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r. Bopkyra, Pecny6anka Komu

l—- 06 yTBEpKAECHHH
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TNpeJOCTaB/IEHHUA
MYHHLUNAIBHON YCITyTH
«[1penocrasieHne
IMOJIL30BATENAM apXUBHBIX
JOKYMEHTOB»

PykoBoactBysch ®emepanbHbiM 3akoHoM oT 27.07.2010 Ne 210-®3 «O6 opranuM3anuu
NpENOCTaBNIEHNs] TOCYNApPCTBEHHBIX W MYHMUMMAIBHBIX YCHIYI», MOCTaHOBICHHEM aIMHHHUCTPALMH
MyHHIHUNAIbHOrO 00pa3oBaHus TOPOJCKOro OKpyra «Bopkyra» ot 13.11.2018 Ne 1595 «O6
yTBEpKAEHHH MOPSAKOB Pa3paboTKU H yTBEP)KACHHS aAMHHHCTPATHBHBIX PETIAMEHTOB MPEAOCTABICHH
MYHULMMATBHBIX  YCAYr  aIMHHHCTpALMeHd MYHMUWN&IPHOTO 00pasoBaHMs TOPOACKOro — Okpyra
«BopKyTa», NpoBeleHHsI KCNEPTHU3BI MPOEKTOB aAMHHHCTPATHBHBIX DETIAMEHTOBY, aIiMHHHCTpaUUi
MYHHLHMIANBHOrO 06pa3oBaHus ropoacKoro okpyra «Bopkyra»

[MOCTAHOBIAET:

1. YTBepnuTh  AOMHUHHCTPATHBHBIA  PErIaMEHT  NPEAOCTABICHUA MYHULMIIATBHOH  YCIIYTH
«[IpeocTaBieHHe MONb30BATENSM APXUBHBIX JOKYMEHTOBY COIJIACHO MPHIIOXKEHHIO K HACTOALIEMY
NIOCTAHOBJICHHIO.

2. VII0JIHOMOUYHTE MyHULIMTIANbHOE GIOKETHOE yupexaeHHe «BopKyTHHCKHH MYHHULUIATbHBIA apXHUB»
(O.5. BaiiyHoBa) Ha NPENOCTaBJiEHHE MYHULHIATbHOH YCIyrM B COOTBETCTBUH C yTBEPX/CHHBLIM
aMHHHUCTPATUBHBIM PETJIAMEHTOM.

3. Tlpu3Harh yTpaTHBIIAMHU CHITY:

- HOCTAHOBJIEHHE AAMUHHCTPALMH MYyHHLUHMATILHOro 06pa3oBaHus IOPOACKOrO OKpyra «BopkyTa» OT
12.052015 Ne 645 «O6 yTBEpXAEHMH AAMHHUCTPATHBHOIO  perjlaMeHTa  MpenoCTaBJICHHA
MYHULMNATBHOR YCIYTH 110 MPEJOCTABIEHHUIO MOIb30BATENIAM aPXUBHBIX NOKYMEHTOBY;

- IOCTAHOBJIEHHE AAMUHHMCTDALMK MYHHUMIATLHOrO 00pa30BaHUA FOPOACKOro okpyra «BopkyTa» OT
20.05.2015 Ne 776 «O BHeCEeHMM HW3MEHEHUH B IMOCTAHOBJICHHE aAMHHUCTpAUUH MYHUUHIIAILHOTO
oGpa3oBaHus TOpOACKOro oOkpyra «Bopkyra» oOT 12.05.2015 Ne 645 «O6 yTBEpXIOCHUH
A/IMUHHMCTPATHBHOTO pETJIaMEeHTa TNPENOCTABNEeHHS MYHWLHMIANBHOH YCAYrM MO MNpPENOCTABICHHAIO
N0J1b30BaTENSAM apXHUBHBIX JOKYMEHTOBY;

- HOCTAaHOBJIEHHE AAMHHMCTPALMH MYHHLMIAIBHOrO 00pa3oBaHHs TOPOACKOr0 OKpyra «BopkyTa» OT
11.05.2016 Ne 851 «O BHECEHHMH H3MEHEHUIH B MOCTAHOBJCHHE AJAMHHHCTPAUMH MYyHHUHNAIBHOrO
obpasoBanus TOpoickoro okpyra «Bopkyra» OT 12.05.2015 Ne 645 «O6 yTBepXICHUH
A/IMUHHCTPATUBHOTO DErfiaMEHTa MPENOCTABIEHHs MYHMUMMAIBHOH YCAYT# MO MpPENOCTABICHHIO
MIO/1b30BATENISAM apXUBHBIX JOKYMEHTOBY;

- IOCTAHOBJEHHE AIMHHMCTPALMH MYHHLHMIIATEHOrO 0Opa3oBaHMs rOPOIACKOro OKpyra «BopkyTa» OT
20.07.2017 Ne 1180 «O BHeceHMH HM3MEHEHHWH B MOCTAHOBJICHUWE aAMHHHCTPAUMKM MYHHIMIATBHOTO
o6pazoBaHusi ropoAckoro okpyra «Bopkyra» oT 12.05.2015 Ne 645 «O6 yTBep»IEHHUH aIMHHUCTPAaTHBHOIO



perjiiaMeHTa MpeJoCTaBIeHuss MYHUUMNANBHOH yenyrun «llpenocraBieHue MONB30BaTeNsIM apXHUBHBIX
JOKYMEHTOBY;

- IOCTAHOBJIEHHE AAMHMHHCTPAUMHM MYHHUHMIAIBHOrO 00pa3oBaHMS TOPOJACKOro okpyra «Bopkyra» ot
02.10.2017 Ne 1586 «O BHeceHHMM H3MEHEHHMH B IOCTAHOBJICHHE AIMHUHHCTPAIHMH MYHHLHIAIBHOIO
obpasoBauusi ropoackoro okpyra «Bopkyra» ot 12.05.2015 Ne 645 «O6 yrBepXmEHUH
AIMHHHUCTPATHBHOrO perflaMeHTa TMpEeAOCTaBleHHs MyHHUMnanbHOH ycnyru «[IpenocrapneHue
TMOJIB30BATENSIM apXHBHBIX JOKYMEHTOBY.

4. Hacrosiuee mocTaHOBIEHHE BCTYNaeT B CHIY CO AHA OQHUUHAIBHOrO ONyOJMKOBaHHS M MOIJIEKHUT
pa3sMelieHUI0o Ha OQULMATbHOM caiiTe aIMMHMCTPalMH MYHHLIMOATBHOro 00pa3oBaHHS TOPOACKOro
OKpyra «BopkyTa», B MH(OPMaLHOHHO-TEIEKOMMYHHUKALIMOHHOM ceTH «HTEpHETY
(http://www.BOopKyTa.pd).

5. KOHTpOab 3a HCMOJHEHHEM HaCTOAILETO TMOCTAHOBICHMS BO3JIOXKHTh Ha TMEPBOTO 3aMECTHUTENS
PYKOBOAMTENSl aJMHHHUCTPALHH MYHHMUMNAIbHOrO oOpa3oBaHHUS Tropoackoro oxpyra «BopkyTta»
C.JIL. Ynuepuny.

PykoBoamTesb aiMUHUCTPALIHK

ropoackoro okpyra «Bopkyra» W.B. I'ypseB
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[Tpunoxenue

YTBEPXJEH
[OCTaHOBJIEHHEM aIMHHHCTPaLHH

ropojcKoro okpyra «Bopkyrta»
oT M))ugl/ Ap-£2019 1. Ne ﬁf

AJIMHUHUCTPATHUBHBINA PETJIAMEHT
npeaocTaBIeHHst MyHHUHMIANbLHON yCIayrH
«IIpexocTaBiieHHe NOJb30BATEIAM aPXHBHBIX J0KYMEHTOB»

1. O0mue noJ1oKeHUs
[peamer pery/ipoBanus agMHHHCTPATHBHOTO perjiaMenTa

1.1.  AIMHHUCTPATHBHBIH pernaMeHT NpeaocTaBJIeHUs MYHHULUTTAIbHOH YCIIYTH
«IpenocTaBiieHHe NONb30BATENSIM aPXHBHBIX TOKYMEHTOBY (nanee — aqMHHHUCTPATHBHBIA DETIAMEHT),
onpenessieT MOPAJOK, CPOKH M MOC/EN0BATENBHOCTD neiicTBui (AAMMHHCTPATUBHBIX TPOLEAYP).
MYHULHNAILHOrO OIODKETHOrO  yUpENIACHUS «BopKyTHHCKMII MyHMUMNANbHBIA apxus» (nanee —
ApxuB), (OpMBbI KOHTPOJ 33 HCHOJIHEHHEM  HACTOALICrO aIMHHUCTPATHBHOIO  pErjlaMeHTa,
OTBETCTBEHHOCTh JO/DKHOCTHBIX JIMLL OPraHoB, IPENOCTABISIOMINX MYyHHULUIANbHBIE YCIYTH, 34
HecoGioNeHMe MM TpeOOBaHHMil PErJaMEHTOB MpH BLINOJHEHWH AIMHUHHUCTPATHBHBIX TPOLELYDP
(neiicTBHH). MOPANOK O0XanoBaHHA neiictBuil  (Oe3mefcTBHUS) AOJDKHOCTHOrO JIMIA, a Takke
NIPAUHMMAEMOTr0 M PELIEHHUS PH NPENOCTABICHHH MYHHLIHNTAIBHOM YCITYTH.

AIMMHHCTPaTHBHBIA perjamMeHT paspaboTaH B LEAX YHNOPAAO4CHHS aIMHHUCTPATHBHbIX
npoueAyp U aJMHHUCTPATHBHBIX ICHCTBHH, TOBBILICHHUS KayecTBa [pefOCTaBAeHH U OOCTYITHOCTH
MYHHMLMIAILHOR YCIIyrd, YCTpaHEHH: WU3OLITOUHBIX AEHCTBHH M H30BITOUHLIX aJAMHHHUCTPATHBHbLIX
Npoleayp. COKPALLEHHs KOJIMYECTBA JOKYMEHTOB, MpPEACTABIACMBIX 3asiBUTENSAMH Ui TOJIyYCHMUS
MYHMUMIAILHOM YCTIyTH, TpPUMEHEHHsS HOBBIX ONTUMH3MPOBAHHBIX GopM JIOKyMEHTOB, CHIKEHHS
KONMYecTBA  B3aMMOJEHCTBHI  3asBuTeneil ¢ [ODKHOCTHBIMH  JIMLAMH,  COKpaileHHd  CpOKa
MpeoCTaBIe s MYHHIMNANBHOH YCIYTH, 8 TAKXe CPOKOB HCIOMTHCHHSA OTACIbHEIX aZIMHHHCTPATHBHBIX
mpoleayp ¥ aAMHHMCTPATHBHBIX NCHCTBHH B pamMKaX NpeloCTaBICHHA MYHHLMMAIBHOH YCIYTH, €Cli
3TO He MPOTUBOPEUYUT 3aKOHONATENLCTBY PoccuiickoH deziepaly, 3aKOHOIATENbCTBY PecmyOnnku
Komu, HOpMaTHBHBIM ¥ HOPMaTHBHLIM MPaBOBBIM aKTaM MYyHHLMIAILHOTO 06pa3oBaHis FOPOJCKOI0
okpyra «BopkyTta».

Kpyr 3asBure.eit

1.2. 3aABMTENSAMH NpPH NPEAOCTABIEHHH MYHHLMIAILHOH YCIYTH ABJIAIOTCS: IOPHAHUECKHE H
Jusryeckue Jinla, MHAWBUAYalbHbIE NPEANPUHAMATEIH, obpaluaronyecss Ha 3aKOHHBIX OCHOBaHHMSAX K
APXMBHBIM JIOKYMEHTaM JUIs TIOJIyYEHHS H HCNOJL30BaHHA apxuBHOM HH(popMauuu (nanee -
10JIb30BATEIIH).

1.3. OT MMEHH NONb30BaTess, B LEJAX NOJIyueHUs] MyHUIMIAILHOM YCIIYrd MOXET BbICTYIATh
NULO. UMEIOLLEE TAKOE MPABO B COOTBETCTBUU C 3aKOHONATEILCTBOM Poccuiickoit depepauuu, jdo B
CHy HalelieHus ero I0/b30BaTe/ieM B IMOPAIKE, yCTaHOBICHHOM 3aKOHOAATENILCTBOM PoccHHCKOMH
Denepallii. COOTBETCTBYIOWIMMH OJIHOMOYHAMH.

TpebGoauns K nopsiaky nugpopMHpoBaHHs
0 NPABIJIAX NPEAOCTABICHHA MYHHUMNAIBHON yc/1yru
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1.4. Tlopsmok momy4yeHHs WHGOPMAlLMH JHLAMH, 3aUHTEPECOBAHHBIMH B IPEOCTaBICHHH
MYHHMLUIATEHOM YCIYTH, 10 BONpOcaM IpeROCTAaBICHHS MYyHHIHIAIBLHOM YCIYTH H YCIYT, KOTOpbIC
ABJIAIOTCH HEOOXOMMMBIMH H 00S3aTEIbHBIMHU IJIS TIPEAOCTABNICHUS MYHHIMITAIBHOM YCIIYTH, CBEACHHH O
'XOZI€ MPEAOCTABIEHHS YKA3aHHBIX YCJIYT, B TOM YHCJIE C MCIONB30BaHHeM Iloprana rocyIapCTBEHHBIX
MyHHIMIATEHBIX yenyr (¢yHkumit) Pecnybmuku Komu um EnuHoro moprana rocyaapCTBEHHBIX U
MYyHHLHNAIBHBIX YeyT (pyHKOmit), obuManbHOTo caita ApXUBa.

1.4.1. HudpopMammo Mo BONpOCaM NPENOCTABICHHS MYHHUHIIAIBHOH YCIYTH, B TOM YHCIE
CBEIEHHS O XOZ€ NPeNOCTaBICHUS MyHHLIMIATBHON YCIYTH JIMNA, 3aMHTEPECOBAHHBIE B NIPENOCTABICHHH
YCJIYTH, MOTYT NTOJYYHTh HETOCPEACTBEHHO:

- Ha HHQOPMALIMOHHEBIX CTEHaX, PacloN0XEHHBIX B ADXHUBE;

- Ha opMUHANBEHOM caliTe Apxusa (http://www.apxuB-BopkyTa.pd);

- NOCPENCTBOM TOCYIapCTBeHHOM HH(opmanmoHHO# cucremsl Pecrybmuxu Komu «Ilopran
rOCyJapCTBEHHBIX M MyHHUMNamsHbeIX ycnyr (bynkumit) Pecny6muxkm Komm» - pgu.rkomi.ru,
denepanbHO#l rocyZapcTBeHHOH HMHGOPMAlLMOHHOM cHCTeMBl «EAMHBIA MOPTal TOCYHApCTBEHHBIX H
MyHMUMOAIBHBIX yoiyr (Gyekomif)» - gosuslugiru (mamee — Ilopranm rocynaapcTBEHHBIX H
MyHMUMNANBHEIX  yenyr (pynkumit) Pecny6muxm Komm, EnuHEIA 1opran rocyaapcTBEHHBIX H
MYHHLIHMAIBHBIX Yy (QyHkumit).

1.4.2. WndopManuio Mo BOMpOcaM NpeNOCTaBICHUS MYHHLHMIAIBHOW YCIYyTH, B TOM YHCIIE
CBEJICHHS O XOJE MPEeIOCTABICH!S MyHHLIHIIAIBHON YCIIYTH JIMIA, 3aHHTEPECOBAHHEIC B NIPEAOCTaBICHHH
YCIYTH, MOTYT MOJIY9HUTH HETIOCPENCTBEHHO:

- mocpeacTBoM TeNeOHHOM CBsI3M MO HOMEpaM ApPXHBa;

- IIp4 JIWYHOM OOparueHuy B ApXHUB;

- TpH TMCHMEHHOM OOpallleHHH B ApXHB Yepe3 OpPraHM3alMIO TMOYTOBOH CBA3M, JHOO IO
9NEKTPOHHOH MOYTE.

Jluna, 3aWHTEpECOBaHHbIE B INPEJOCTABICHWH YCIYTH, BIpaBe MONYy4YHTh 10 TenehoHy
HHGOPMALKIO [0 BOIPOCaM IpefOCTaBIeHHS MYHHIMIAIBHOX YCIYTH B BexumBoH QopMe, GrICTpo,
YeTKO M MO CYIIECTBY NMOCTABJIEHHOrO BOmpoca. IIpH KOHCYIBTHPOBAaHHH IO Tele(OHY MOMKHOCTHOE
nUIO0 ApXHBa Ha3bIBaeT CBOKO (aMUIHIO, HMS, OTYECTBO, MO/DKHOCTB, & TaKXKe HAUMEHOBaHHE
CTPYKTYPHOTO TNOIpa3leleHUs, B KOTOpoe OOpaTHIOCEH JIHIIO, 328MHTEPECOBAHHOE B TNpPElOCTABIICHHH
MYHHUHMAIBHOM ycmyrd. FiHGopMHpOBaHHE MO BOMPOCaM NTPEAOCTABIECHHSI MYHHIUNAIBHON YCIyTH MO
Tene(OHY He JOJDKHO MPEBBIIATE 15 MUHYT.

[Ipy oOpaleHu! JIKL, 3aHHTEPECOBAHHEBIX B MPENOCTABIEHHH YCIYTH, [IOCPEACTBOM NEKTPOHHOH
HOYTH OTBETH HANpPABJSIOTCS B (OpME 3JIEKTPOHHOTO NOKYMEHTa IO afpeCcy 3JJIEKTPOHHOH IOYTE,
YKa3aHHOMY B OOpallleHHH, WIH B THCEMEHHON (OpMeE TIO IIOYTOBOMY aIpecy, YKa3aHHOMY B OGpalleHHH
(ecnm OTBET B COOTBETCTBMH ¢ oOpallleHHeM IOJDKeH ObITh HampaBJieH B NHCBMEHHOH (opme depes
OpraHu3alMio MouTOBO¥M cBs3u). OTBeT Ha OOpallilcHHE HaNpaBiIsIeTCS 3asdBHTENIO B CPOK, HE
npesbimaomuit 30 paboumx mHeH co OHA perucTpauuu OOpalleHHs, 32 HCKIIOYEHHEM CIy4acB,
NIPeAYCMOTPEHHBIX MYHKTOM 5.10 HacTOALIEr0 aIMMHHCTPATHBHOIO PErIaMeHTa.

1.4.2. Vudopmanus mo BOIpocaM MpeOCTaBIeHHUs YCIYT, KOTOPHIE SBISIOTCA HEOOXOAUMBIMY U
06s3aTeNIbHEIMH UL [IPEAOCTABICHUS MYHHUHNAIBHOH YCIYTH, HE NPENOCTaBISCTCA, B CBi3H C
OTCYTCTBHEM YCIIYT, HEOOXOIUMEBIX U 00S3aTENBHBIX VIS IPENOCTABICHHU MyHHIIMITABHOHA yCITYTH.

1.5. Tlopanox, Gopma, MECTO pa3MELUEHHs H CIIOCOGHI MOMYYEHHs CIPaBOYHOM HHGOPMALUH, B
TOM 4HCJIE Ha CTEH/aX B MECTaX MPEXOCTABJICHUS MYHHLUNIAIBHOH YCIYTH H YCIYT, KOTOPBIE ABJIAIOTCS
HeoOXOMMMBIMH H 00S3aTEIBHBIMHU IJIS TPEAOCTAaBIEHNA MyHUIUNIAIBHOMK YCIYTH.

Wadopmanys O MOpAAKE MPENOCTaBICHHS MYHWIMNAIBHOM YCIyTH, a Taike rpaguk npuema
TpaXIaH Ul KOHCYJIbTAMH MO BOMPOCaM MNMPEROCTABICHUS MYHHLMIAILHOM yCIyru pasMelIeHBl Ha
MHQOpMALIMOHHOM CTeHAe ApxuBa, Ha odunmansHoM calite ApxusBa, Ha EnwHom moprane
TOCYIapCTBEHHBIX H MyHHIUNIANBHBIX yenyT (GyHkumit), IlopTane rocyaapCcTBEHHBIX ¥ MyHULIHITATBHBIX
yeryr (pynxumit) Pecny6nuku Komu, B denepanbHOM rocynapcTBEHHOH HHQOPMAILIHOHHOH CHCTEME
«®DenepanbHEI peecTp rocyJapCTBEHHBIX W MyHHLIMIIANBHBIX YCIYT (QYHKIHH)».

Ha opununansHoM caiite ApxuBa pasMellieHa cieayromas nHopmanus:

- TEKCTHl 3aKOHOMATENBHBIX MW HHBIX HOPMATHBHBIX INPABOBBIX AKTOB, COACPXAINMX HOPMBI,
perIaMeHTHPYIOIIHE MPEIOCTaBICHHE MyHHULIMITABHOM YCIIYTH;



- QIMHHHUCTPAaTUBHBIH PErVIaMEHT,

- crpaBoyHas HH(pOpMaLKs: MOYTOBBIA ampec, rpaduk paboTH, HAMMEHOBAaHHE APXHBA;

- CIpaBOYHbIE TENE(OHBI;

- azipec JNEKTPOHHOM NOYTEl ApXHBa,

- azpec obuMaTEHOTO calita ApxuBsa (http://Www.apXuB-BOpKyTa.pd).

Ha EnuHoM mopTae ToCyNapcTBEHHBIX M MYHHLMIAIBHBIX ycuyr (yHkumi) u (unn) Ha
ITopraie TOCYyNAapCTBEHHBIX M MYHHLMNANBHBIX yciuyr (GyHKuwmi) Pecniy6muku Komu Takxe
pasMmeliaeTcs cieayomas HHopmalus:

a) HCUEPNBIBAIOIIMA  NEpeveHb  JOKYMEHTOB,  HEOOXOMUMBIX  JUIS  IPEIOCTaBJICHHUS
MYHUIHUIAIBHOR yCITyTH, TpeOoBaHMs K OQOPMIICHHIO YKa3aHHBIX NOKYMEHTOB, & TaKX€ NEPEe4CHb
JIOKYMEHTOB, KOTOpBIE TIOJIb30BaTeb BIIpaBe MPEACTaBHTh 10 COOCTBEHHON HHULIMATHBE,

6) Kpyr noas30BaTeNei;

B) CPOK NPEIOCTABIICHHU MYHULMITAIBHON YCITyTH;

r) pe3y/bTaThl IPEeNOCTaBIECHHs MyHHIMIIAIBHOH YCIIYTH, OPSOK MPEACTaBICHHUS JOKYMEHTa,
SBJISIOLIErOC PE3YILTATOM MPENOCTABICHNS MyHHIMNIATIBLHOM YCIIYTH;

€) HCUEPIBIBAIOIIMI MepeYeHb OCHOBAHMH Il IPHOCTAHOBJICHHS HIIH OTKAa3a B MPEIOCTABICHHUH
MYHHIMNIBHOH YCITYTH;

%) 0 TmpaBe ToONB3OBaTens Ha gocyaebHoe (BHecynebHoe) obxanoBaHWe ACHCTBHH
(6e3mefcTBUA) M pelleHHH, TPUHATHIX (OCYLIECTBISEMBIX) B XOAE MPENOCTABICHHS MYHHLUMNATLHOH
yCIyTH;

3) ¢opMbl 3asBieHHH (YBEIOMJICHHH, COOOLICHWH), HCMONB3YEMBIE MNPH MPENOCTABIEHHH
MYHHLIMNIAIBHON YCIIYTH.

Wudopmarus Ha ExuHOM mopraie rocyaapCTBEHHBIX H MYHHUMIAIBHBIX yCIIyT (dyHkunit) u
(wn) Ha ITopTarne rocynapcTBEHHBIX ¥ MyHHLMNANBHEIX yeryT (Gynkuuit) PecryGmuxu Komu o mopsinke
M CpOKax MpeJOCTAaBEHHs YCIYrM Ha OCHOBAaHHH CBENEHWH, comepkamuxcs B QenepanbHOR
rocynapcTBeHHOH HMHGOpPMalMOHHOH cHcTeMe  «DenepalbHBIH  peecTp TOCYAapCTBEHHBIX  H
MYHHIHMTATEHBIX yCIyT (QYHKIHIN)», TPEeNOCTaBISETCS MONB30BATENIO GECTUIAaTHO.

JlocTyn K HHGOpMAIMM O CpOKaX M MOpSIKE NMPENOCTABIICHHs YCIYTH OCYyLIECTBiseTcs 0Oe3
BHITIOJIHEHHUS NIOJIb30BATENEM KakuX-Tu6o TpeGoBaHuii, B TOM umciie 6€3 HCTIONB30BaHus IPOrpaMMHOro
ofecrieyeHns, YCTAHOBKA KOTOPOTO HA TEXHHYECKHE CDEICTBA MOJB30BATENS TPeOYeT 3aKiOHeHHH
JUIEH3MOHHOTO WM HWHOTO COIJAlieHHs ¢ TpasoobiajgaTeneM IPOrpaMMHOTO  obecreyenus,
MpeAyCMATPUBAIOLIEr0 B3MMaHWE TUIaThl, DPETHCTPAlMIO WM  aBTOPH3ALMIO I[IOJIB30BATENd, HIH
NpENOCTaBIEHHE UM NIEPCOHATBHBIX JaHHbIX.

II. CTannapT npeaocTaB/ieHHs] MyHHIHIAIbHON yCJIyrH
HanmeHoBaHHE MYHHIUNAJILHOM yCayrd

2.1. HaumeHoBaHHE MyHHLHMNaNbHOH yciyru: «[IpenocTaBiieHue MONB30BATENAM aPXHBHBIX
JOKYMEHTOBY.

HaumeHoBaHHe 0prana, NpeIocTaBIAIOMIEro MyHHUHNAIBHYIO YCIYTY

2.2. [lpenocras/ieHue MyHHIMNIATBHOM YCIyTH OCYLUECTBISET APXHB.

JIns mony4eHNs MyHHLMIIAIBHOMN YCIyrH 3asBUTENb JODKEH 00paTHThCS B APXHB.

Ipu npenocTaBneHUH MyHULMITANBHOM YCIYTH 3anpeluaeTcs TpedoBaTh OT 3aABUTENS:

— OCYINECTBNEHHS NEHUCTBUH, B TOM WYHCJIE COTJACOBAHWH, HEOOXOMWMBIX Ui MOJNY4CHHUS
MYHMIMTIAIBHON YCIIYTH W CBS3aHHBIX C 0OpalleHHeM B roCyJapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO
CaMOYTIpaBIICHHS, OpraHW3allMM, 3a HCKIIOUECHHEM TMONYYEHHS YCIYr M TONY4YeHHS JOKYMEHTOB H
HH(pOPMALIMH, NPEIOCTABIAEMBIX B PE3Y/IbTaTe MPENOCTABICHHS TaKUX YCJIyT, BKIIOYCHHBIX B NEPEHHH,
yKasanHbie B yacTi 1 cratem 9 ®enepanbhoro 3akona ot 27.07.2010 r. Ne 210-®3 «O6 opraHu3anuu
MpPENOCTABNEHHS TOCYAAaPCTBEHHBIX H MYHHLIMIIAIBHBIX YCIYD».



4
OnucaHue pe3y/abTaTa NPeJocTaBJICHHA My HHIMIIAILHOH YCIIyTH

2.3. Pe3yneTaTtoM NpeaoCTaBleH!sS MyHUIMITAIBHON YCIIYTH SBIISETCS:
- PElIEHHE O TIPENOCTABIEHHH TTOJIb30BATENIO APXUBHEIX TOKYMEHTOB, sl paboThl B YHTAILHOM 3ae
¥ TIONy4YeHHe MHPOPMALMH Ha OCHOBAaHHH JOKYMEHTOB, HAXONNLIMXCS Ha XpaHEHHH B ApPXHBe.

CpoK npeaocTaB/ieHHsi MyHHUHNAIbHOM YCTYyTH, B TOM YHCJIE C Y4eTOM Heo0XoaHMocTH
o0pameHus B OPraHN3aLHH, yJACTBYIOIHE B MPEJI0CTABJICHHH MYHUUMIAIBHOH yCIyri, CpoK
NPHOCTAHOBJICHHS NPeA0CTAB/IEHHs] MyHHUHMNAJIBLHON yCIyrd B CJIy4ae, ecJId BO3MOXKHOCTD
NPHOCTAHOBJIEHHS NPeXyCcMOTPeHa (enepanbHBIMH 32aKOHAMH, NPHHHUMAEMbIMH B COOTBETCTBHH C
HMMM MHBIMH HODMATHBHbIMH NPaBoBbIMH aKTaMHu Poccniickoit ®denepaunn, 3aKOHaAMH H HHBIMH
HOPMAaTHBHLIMH NPaBoBbIMH akTaMu Pecry6inku Komu

2.4. O6ummit CpoK TPeNOCTABICHNs] MYHHLHNATBHON YCIYTH COCTABAET 3 pabouux AHA CO AHA
pErHCTpaUKy 3ampoca O MPeIOCTaBICHHH MYHHLIMNATIBHON YCIyTH.

Cpok NMpHOCTaHOBIEHHS MPENOCTABICHAS YCIYTH 3aKoHOmaTenscTBOM Poccuiickoit denepannn,
NPUHAMAEMEIME B COOTBETCTBHH C HHMHM MHBIMH HODMAaTHBHBIMM NpPaBOBBIMH akTaMH Poccuiickod
(denepauny, 3aKOHAMM W WHBIMH HODMaTHBHEIMH TpaBOBeIMH akTamu Pecry6muki Komu, wHe
MpeayCMOTPEH.

Cpox BhIZauM (HampaBlieHWs) JOKYMEHTOB, SBJAIOWIMXCS pPE3yNbTaTOM IIPEHOCTaBICHHSA
MYHHIHUNAIBHON YCIIyTH, cocTaBiser | pabounii IeHs.

B ciyuae oGHapy)KeHHsl OTIeYaTKH, OIIMOKH B MOTYYEHHOM 3asBUTEJIEM JOKYMEHTE, SBIIAIOMIEMCS
pe3yNBTATOM TIPeIOCTABIIEH s MYHHIMIIAIBHOM YCIIYTH, CPOK PACCMOTPEHHS 3asiBIICHHs 00 HCTIpaBIeHHH
JOTIYIIEHHBIX ONEYATOK M OLIMGOK B BBIAAHHBIX B PE3yJIbTaTe NMPENOCTABICHAS MyHHLMNATEHOR yCIyTH
JOKYMEHTAX, COCTaBJIAeT 5 pabounX AHeH CO IHA NOCTYIUICHUsS B APXHB YKa3aHHOTO 3asB/IEHUS.

HopMaTHBHbIE IPABOBbIE AKThI, Pery/THPYIOIIHE MPEI0CTAB/IEHHEe MYHHIMNAILHON YCIyrd

2.5. TlpemocraBieHHe MyHHLMNAIBHOH YCIYTH OCYLIECTBISAETCA B COOTBETCTBHH C:

1) Koncturyumeit Poccuiickoit @enepaunn (CobpaHue 3aKOHOZATENECTBA Poccriickoit
denepaunn, 04.08.2014, Ne 31, cT. 4398);

2) enepanbHEM 3aK0HOM 0T 27.07.2006 r. Ne 152-®3 «O mepconanbHbIX AaHHbIX» (Cobpanue
3akononaTenscTBa Poccuiickoit ®denepauuu, 2006, Ne 31 (1 yacts), €T. 3451);

3) desepaibHBIM 3aKoHOM OT 6.04.2011 r. Ne 63-03 «O6 anextponHo# noanuck» (Cobpanue
sakoHonatenscTBa Poccuiickoit ®enepauun, 11.04.2011, Ne 15, c1. 2036);

4) QenepanbHbM 3akoHOM 0T 27.07.2010 r. Ne 210-®@3 «O6 opraHu3auuy NpenOCTaBICHHS
roCyapCTBEHHBIX U MYHHUMIANBHBIX ycnyr» (CobpaHne 3akOHOIATENbCTBA Poccuiickoit ®deanepaunu,
2010, Ne 31, cT. 4179);

5) ®denepansHeM 3aKkoHOM 0T 24.11.1995 Ne 181-®3 «O couuanbHOH 3aMTE HHBATHIOB B
Poccuiickoit @enepauuny» (Cobpanue 3akoHonarenscTsa PO, 27.11.1995, Ne 48, ct. 4563);

6) denepansHbM 3akoHOM 0T 22.10.2004 Ne 125-@3 «O6 apxwBHOM Jene B Poccuiickoi
denepaunny («Cobpanue 3akoHoaaTenscTBa Poccnitckoit Penepauuu», 25.10.2004, Ne 43, c1. 4169);

7) ®enepanbHbM 3akoHOM oT 06.10.2003 Ne 131-®3 «O6 obwmuX MpHHUHMIAX OpraHU3aUHH
MECTHOTO camoyTipaBlieHuss B Poccuiickoit ®enepaunn» (Cobpanne 3aKOHOJATENBCTBA Poccutickoit
denepauny, 06.10.2003, Ne 40, cT. 3822);

8) Vkasom Ilpesumenta Poccuiickoit ®enepaunu ot 06.03.1997 Ne 188 «O06 yTBepxACHHH
Tlepeuns cReeHHi KOHbHAEHIMATBHOTO XapakTepay (Poccuitckas raseta, 14.03.1997, Ne 51);

9) Mocranoenenuem Ilpasutenscra Poccuiickoit ®emepammu ot 22.12.2012 Ne 1376 «O6
yTBEpXKIeHHH IIpaBuil OpraHM3alyy AEATENTLHOCTH MHOTOGYHKIHOHANBHEIX IEHTPOB [PEAOCTABICHHA
rocyJapcTBEHHBIX ¥ MYHULMIANBHBIX ycryr» (Poccuiickas rasera, 3 1.12.2012, Ne 303);

10) Tpukasom MunuctepcTBa KynbTypsl Poccuiickoi ®enepauny OT 18.01.2007 Ne 19 «O6
yTBEpXIEHUH [IpaBusl OpraHH3allMM XPaHEHHUs, KOMIUIEKTOBAHHS, y4eTa H UCIIOJIB30BAHHS JOKYMCHTOB
ApxuBHoro ¢ouma Poccuiickoit @efiepauu ¥ ApYrMX apXMBHBIX NOKYMEHTOB B TOCYNAapCTBEHHBIX H



5

MYHHIMOAIBHBIX apXHBaX, My3esX M Oubmuorexax, opraHusamusx Poccuiickodl axaneMuH Hayk»
(BromeTeHh HOPMATHBHEIX aKTOB (eNepabHBIX OPraHOB UCIIONHATENBHOM BiacTH, 14.05.2007, Ne 20);

11) Ilpukazom MuHHCTEPCTBA KyNBTYPhl H MacCOBBIX KOMMyHHKauui Poccuiickoit ®enepamun
or 10.09.2007 Ne 1273 «O6 yTBepskIeHHH (OPM YYETHBIX M WHBIX NOKYMEHTOB IO OpraHH3alMH
XpaHEHHs, KOMIINIEKTOBAHHS M MCIIOJIb30BaHHs TOKYMEHTOB apXHBHOTO (oHna Poccuitckoit denepauvu
M JIDYTHX &PXHBHBIX NOKYMEHTOB B TOCYOAapCTBEHHBIX M MYHHUMIIAJIBHBIX apXuBaX, My3esX H
Oubnuorekax, opranuzamusx PAH» (bronnereHr HOPMAaTHBHBIX aKTOB (eNEepalbHBIX OPraHoB
HCIIONTHUTENIbHOH BitacTH, 05.11.2007, Ne 45);

12) Tlpuxasom @enepaneroro apxuHoro areHrctBa or 01.09.2017 Ne 143 «O6 yTBep)acHUH
[lopsnka HCMONB30BAaHMS APXMBHBIX JOKYMEHTOB B TOCYHApCTBEHHBEIX M MYHHUMIAIBHBIX apXMBax
Poccuiickolt ®enepanun» (3apeructpupoBaHo B MuHiocte Poccun, 01.11.2017, Ne 48765);

13) Koncturynuet Pecnybmuxku Komn (Bemomoctn Bepxosroro Cosera Pecry6muku Komw,
1994, Ne 2, cT. 21).

IlepedyeHpr HOPMATHBHBIX MPABOBBIX aKTOB, PErYJIHPYIOIIMX TNPEROCTABJIEHHE MYHHIMNAILHON
YCHyrH, pa3MelleH Ha o¢uuuambHOM caiite Apxusa (http://www.apxus-BopkyTa.pd), Ha Emunom
TopTaje rocyJAapCTBEHHBIX M MYHMIMNANBHBIX ycuyr (byHkuuit), Ha ITopTane rocyaapCTBEHHBIX H
MYHHIHNAIEHBIX yeuyr (Gynxunit) Peciybnuku Komu, B rocynapcTBeHHOM HHGOPMAUHOHHOMK CHCTEME
Peciy6muku Komu «PeecTp rocymapcTBEHHBIX W MYHHLMIAIBHBIX YCIyr (pyHkumit) Pecrmy6muxu
Komm».

HcuepneiBaromuii nepedeHb J0KyMeHTOB, HE00X0AMMBIX B COOTBETCTBHH ¢ HOPMATHBHBLIMHU
MPAaBOBBIMH AKTAMH /15l IPEJOCTABJICHUS] MYHHLUIIAJILHOM YCIYTH H YCJIYT, KOTOpPbIE SIBJASIOTCH
Heo6X0QUMBIMH H 00A3aTeJIbHBIMH /151 NPE0CTABJICHUS] MyHHIHNAJBLHOM yC/Iyry,
NOMJIEKAIMX NPeACTaBIEHUIO MMOJb30BaTEeM, CTIOCOOBI HX MOJYYeHH N N0JIb30BaTENEM,

B TOM YHCJIe B JIEKTPOHHO ¢opMe, MOPSAOK MX MPEACTABJICHUS

2.6. Jlna mojaydeHWs MYHHLMOATbHOH YCIyTW 3asBUTENM TNOJAIOT B ApPXHMB 3ampoc O
NPEeIOCTaBICHHH MYHHUIMNIAIBHOH yciayrH (o ¢opMaM cornacHo npriioxeHuro Ne 1 (ans ¢pusuueckux
JUN, WHAMBMIAYAJNbHBIX TpEANpPHHHUMATENeH), NpuiaoxeHHro Ne 2 (mns jopuaMdecKuXx JIML) K
aIMUHHCTPAaTHBHOMY PETJIAMEHTY.

B mensax ycTaHOBIEHHS JIMYHOCTH 3asBHMTENS NPH OOpallleHWH 3a MMOJMYYEHHEM MYHHIMIIATBLHON
YCIYTH 3adBUTENIO JUIA O3HAaKOMJICHHS HEOOXOAMMO MpPEACTaBUTH JOKYMEHT, YHOCTOBEPAIOLIMI
JIHYHOCTbD.

B cimydae ecnu oT MMeHM 3asgBHTENs NEHCTBYET JIMLO, ABJAIOIIEECS €ro MNpEICTABHTENEM B
COOTBETCTBHH C 3aKOHOJATENBCTBOM Pocchiickoit denmepanuy, TaiKe NIpPENCTABIACTCA NOKYMEHT,
YOOCTOBEPSIIOIINE JIHYHOCTh TNPEACTABUTENSA, M HOKYMEHT, IIOATBEP)KNAIOMNE COOTBETCTBYIOLIME
TIOJTHOMOYHS.

2.7. JIoKyMEHTOB, HEOOXOOMMBIX [IUIi IpPEROCTAaBJICHUS  YCIYT, KOTOpHlE  SBISAHOTCA
HEOOXOMUMBIMH U 00S3aTENBHBIME IS MIPENOCTABICHHS MYHHIMIANBHOM YCJIYTH 3aKOHOAATEILCTBOM
Poccuiickoit Genepanru u 3akononarenscTsom Pecrybnuku Komu He npexycMoTpeHo.

28. B ciuyvae HampaBieHMs JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6 HaCTOAIIETO
aIMMHHCTPaTUBHOTO  pErjaMeHTa, IOYTOBBIM  OTNPABICHHEM,  MO/UIHHHHKH  JIOKYMEHTOB,
YAOCTOBEPSIOIIMX JIMYHOCTb, HE HAaNpaBIIIOTCSA, YNOCTOBEPEHHE BEPHOCTH KOMHWU MPHIIaraeMbIX
JOKYMEHTOB M CBHJETCIbCTBOBAaHME IOMIHHHOCTH TMOANHCH Ha 3alpoce OCYINECTBISIOTCS B
YCTAHOBJIEHHOM (eAepaibHBIM 3aKOHOAATEIECTBOM MTOPSIZIKE.

2.9. JlokyMeHTBI, HEOOXOAMMBIE  JUIs  TNPENOCTABJICHHS  MYHHUMIIAIBHOH  YCIIyTH,
MIPeAOCTABIIAIOTCS 3asIBUTENEM CIEAYIOIMMH criocobamu:

— JINYHO B ApXHB;

— TIOCPEACTBOM IIOUTOBOTO OTIIPABJIEHHS B APXMB;

— MOCPEJICTBOM 3JIEKTPOHHOTO OTIPABJICHUS 110 JIEKTPOHHOM 1OUTE B APXHB;

— uepe3 IlopTan rocynapCTBEHHBIX M MYHHLUMNAIbHBIX ycnyr (pyHkuuit) Pecmybmuxu Komu
(http://www.pgu.rkomi.ru) u (win) ExuHblf noptan rocylapCTBEHHBIX M MYHHIMNAIBHBIX YCIYT
(pynxuuit) (http://www.gosuslugi.ru).
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HcuepneiBaomuii nepeyeHb JOKYMEHTOB, HEOOX0AHMBIX B COOTBETCTBHH ¢ HOPMATHBHBIMH
NpPABOBBIMH AKTAMH JJIsl IPEAOCTABJICHHS MYHHIUIIAILHOMN yCIyr, KOTOpbie HAXOAATCH B
pacnopsi>keHHMH ToCyapCTBEHHBIX OPraHOB, 0PraHOB MECTHOr0 CaMOYNpaBJ/ieHHs] H HHBIX OPraHoB,
Y4YACTBYHIIMX B NMPEJOCTABICHNH roCyJapCcTBEHHBIX HIIM MyHHIMIAJALHBIX YCJIYT, H KOTOpbIe
10J1b30BaTe)Ib BIIPaBe NPEACTABHTEH, a TAKOKE CNOCO0BI HX MOJyYEHHS M0JIL30BATEIAMH, B TOM
YHce B 3JIeKTPOHHOH (popmMe, NOPANOK HX NMPEACTABJICHUSA

2.10. IlepedyeHb MOKYMEHTOB, KOTOpbIE NMOJIE30BATENEM BIIPaBe MPEACTAaBUTH 10 COOCTBEHHOM
MHMIIMATHBE, TAK KAK OHM TOJUIEXKAT IPEACTABIECHHIO B PAMKAaX MEXBEJOMCTBEHHOTO HH(YOPMAIIHOHHOTO
B3aMMOJEUCTBMS M HX HEMNpPEACTABJICHHE TOJb30BATENEM HE SBJISETCA OCHOBAaHMEM JUIS OTKasa
TI0JTb30BATENIO B IPENOCTABIEHHHM YCIIYTH OTCYTCTBYET.

Yka3aHue Ha 3anpeT TpeGoBaHuUil U AelicTBHI B OTHOMIEHHH MO/Ib30BATE/ISI

2.11. 3ampemaercst TpeGOBaTh OT MONB30BATENS:

1) nmpexacTaBneHHs JOKYMEHTOB M HHGOpPMALMM MM OCYLIECTBJICHHS NEHCTBHI, MpeICTaBIeHHE
WIH OCYLIECTBIICHHE KOTOPBIX HE TNPEAYCMOTPEHO HOPMATHBHBIMH  IIPABOBBIMH  aKTaMH,
peryJMpyIOIIMMY OTHOLIECHHS, BO3HUKAIOMLIME B CBS3H C NPENOCTABICHHEM MYHHIINIAIBHEIX YCIYT;

2) Tpe6oBaTe OT IMONB30BATENsl IMPENOCTABICHUS NOKYMEHTOB M HHQOpManuM, B TOM YHCIE
TIOATBEPKIAIOIIMX BHECEHHE IONB30BaTeNeM IUIaThl 3a IPEJOCTABJICHME MYHHLHIAIBHBIX YCIYT,
KOTOpPEIE B COOTBETCTBMH C HOPMAaTHBHBIMM IIpaBOBBIMM aktamu Poccuiickoii  Depepauny,
HOPDMAaTMBHBIMH TpaBOBBIMH akTamu PecmyOnuxu Komu, MyHWIMIATBHBIMH TPABOBBIMH aKTaMH
HaXo[ATCS B PaclopsHKEHUH OPTraHOB MCTIOJHHTENbHOH BiacTH PecnyOmuxu KoMH, MpeaocTaBisomux
MYHHIUIATBHYIO YCIYry, MHBIX TOCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYTpaBJIEHHS H
(anM) TMOJBEAOMCTBEHHBIX TOCYHAPCTBEHHBIM OpraHaM H OpraHaM MECTHOrO CaMOYTIpaBJICHUS
OpraHH3alHii, y4acTBYIOIMX B IPEAOCTABIEHAH MYHHLMIAIBHEIX YCIIYT, 32 HCKIIOYEHHEM JOKYMEHTOB,
yKa3aHHBIX B 4acTh 6 crateu 7 DepepamsHoro 3akona or 27.07.2010 Ne 210-®3 «O6 opranusauuu
TIPENOCTABJIEHHS FOCYJAPCTBEHHBIX U MyHHLIUNIAIBHBIX YCITYI»;

3) oTKa3biBaTh B TpHEME 3alpoca W HHBIX JOKYMEHTOB, HEOOXOMMMBIX Ul MPELNOCTABJICHHS
MYHHLUIAIBHOM YCIYTH, B CIIy4ae, €CH 3alpoc M JOKYMEHTBI, HEOOXOAMMBIE AN MpPENOCTaBICHUS
MYHUIHITAIBHOM YCIYTH, MOJAaHbI B COOTBETCTBHHM ¢ MH(pOpPMALHEH O CpOKax U MOPAAKE NPEAOCTaBICHHS
MYHHIMITATBHOM yCITyTH, onmy6OnuKoBaHHON Ha EOMHOM ropTalie TOCYAapCTBCHHBIX W MYHHLMIIATBHBIX
yenyr (Gynkumit) w (unmm) Ha Iloprane rocyIapcTBEHHBIX M MYHHIMIATBHBIX YCNIyr (QyHKuwmii)
Pecniybmaxu Komu;

4) 0TKa3BIBaTh B MPEXOCTABICHUH MYHHIMIIAIBHON YCIYTH B CIy4ae, €CJIH 3aMpoc U JOKYMEHTHI,
HEOGXOMMMBIE ISt MPENOCTABJIEHNS! MYHULMITAILHOM YCIIyrH, TONAHBI B COOTBETCTBHH ¢ MHbOpMauuneh
0 CpOKax H TOpsAKe NMpPEeHOCTaBICHH MYyHHLUIATBHOH ycnyry, onybnnkosanHo# Ha EnuHoM moprane
rOCYJApCTBEHHBIX W MYHHUHMNAIbHBIX ycuyr (dynxkumii) w (wim) Ha IlopTane rocymapCTBEHHBIX H
MYHHUIMIATBEHBIX yeryr (yHkuuit) Pecybnuky Komu,

5) Tpe6oBarh OT TONB30BaTeNIsl COBEPUIEHHS HMHBIX JCHCTBHH, KpOME MPOXOXICHHS
MACHTHOUKAIMY ¥ ayTEHTH(UKALMH B COOTBETCTBHH C HOPMATUBHBIMH TIPaBOBBIMH aKkTaMH Pocculickoi
denepauuy, yKasaHus UeH [pHeMa, a TAKXKE NPEROCTaBICHHs CBEACHHH, HEOOXOAMMEIX I/ pactiera
INATENFHOCTH BPEMEHHOIO HHTEPBaIa, KOTOPHI Heo6X0aAuMO 3a0pPOHHPOBATE JUIS IIpHEMa,

6) Tpe6oBaTh OT MOJIL30BATEN MPEACTABICHHS NOKYMEHTOB ¥ HHGOpMAIMH, OTCYTCTBUE H (W)
HEOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIMCh TIPH IpHEME JOKYMEHTOB, HEOOXOAMMBIX JUId
IPENOCTABICHUS MYHHIMMANBHOM yciyrd, nubo B TNpPENOCTABIEHHM MYHHLHMNANBHOH yCmyrd, 3a
HCKITIOYEHHEM CIIEAYIOLIHX CIIy4YaeB:

- H3MeHeHHe TpeOOBaHMWM HOPMATHBHBIX MPaBOBBIX AaKTOB, KAaCAIOIIUXCA IPEIOCTaBICHUA
MYHHLMITAIEHON YCIYTH, OCTIE NOJa4YH 3asBJICHHS O IPEeIOCTaBlICHHH MyHHLUNAILHON yCIyTH;

- HaJWYHe OIMHOOK B 3asIBJIEHMH O MPENOCTABICHHH MYHHUUIAIBHOH YCIyrd M NOKYMEHTaXx,
MOJAHHBIX [OJNB30BATENIEM TIOCNE TMpHeMa OOKYMEHTOB, HEOOXOAMMBIX JUIA MPENOCTaBJICHUA
MYHUIMIAIBHOM YCIYTH, JIHOO B MPENOCTABICHHM MYHHLHMNANBHOH YCIYTM ¥ HE BKIIOYCHHBIX B
NpeICTaBICHHBIN paHee KOMIUIEKT JOKYMEHTOB;
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- HMCTEYEHHE CpoKa OEHCTBHS MOKYMEHTOB WIH H3MEHEHME HH(OpPMaluHM IOCNE IpHEMA
TNOKYMEHTOB, HEOOXOMMMBIX I NMPERXOCTABICHHUS MYHHLUMNAIBHOM yciIyrH, JHOO B NpEROCTaBIECHHH
MYHHIMIIAIBHOH yCIIyTH;

- BBIABJICHHE JOKYMEHTAIBHO IIOATBEPXKAEHHOIO (aKra (IPH3HAKOB) OIIHOOYHOro MM
NPOTHBOMNpPABHOTO JAeiicTBUS (6e3melicTBHS) MOIDKHOCTHOrO JMUa ApXHB3, MpPEIOCTaBIIAIOLIETO
MYHHIMOQIBHYIO YCIOyry, MpH TpUeMe JOKYMEHTOB, HEOOXOAMMBIX JUIi TIIPENOCTABICHHA
MYHULMNATEHOR YCIyTH, THOO0 B NIPEIOCTaBICHHH MYHHUIMIAILHOM YCIIyTH, O YEM B ITMCBMEHHOM BHIE
3a TMOMAMHCHIO PYKOBOAMTENS ApXHMBa, IPEeNOCTaBIAIOIIEr0 MYHHMLHMIIAIBHYIO YCIYry, IpH IpHeMe
JOKYMEHTOB, HEOOXONMMBIX [UIss TPEIOCTaBICHHS MYHHUMNANLHOH  YCIyTH, YBEIOMIISETCH
TIOJIB30BATENb, @ TAKXKE MPUHOCATCS N3BHHEHHKS 3a AOCTABJIEHHBIE HEYN00CTBA.

[Tone3oBaTeNb BrpaBe NMPENOCTABUTH yKa3aHHBIE HOKYMEHTHI H WHGOpMaLHWIO N0 COOCTBEHHOM
WHHIMATHBE.

UcyepnniBaomuii nepeveHb 0OCHOBAHMIH I 0TKA3a B IPHeMe JOKYMEHTOB, He00X0AUMBIX 15
NpeJ0CTABJEHHS MyHHIIHNIAJbHOH ycIyrn

2.12. OcHoBaHHM# Ml OTKa3a B IIpHEMe HOKYMEHTOB, HEOOXONUMEBIX Ul TIPENOCTABJICHHS
MYHHLUHIATEHOM YCIIyTH, ASHCTBYIOUINM 3aKoHOAATeNnbcTBOM Poccuiickoit ®enmepannn u Pecnybnuku
Komu He npenycMOTpeHO.

HcuepnbIBalomuii nepeyeHb 0CHOBAHMI VISl NPHOCTAHOBJICHHS NPEJ0CTABJICHHS MYHHIHNIAIbHOH
YCIYrd WJIM 0TKAa3a B PeJOCTaBJAeHHH MYHHIMNIAALHOMN YCJIYyTH, YCTAHOBJICHHBIX eepalbHbIMH
3aKOHAMM, IPUHUMAEMBIMH B COOTBETCTBHH ¢ HUMH WHBIMH HODMATHBHBIMH NPaBOBBIMH aKTaMH
Poccuiickoii @eaepanum, 3aK0OHAMH H HHBIMH HOPMaTHBHBIMH NIPAaBOBBIMH aKTAMH
Pecny6nuxn Komu

2.13. OcHoBaHWH IS IPUOCTAHOBJICHHS IIPEAOCTABJICHHMS  MYHHMLMIAIBHOH  YCIYIH,
3akoHoarenscTBOM Poccuiickoit @eneparuu u Pecnybmiku Komu He pexycMOTpPEHO.

2.14. OcHoBaHMSAMH JUIS OTKasa B  TNpeNOCTaBICHHMM  MYHMLUIAIBHOM  YCIYTH
3aKkoHoAaTenbCTBOM Poccuiickoit @enepanuu u Pecniybauku Komu He mpeaycMOTpeHo.

IlepedeHs yciryr, KOTOPBIE SIBJSIIOTCS HE0OX0AUMBIMH H 0043aTe/ILHBIMH /IS IPEAOCTABJICHHUS
MYHHUHINAJLHOH YCIYrd, B TOM YHC/Ie CBEIEHHS 0 NOKYMEHTe (10KyMeHTaX), BbllaBaeMoM
(BbIIaBAaEMBIX) OPraHU3ANHAMH, YIACTBYIOMHUMH B NPEJOCTABJICHHH MYyHHIMIIAJILHONH ycryru

2.15. Yenyrn, KOTOpBIE SIBASIOTCS HEOOXOAWMBIMH M OOS3aTENBbHBIMHM IJIA TNPEIOCTABIICHHA
MYHHLUHUNATGHOM YCNYTrH, 3aKoHozaTenscTBOM Poccuiickodi Pemepauuu W 3aKOHOOATEIBECTBOM
Pecny6mku KoM He IipelyCMOTPEHBI

Ilopsinok, pasMep 4 0CHOBaHHUS B3HMAHHS
rocyJapcTBeHHOH NMOMIHHBI HJIH HHOH IIATHI,
B3MMaeMoii 3a npefocTaBjIeHe MYHHITHNIAJIBHOH yCIIyrH
2.16. MyHununagpHas ycayra NpeaoCTaBIAETCS 3aIBUTENAM 6eCIUIaTHO.

MakcHMAJIBHBIH CPOK 0KUAAHHSA B 04epeIH IPH NoJade 3anpoca 0 NpeJocTaBJIeHUH
MYHHLUNAJIBHOM YCJIYrH, YCJIyTH, NIPeI0cTaBaAseMoii oprann3anueii, yaacrsyomei B
NMpPeN0CTABJICHHH MYHHIMNIAJILHON yCJIYTH, M IIPH NMOJY4eHHH Pe3yJIbTATA MPEAOCTABICHUA TAKHX

yeayr

2.17. MakcuMaipHBI CPOK OXHAAHHSA B OdYEpelH IIpH TOJaY€ 3amnpoca O IpelOCTaBICHHH
MYHHLHUMNAIGHOM YCIYTH M IpH TNOJYYEHHHM pe3yibTaTa NpeJOCTaBICHHS MYHMIHNAIBHOH YCIyrH
cocraniseT He 6onee 15 MUHYT.



