3apoC Ha
NpeNOCTaBICHHE MYHUITUIIATBHOM yCIyTH

JlaHHbIe 3asiBUTE/IA (I0PHAHYECKOT0 JIHIA)

IMoHOE HaMMEHOBaHKE IOPUANYECKOTO JIHIA
(B COOTBETCTBHH C YYPEAUTEIbHBIMH
JIOKYMEHTAMH)

OpranuzanuoHHO-IIpaBoBas hopma
IOPHAMYECKOTO JIHIA

(DaMI/UII/IS[, UMs, OTYCCTBO PYKOBOOUTECIIA
HOPHIHUYCCKOro JidLa

OI'PH |
~ IOpupnyecknii agpec
Wnnexc Peruosn
Pajion Hacenenssblit MyHKT
VYiuna
Jlom | Kopriye | | Kaptnpa |
IlouToBbIii aapec
Unpexe Pernon
Pation HaceneHHBIH TyHKT
Yiuna
Hom Kopmyc Ksaptupa
I|(0H'ramnble DAHHBIE
3ATIPOC

0 nNpeaoCraB/JICHHH APXHBHBIX JOKYMCHTOB

IIpeacraBJieHEI ¢IeqyI0MMe AOKYMEHTBI

—

MecTo nonyueHus pe3ynprara
HPEJOCTABJIEHHS YCIYTH
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Crioco6 nony4eHus pesynbTata

JlaHHble NpencTaBuTes (YNOJHOMOYEHHOr0 JIHIA)

Damuus
Wms
OTyecTBO
Hata poxnenus
JIOKYMEHT, ynocToBepAIOIMHIA IMYHOCTH NPEACTABUTEH (YIOJHOMOYEHHOT0 JIHLA)
Bun
Cepus | Homep |
Brinan | Hata Boinaum |
Anpec perucTpanuu nmpeacTaBATENs (YIOJIHOMOYEHHOT O JIHLA)
Unpexc Perunon
Paiion Hacenennsiii myHKT
Yiuua
Jlom | Kopriye | | KpapTHpa
Allpec MeCTa JKHTEJILCTBA NpEICTABATENS (YHOJHOMOUEHHOT0 JTHIA)
Unpexc Pernon
Paiton HaceneHHbIl nyHKT
Ynuna
Hom Kopnyc KBaprtupa
KoHTakTHBIE AaHHBIE
Hata [loamucs/®UO




